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1.0 Preface

The Queen’s Occupational Therapy Program is uniquely recognized for its strong focus on
communities, from local to global. The Queen’s program offers an exceptional student
experience on a community-connected campus with integrated and diverse community learning
opportunities.

Program Vision
To transform individuals, communities and systems through the power of occupation.

Program Mission
Inspire and educate occupational therapy professionals, leaders and scholars to advance
knowledge and enable occupation for individuals, groups, communities and populations.

A full description of the Program Goals, Objectives, Curriculum Design and Academic Course
Descriptions are available via the School of Rehabilitation Therapy (SRT) website at
https://rehab.queensu.ca/. Academic Course Descriptions are available in Appendix A.

Fieldwork Education is an essential component of the education of Occupational
Therapists and forms approximately one third of the curriculum of the M.Sc. OT program. It is
a process by which the Occupational Therapy student acquires and applies the knowledge,
skills and behaviours necessary for professional practice. Clinical Education is integrated
throughout the curriculum and is part of the learning continuum from the academic/University
setting to the clinical practice/fieldwork agency.

This manual is a guide for students, as well as preceptors and faculty involved in clinical
education in the Masters of Occupational Therapy (M.Sc.OT) Program, SRT, Faculty of Health
Sciences, Queen’s University. This manual and complete information about the Occupational
Therapy Program is available at https://rehab.queensu.ca/.

For further information, please contact any of the following individuals in the Occupational
Therapy Program at the SRT:

Amanda Hall, OT Reg. (Ont.)
Lecturer and

Fieldwork Coordinator
613-533-6727
hall.amanda@gqueensu.ca

Rosemary Lysaght, PhD
Professor and Associate
Director

613-533-2134

otchair(@queensu.ca

Kathy Grant

Clinical Education Assistant
613-533-6103
otfieldwork(@queensu.ca

Ellie Lambert, OT Reg. (Ont.)
0T862 Fieldwork Coordinator
613-533-6103
ellie.lambert@aqueens.ca

Sarah Hanna, OT Reg. (Ont.)
0OT862 Fieldwork Coordinator
613-533-6103
sah17@queensu.ca
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2.0 Fieldwork Curriculum

Fieldwork education is an essential component of an occupational therapy professional
educational program and comprises approximately one-third of the curriculum. It is a
collaborative process that involves a variety of supervised field experiences related to the
practice of occupational therapy. The aim is to integrate and apply academic and theoretical
knowledge in a practice setting in the three domains of learning: skills, attitudes and knowledge,
and to foster the development of clinical reasoning and professional identity (Committee on
University Fieldwork Education [CUFE] and Association of Canadian Occupational Therapy
University Programs [ACOTUP], 2011). Fieldwork education can be conceptualized as
occurring in three major stages (levels 1, 2, and 3) along a continuum of professional
development. Refer to Appendix B.

2.1 Fieldwork Integration

The fieldwork curriculum has been designed to integrate each of the fieldwork courses directly
with a theoretical course. See Appendix A for OT 846, OT 847 and OT 877 fieldwork course
descriptions. Students are able to use experiences and case studies from the practice setting to
integrate concepts taught in the theory courses, into some assignments related to those settings.
The related courses are as follows:

Fieldwork Course Theory Course(s)

OT 825 The Lived Experience of OT 823 Disability Theory

Disability

OT 851 Client-Centred OT 851 Client-Centred Communication (integrated

Communication theory)

OT 846 Occupational Therapy OT 882 Psychosocial Determinants of Occupation I

Fieldwork I OT 881 Physical Determinants of Occupation [; OT
801 Theory in Occupational Therapy; OT 823
Disability Theory

OT862 Applied Community OT861 Community Development in Occupational

Development Therapy

OT 847 Occupational Therapy OT 884 Psychosocial Determinants of Occupation II;

Fieldwork II OT 886 and OT887 Environmental Determinants of

Occupation I and II; OT 883 Cognitive- Neurological
Determinants of Occupation I; OT 826 Enabling
Occupation in Children & Youth; OT 827 Enabling
Occupation in Older Adults; OT 852 Group Theory
and Process

OT 877 Occupational Therapy OT 871 Advanced Clinical Reasoning; Coaching and
Fieldwork III OT 853 Counseling for Occupational Change; OT 875
Advanced Professional Practice; OT 885 Physical
Determinants of Occupation II; OT 889 Cognitive-
Neurological Determinants of Occupation II




Students participate in OT 825 - The Lived Experience of Disability - over a 6-week period,
meeting with a mentor from the community who has a health condition and teaches the students
about effects of this health condition on his/her lifestyle. Students begin the process of self-
reflection as a professional skill, and will later relate their learning to the theoretical concepts
learned in OT 823 Disability Theory.

Client-Centred Communication, OT 851, takes place in the Glaxo Wellcome Clinical Education
Centre (GWCEC). Students learn about professional client-centred communication using verbal
and non-verbal methods with community volunteers, some of whom have health conditions.
They receive an introduction to self-appraisal and collegial feedback of communication skills.
These skills include but are not limited to active listening and engagement with clients.

In addition, they learn how to perform an occupation-oriented interview and identify
occupational issues or problems that community volunteers are experiencing. Students gain
opportunities to implement terminology related to person first language in a practical setting.
Occupational therapy preceptors provide graded feedback to encourage student learning
connections between the occupational interview and occupational frameworks, theories or
approaches introduced in the first year of their studies.

The next two fieldwork placements, OT 846 and 847 Occupational Therapy Fieldwork I and II,
take the form of two eight-week full-time learning experiences at a variety of practice settings
within and outside of the Queen’s catchment area. In these practice environments, students
integrate and apply theoretical concepts from all of the determinants of occupation courses.

The final fieldwork placement, Occupational Therapy Fieldwork III (OT 877), provides the
students with an eight-week full-time opportunity to consolidate and core competencies for entry
to practice. Now in the Fall of year 2, the Community Development (OT 862) fieldwork
placement provides students with a five-week full-time unique opportunity to work with
communities to enable occupation. Some of the assignments in OT 861 are designed to facilitate
the planning and implementation of the project to be done in the community development
placement and to reflect on the application of principles and techniques learned in the course.
The following table is a summary of the occupational therapy fieldwork curriculum:

Level | Course Placement Sites Time Frame Hours

I OT 825 - Lived Kingston community | Year 1 6
Experience of
Disability

I OT 851 - Client-Centred | Glaxo Wellcome Year 1 12
Communication Clinical

I OT 846 — Occupational | All fieldwork sites Year 1 300
Therapy Fieldwork I

II OT862-Applied Community Sites Year 2 185
Community Development




I OT 847 — Occupational | All fieldwork sites Year 2 300
Therapy Fieldwork II

I OT 877 — Occupational | All fieldwork sites Year 2 300
Therapy Fieldwork I1I

Total Hours = 1103

2.2 Fieldwork Overview

Students complete a wide range of experiences in numerous health care practice environments.
Every effort is made to ensure diversity in both practice environments and client conditions. All
students are required to complete one fieldwork placement in the area of mental health. A
mental health fieldwork placement is one where the primary focus of assessment and/or
intervention relates to psychological, emotional and/or social determinants of occupation.
All students must complete a Community Development placement, which ensures exposure to a
community practice environment and the opportunity to enable occupation at the level of the
community.

Following each fieldwork placement students should complete a Fieldwork Placement Profile to
identify the breadth of learning that occurs within the placement (See Appendix C - Student
Fieldwork Profile). The fieldwork profile is based on both the Program’s educational and
professional conceptual frameworks and identifies the expected fieldwork learning during each
fieldwork course. Students add the elements that they have experienced at the end of each
fieldwork session. This logged information is used by the students to facilitate identification of
strengths and gaps in their fieldwork experience that can be addressed in their learning objectives
for upcoming placements. It also facilitates the matching process by the university fieldwork
coordinator to ensure that students acquire a range of experiences.

In 2003, the University Fieldwork Coordinators Committee (UFCC) of the Association of
Canadian Occupational Therapy University Programs (ACOTUP) developed the Canadian
Guidelines for Fieldwork Education in Occupational Therapy (CGFEOT) in consultation with
fieldwork partners from across the country (CUFE & ACOTUP, 2011). These guidelines,
revisited in 2011, outline the vision for the promotion of excellence in fieldwork education
(Appendix D). The guidelines also provide the Fieldwork Site Profile (FS-Pro), a document that
provides a framework for identifying each site’s fieldwork education programs and other useful
information for placement selection and preparation. The University maintains an FS-Pro for all
in-catchment sites. The FS-Pro for individual site(s) is available to students via their learning
management system (LMS).

Informal site review takes place on an ongoing basis through regular site visits, preceptor
contact, and student feedback. Students complete fieldwork feedback at the mid-term and final
points of each fieldwork course. The students provide feedback directly to the preceptor and the
feedback is reviewed by the fieldwork coordinators following each placement. Any concerns
raised or highlighted are first followed up with the student. If further action is warranted the
issue is brought to the occupational therapy program.



2.3 Fieldwork Educators

Therapists must follow the standards from their respective regulatory body or professional
association related to the supervision of students. Generally, it is required that the fieldwork
educator complete one year of full-time practice and registration with the provincial regulatory
organization prior to serving as a fieldwork educator. The occupational therapy program offers
continuing education, support, and recognition for all fieldwork educators. Refer to Appendix E
for the College of Occupational Therapists of Ontario (COTO) Standards for the Supervision of
Students (COTO, 2018).

2.4 Roles and Responsibilities of the Student, University Faculty, Agency/Facility

A successful fieldwork experience involves joint effort and responsibility on the part of the
fieldwork preceptor and student. The fieldwork preceptor’s role involves integrating a student
program into the fieldwork setting, modeling professional practice behaviours, guiding student
participation within the setting, and providing formal and informal feedback and evaluation of
performance to the student and appropriate university personnel. An affiliation agreement
(Appendix F) must be active and in place prior to the commencement of any fieldwork
placement.

The STUDENT has the responsibility to:
e Cover all expenses relating to fieldwork placements including, but not limited to:
o travel to the geographic location of placement facility or agency
o daily travel to and from facility/agency
o accommodations and food
o criminal record checks
o immunizations and certifications (e.g. CPR-HCP, first aid, NVCI, WHMIS, etc.);
o appropriate apparel and the university authorized student name tag

e Be aware of the legal and ethical boundaries of OT practice in specific settings,
demonstrating professional behaviour that is consistent with the CAOT Code of Ethics
(CAOT, 2018) (Appendix G) and the Regulations, Standards of Practice and Practice
Guidelines outlined by the College of Occupational Therapists of Ontario (COTO)
(available at, https://www.coto.org/standards-and-resources);

e Attend all scheduled fieldwork preparation sessions at the School during the academic
term;

e Submit all placement preference requests according to defined procedures with accurate
and complete information;

e Complete all necessary preparations for fieldwork experiences as outlined in this manual
and during clinical education academic sessions prior to each clinical placement and in a
timely fashion;

e Avoid scheduling any other commitments during designated fieldwork blocks;

e Provide each preceptor with the background information on experience and theoretical
knowledge, identifying areas where further learning is needed;




e Bring all relevant written materials (clinical education manual, CBFE-OT manual, course
manuals, notes, texts) to the placement site;

¢ Identify, in conjunction with the preceptor, areas on which to focus learning during the
placement including completion of learning objectives in collaboration with the preceptor;

e Become familiar with the routines, schedules, and responsibilities of the specific fieldwork
placement as well as to the human and material resources of the setting;

e Take responsibility for their own learning throughout the fieldwork experience;

e Spend time outside 'working hours' on academic/clinical pursuits related to the fieldwork
placement (avg. of 1-2 hrs/night);

e Complete the learning requirements of the fieldwork placement including an oral
presentation/in-service as determined by the clinical setting;

e Display professional behaviour in interpersonal relationships with clients and their
families, and with all health care staff and work related personnel; and

e Accept and respond to feedback graciously, and provide constructive feedback to the
preceptor regarding perceived progress and problem areas including written midterm and
final self-evaluations.

Academic Integrity Statement: Academic integrity is constituted by the five core fundamental
values of honesty, trust, fairness, respect and responsibility (see: www.academicintegrity.org).
Adherence to these values by students and faculty is central in order to build, nurture and sustain
a thriving academic community. Students are responsible for familiarizing themselves with the
regulations concerning academic integrity and for ensuring that their academic work (e.g.,
assignments, exams, clinical education activities, etc.) conforms to the principles of academic
integrity (see: https://www.queensu.ca/academicintegrity/students-and-academic-integrity).
Departures from academic integrity include plagiarism, use of unauthorized materials,
facilitation, forgery and falsification, and are antithetical to the development of an academic
community at Queen's. Given the seriousness of these matters, actions which contravene
academic integrity carry sanctions that can range from a warning or the loss of grades on
an assignment to the failure of a course to a requirement to withdraw from the university.
If you have any questions about adhering to the principles of academic integrity, please speak to
your instructor or the Associate Director responsible for your program.

Statement Regarding Recording/Digital Images: Students may not create video, audio or other
digital recordings/images of fieldwork activities without written permission of the preceptor, site
and individual client(s). Students will be subject to disciplinary actions under the Queen’s
University Student Code of Conduct if this is violated.

The UNIVERSITY FACULTY has the responsibility to:
e Teach the theory which provides rationale and direction for evidence based occupational
therapy practice;
e Introduce occupational therapy skills and techniques needed for general practice,
e Provide practice in occupational therapy skills and techniques with normal populations
and, where appropriate and available, with individuals with a known impairment or
disability;



Increase the student’s use of resources (human and written) to increase levels of
knowledge and understanding;

Teach problem-solving strategies for use in clinical situations;

Introduce the student to pertinent legislation, regulations and guidelines, including the
legal parameters of occupational therapy practice;

Encourage attitudes that are positive, rehabilitation-oriented and ethical;

Be available as a resource and to assist if problems arise in fieldwork placements; and
Ensure that the University provides adequate liability coverage for students while on
clinical placement.

The UNIVERISTY FIELDWORK COORDINATOR is a faculty member of the Occupational
Therapy Program. The University Fieldwork Coordinator has administrative responsibility

for:

Monitoring all aspects of clinical education components of the graduate Occupational
Therapy curriculum and providing feedback to the Occupational Therapy Program;
Administration of Queen’s occupational therapy student fieldwork placements, within
Canada and internationally, including the allocation of students to clinical sites;
Administration and monitoring of students’ progress in the fieldwork education program;
Development and evaluation of appropriate documentation for Program input and
approval;

Affiliation site profile procedures;

Travel to clinical sites in the Occupational Therapy Program catchment area, as feasible;
Co-ordination of international and Canadian student placements requested by students
outside Queen's University Occupational Therapy Program’s catchment area requested in
the Queen’s catchment area;

Liaising with designated contacts and preceptors at all clinical sites offering placements
to Queen’s occupational therapy students in the Queen’s catchment area;

Provision of educational opportunities for preceptors in the areas of clinical education
and student supervision;

Chairing (Co-chairing) the Fieldwork Liaison Committee;

Acting as a member, Committee of University Fieldwork Education (CUFE) and
participation with the Ontario Council of University Programs in Rehabilitation Science
(OCUPRYS);

Making recommendations for development of and monitoring of clinical education
budget/funds;

Developing innovative clinical education opportunities for occupational therapy students;
and

Monitoring government directions and policies with a possible impact on graduate
occupational therapy clinical education and providing feedback to the Occupational
Therapy Program faculty.
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Responsibilities and role of the AGENCY/FACILITY where the placement takes place and its
staff:

The Site Fieldwork Coordinator is an individual at a clinical education site who coordinates and
arranges the clinical education of the occupational therapy student and who communicates with
the University Fieldwork Coordinator and faculty at the educational institution. This person
may or may not have other responsibilities at the clinical centre. At sites where a Site Fieldwork
Coordinator is not designated, the preceptor normally carries out this function. The Site
Fieldwork Coordinator and preceptors are invited to sit as members of the Fieldwork Liaison
Committee.

The OT preceptor is an occupational therapist who holds a current registration to practice in their
jurisdiction, who normally has a minimum of one year of clinical experience and who is
responsible for the direct instruction and supervision of student occupational therapists at the
clinical affiliation site. Occupational Therapy students may also have the opportunity to learn
from non-OT preceptors who fulfill many of the same roles. In the context of OT 846, OT 847
and OT 877 students may have the opportunity to participate in role-emerging fieldwork
placements where the site preceptor is not an OT. In those cases a registered OT will always be
identified to support and guide the development of OT-specific skills.

Consistent with the College of Occupational Therapists of Ontario (COTO) Standards for the
Supervision of Students (COTO, 2018), the Preceptor has the responsibility to:

e Accept responsibility for facilitating student learning;

e Provide feedback with respect to non-verbal and verbal aspects of communication (e.g.
including body language, professional dress and hygiene);

e Act as a professional role model and demonstrate an awareness of the impact of this role
on students;

e Orient the student to the geography of the site and the agency's policies and procedures;

e Make the student aware of ethical and legal parameters within the relevant practice
context;

e  Work with the student on learning objectives within the CBFE-OT and clarifying
mutually agreed upon goals, objectives and expectations at the beginning and throughout
the learning experience;

e Provide the student with opportunities to observe, practice and document the continuum
of skills and behaviours necessary in the assigned clinical area including client
assessment, treatment planning, treatment interventions, re-assessment, discharge
planning, auxiliary personnel supervision and administrative tasks (eg: workload
measurement systems);

¢ In the case of affiliations not involving direct client care (eg: administrative, consultative
and research), provide opportunities to observe, as well as designate and supervise
appropriate projects;

e Provide timely formal and informal verbal feedback to each student as well as thorough
written mid-term and final performance evaluations by collecting information through
direct observation, discussions with the student(s), review of the students’ client

11



documentation and noting relevant observations of others; the process should be
educational, objective and engage the student in self-evaluation;

e Advise the student in the choice and format of a presentation (e.g. a case history, patient
handout) to clinical staff during the clinical placement; schedule and attend the student’s
presentation and provide feedback to the student; and

e Liaise with the University Fieldwork Coordinator to clarify any concerns with respect to
the affiliation or the student's performance as they arise, to document student
performance that is unsafe or requires remediation and to provide formative feedback to
the university regarding the curriculum and/or clinical affiliation process.

Also refer to Appendix E.

2.5 Fieldwork Liaison Committee (FLC)
The mandate of this Committee is:
1. To provide a forum for effective communication between the Occupational Therapy
Program, clinical facilities and students regarding clinical education.
2. Consider all matters related to the development, organization, and administration of
fieldwork, including but not limited to supervision, student preparation, and evaluation.
3. Make recommendations regarding policies and procedures related to fieldwork to the
Occupational Therapy Program Committee.

Membership on the committee will include the Fieldwork Coordinator, the Associate Director of
the SRT and Chair of the Occupational Therapy Program (or delegate), the appointed student
representatives from each year of the professional program (or delegate), and the Site Fieldwork
Coordinator (or delegate) from each affiliated agency in the Queen’s University catchment area.
Clinical educators in the Queen’s University catchment area, other faculty and students are
welcome to attend meetings. Those wishing to attend must notify the Chair prior to the meeting.

The committee meets, at minimum, twice a year in the spring and fall. In order to reach our
clinical community within the periphery of our catchment area Regional Fieldwork Liaison
Committee meetings will be held virtually to support accessibility for all or at various locations
across the Queen’s catchment area, as possible. Agendas for the meetings and minutes of the
meeting are circulated to all Queen's catchment area agencies. All individuals involved in the
instruction and/or supervision of Queen's University occupational therapy students are
encouraged to provide feedback via this committee. Participation on subcommittees allows the
broader occupational therapy community the opportunity to have an impact on the clinical
education of occupational therapy students.

The Fieldwork Liaison Committee reports to the Occupational Therapy Program Committee.

2.6 Fieldwork Course Requirements
In addition to the fieldwork hours that are integrated into academic courses, MScOT students
undertake three (3) clinical fieldwork placements and one (1) community development
fieldwork placement. Each clinical fieldwork placement has a university credit weighting of
eight (8) credits. The Community Development fieldwork placement has a university credit
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weighting of six (6) credits. Fieldwork hours for OT 825 (Lived Experience of Disability) and
OT 851 (Client-Centred Communication) are integrated into the overall course weighting.

Fieldwork Course Descriptions
Please refer to Appendix A for further specifications for each fieldwork placement and the
relationship of academic course work to fieldwork placements.

OT 825 The Lived Experience in Disability (Fieldwork) (CR1.5)

In this fieldwork course, pairs of first year students meet with a volunteer from the Kingston
community who has a disability. The goal of this unique learning relationship is to improve
students' understanding of disability and facilitate their embracing the concept of client-centred
practice whereby a client's life experiences are acknowledged, and they become partners in the
occupational therapy process.

OT 851 Client-Centred Communication (CR3)

This course focuses on the development of communication skills within the context of client-
centred occupational therapy practice. The critical elements of the therapeutic relationship will
be developed through interviewing and assessment strategies. This course will make extensive
use of supervised video recording, and interaction with community volunteers through the
Clinical Education Centre. In addition, students will gain experience in professional
communication skills.

OT 846 Occupational Therapy Fieldwork I (CRS)

This fieldwork course, completed continuously and offered in a practice setting, will allow the
student to focus on generic assessment skills, developing communication skills and application
of OT knowledge to the practice setting. Prerequisites: OT 825 and OT 851 or permission of the
course coordinator.

OT 847 Occupational Therapy Fieldwork IT (CR8)

This fieldwork course, completed continuously and offered in a practice setting, will allow
students increased independence in working with clients including assessment, intervention and
application of OT knowledge. Prerequisites: OT 846 or permission of the course coordinator.

OT 862 Applied Community Development (CR6)

This fieldwork course, completed continuously, will provide the opportunity for students to
explore the process of working with communities to enable occupation and to create inclusive
communities and environments. Prerequisites: OT 847 or permission of the course coordinator.

OT 877 Occupational Therapy Fieldwork III (CR8)
This fieldwork course, completed continuously and offered in a practice setting, will allow
students to consolidate OT knowledge and skills. The focus of this final fieldwork placement is
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for the student to maximize independence in the areas of assessment, intervention, programming
and evaluation. Prerequisites: OT 847 or permission of the course coordinator.

Clinical Areas of Practice and Settings for Fieldwork

The mandate of the Occupational Therapy Program at Queen’s University is to graduate a
“generalist” in the field of occupational therapy. To this end, and in keeping with the
guidelines of the Canadian Association of Occupational Therapists (CAOT) each student must
complete one fieldwork placement (OT 846, OT 847 or OT 877) that is in the area of mental
health. The remaining fieldwork placements may be physical in nature or combine physical
and/or mental health components of practice.

All students are expected to complete all fieldwork hours within the occupational therapy
program. Fieldwork placements are organized by the University Fieldwork Coordinator and/or
Course Coordinators in the OT Program. Settings include a variety of sites ranging from
hospitals, clinics, community centres, private practices, schools, long term care facilities,
nursing homes, and administrative and research settings.

2.7 Fieldwork Placement Dates

Academic and fieldwork components of the program are presented in blocks throughout the two
years of the program. The main fieldwork blocks are eight weeks in duration (exception OT862 —
Community Development, 185 hours).

Fieldwork Placement Dates 2021-2022

OT 862, Community Development November 15-December 17, 2021
OT 846, Level 1 January 10 — March 4, 2022

OT 847, Level 2 April 11 — June 3, 2022

OT877, Level 3 June 6 — July 29, 2022

Please refer to the SRT website for updated sessional dates and timetables
(https://rehab.queensu.ca/).

2.8 Geographic Settings for Fieldwork Placements

All students are required to undertake fieldwork placements during their course of study in
settings affiliated with the university, under the supervision of qualified professional staff.
Placements take place primarily in the Queen’s Catchment area. Limited placement
opportunities exist in Northern Ontario, in the catchment areas of other Canadian universities, as
well as internationally.

Each university offering an occupational therapy program has an associated catchment area. The
catchment area is designed to offer the designated university priority in fieldwork placements.
This means that Queen’s students have the first opportunity to apply for and be assigned a
placement at a site within the Queen’s catchment area. The relationship that exists between
Queen’s School of Rehabilitation Therapy and its catchment area sites is valued and reciprocal in
nature. Clinicians from those sites have close communication with the Queen’s Fieldwork
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Coordinators and are able to take advantage of educational opportunities offered by Queen’s by
attaining an Adjunct Faculty with the School. Student supervision in placements is one of the
ways clinicians are granted this designation. In order to maintain this beneficial partnership,
priority will be given to utilizing all existing placements in the Queen’s catchment area. Please
note that this area extends approximately west to York region, north to Peterborough and
Renfrew County and east to Cornwall. All students should be prepared to accept assigned
placements. To clarify, students should not expect that all or indeed any of their placements will
be completed within the city of Kingston, and should be prepared to take advantage of
placements in other cities within the catchment area or within Canada. **STUDENTS (OR
INDIVIDUALS ACTING ON BEHALF OF STUDENTS) ARE NOT PERMITTED TO
APPROACH FACILIITES OR THERAPISTS TO NEGOTIATE/SECURE THEIR OWN
PLACEMENT. FAILURE TO FOLLOW THIS GUIDELINE MAY RESULT IN THE
STUDENT BEING REMOVED FROM THE FIELDWORK LEARNING
OPPORTUNITY . **

The Queens University catchment includes the areas within:

e the Central Local Health Integration Network (LHIN), including the South East York
Region, South West York Region and the Central York Region is shared with the
University of Toronto (https://rehab.queensu.ca/source/Central LHIN Map.pdf);

o the Central East Local Health Integration Network (LHIN) with sharing of Ajax and
Pickering with the University of Toronto and the region of Scarborough being part of the
University of Toronto catchment area
(https://rehab.queensu.ca/source/Central_East LHIN Map 200705.pdf);

e the South East LHIN (https://rehab.queensu.ca/source/South East LHIN Map.pdf); and

e the Champlain LHIN within which there are parts shared with the University of Ottawa.
The shared areas include: Renfrew County, Lanark County and Stormont Dundas and
Glengarry County. The areas of Ottawa, Prescott and Russell are all the University of
Ottawa catchment area (https://rehab.queensu.ca/source/Champlain_Map EN.pdf).

The eastern most parts of the Queen's catchment area are shared with the University of Ottawa
and the western most parts of the Queen's catchment area are shared with the University of
Toronto.

Catchment areas (all Ontario Occupational Therapy Programs):

Western University

Core: Chatham, Collingwood, Kitchener, London, Orillia, Owen Sound, Penetanguishene, St.
Thomas, Sarnia, Stratford, Waterloo, Windsor, Wingham, Woodstock.

Shared with McMaster University: Beamsville, Cambridge, Fort Erie, Grimsby, Guelph, Niagara
Falls, St. Catherines, Welland

Shared with McMaster University and University of Toronto: Brampton, Mississauga, Peel
Region

McMaster University
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Core: Ancaster, Barrie, Brantford, Burlington, Dundas, Fergus, Georgetown, Hamilton, Milton,
Oakville, Orangeville, Paris, St. Mary’s

Shared with University of Toronto and Western University: Brampton, Mississauga, Peel Region

Shared with Western University: Beamsville, Cambridge, Fort Erie, Grimsby, Guelph, Niagara
Falls, St. Catherines, Welland

University of Toronto

Core: City of Toronto (Northern border: Steeles Ave; Southern border: Lake Ontario; Eastern
border: Scarborough/Pickering Town line; Western border: Hwy 27/427)

Shared with McMaster University and Western University: Brampton, Mississauga, Peel Region.

Shared with Queen’s University: Ajax, Aurora, Central York Region, Maple, Markham,
Newmarket, Pickering, Richmond Hill, South West York Region, South East York
Region, Stouftville, Thornhill, Whitby, Vaughn

Queen’s University

Core: Belleville, Brockville, Brighton, Campbellford, Cobourg, Durham, Frontenac County,
Hastings County, Kawartha Lakes, Kingston, Leeds & Grenville County, Lennox &
Addington County, Lindsay, Napanee, Northumberland, Oshawa, Peterborough, Port
Hope, Prescott, Prince Edward County, Trenton, Uxbridge

Shared with University of Ottawa: Almonte, Amprior, Barry’s Bay, Carleton Place, Cornwall,
Deep River, North Lanark County, Pembroke, Perth, Renfrew County, Smith Falls,
Stormont Dundas and Glengarry County, Winchester

Shared with University of Toronto: Ajax, Aurora, Central York Region, Maple, Markham,
Newmarket, Pickering, Richmond Hill, South West York Region, South East York
Region, Stouftville, Thornhill, Whitby, Vaughn

University of Ottawa

Core: The city of Ottawa (border includes previous cities of Barrhaven, Carp, Constance Bay,
Cumberland, Greely, Kanata, Kars, Kenmore, Kinburn, Osgoode, Manotick, Metcalfe,
Munster, Navan, Nepean, North Gower, Notre-Dame-des-champs, Orleans, Richmond,
Sarsfield, Stitsville, Vars, Vernon), as well as the following: Alexandria, Finch,
Hawkesbury, and Lancaster.

Shared with Queen’s University: Almonte, Arnprior, Barry’s Bay, Carleton Place, Cornwall,
Deep River, North Lanark County, Pembroke, Perth, Renfrew County, Smith Falls,
Stormont Dundas and Glengarry County, Winchester

Northern Ontario Placements

All Ontario Occupational Therapy programs have access to placements in the Northern Ontario
catchment area. Northern Ontario placements are arranged by Queen's through the Northern
Ontario School of Medicine (NOSM). The Rehabilitation Studies Program (RS) and the
Interprofessional Education Program (IPEP) support clinical placements for rehabilitation
therapy and other health sciences students. The programs also assist regional preceptors to
develop their skills as clinical educators and to recruit and retain health care professionals to the
region. Students with an interest in learning about and working in the North (cities and more
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remote communities) are eligible to apply for placements via the University Fieldwork
Coordinator.

Placements throughout Canada

Students interested in applying for fieldwork placements outside of the Queen’s catchment area
(both in and out of province) must apply to the Canadian Fieldwork Placement Sharing
System (CFPSS), via the University Fieldwork Coordinator.

As a general principle, students’ learning needs will take priority over any geographical

preference they may have for fieldwork placement. In other words, University Fieldwork

Coordinators will not allow for a student to go out of catchment on a placement that does not

meet the student’s learning needs. In order to be eligible for out-of-catchment Canadian
lacements, students must meet the following criteria:

Student Eligibility for Canadian Out-of-Catchment Fieldwork Placements
e Placement available meets the student’s learning needs
e No academic or fieldwork course failures or significant issues
e No reported concerns regarding professional behaviours

Other Considerations
e [llness of an immediate family member and/or extenuating circumstances.

Applications for the CFPSS are accepted twice a year and are to be submitted to the University
Fieldwork Coordinator on or before the application deadline (as set by the University Fieldwork
Coordinator). Deadlines for applications are set by the CFPSS and cannot be negotiated. The
application form is made available to students via their online learning management system.

Each student is responsible to pay the non-refundable application fee and may do so via the
School’s online payment system. Any student wishing to apply via the CFPSS should check
with the University Fieldwork Coordinator related to the applicable fee (i.e. different fees apply
in different regions). Students are permitted to apply within ONE catchment area. Students will
be notified of a successful match via email; therefore, it is essential that students monitor their
Queen’s email account. Students have up to 72 hours to acknowledge their placement match.
STUDENTS PLEASE NOTE:

» Although it may be possible to find placements throughout Canada, it may not be
possible to accommodate students’ preferences (e.g. exact geography or practice
setting). The CFPSS is a ‘supply-based’ system. Students must be prepared to
accept fieldwork placements that meet their general learning needs.

* DO NOT APPROACH FACILITIES EITHER YOURSELF OR THROUGH A
RELATIVE OR FRIEND TO INQUIRE ABOUT PLACEMENT
AVAILABILITY OR NEGOTIATE YOUR OWN PLACEMENT(S). All
placements are arranged by the University Fieldwork Coordinator through the
University Fieldwork Coordinator at each university. This process is agreed upon the
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Committee on University Fieldwork Education (CUFE). Any breach of this process
will result in denial of a placement in that catchment area.

*  You may apply to only ONE catchment area per session; i.e. you may not apply for
both an in-catchment and out-of-catchment placement, nor for an out-of-catchment
placement in two different catchment areas simultaneously. This also includes
Northern Ontario and international placements.

* The University of Ottawa and the University of Manitoba will not accept
applications for level 1 fieldwork. The University of British Columbia will not
accept applications with a start date in January (annually).

International Fieldwork Placements

Students may apply to complete an international placement(s) outside Canada in the final year of
the program, as part of OT 862 and/or OT 847 or OT 877. Information sessions are held in the
Winter/Spring of Year 1 for students interested in international placements, but students are
encouraged to meet individually with the University Fieldwork Coordinator prior to applying to
for an international placement. Queen’s Occupational Therapy and Physical Therapy students
have travelled to several countries in the past for international placement experiences. Section 3,
Applying for Fieldwork Placements, describes the process for international placements

3.0 Fieldwork Education Process I:
Applying for Fieldwork
Placements

This section outlines the process of applying for placements and how placements are assigned
within the Occupational Therapy Program.

3.1 Application for Fieldwork Placements

The administrative processes outlined below have been carefully developed over time by the OT
Program, the School, and CUFE with input from students and clinicians to provide the best
possible infrastructure to support the fieldwork education curriculum. Inherent in this process is
the ongoing support of all stakeholders, including those in the professional community (Site
Fieldwork Coordinators, Preceptors and agency staff), the public, the academic community
(University Fieldwork Coordinator, faculty, administration) and students. Students are therefore
required to adhere to this process.

Placement organization by the University Fieldwork Coordinator is a lengthy and ongoing
process involving:
e requesting fieldwork placement offers from clinical facilities;
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e confirming offer details and loading information into the database;

¢ making offers available for students to view and select fieldwork placement preferences;

e reviewing students’ request of their fieldwork placement preferences;

e assignment of fieldwork placements and release of information to class;

¢ informing facilities of student allocations;

e ensuring preceptors have the information they need to maximize the student learning
experience;

e ensuring students receive information about site-specific pre-placement preparations that
have been shared with the SRT;

e ensuring Affiliation Agreements are in place; and

e preparing the student placement evaluation packages for distribution to preceptors/sites.

Offers of Placement from Placement Facilities

Offers are requested from placement facilities in the Queen’s catchment area in an ‘Annual Call
for Offers’. This ‘Annual Call for Offers’ is consistent with OT programs across Ontario and
Canada. The second phase of offer recruitment is a targeted recruitment based upon the
fieldwork block. The targeted recruitment usually takes place 3-4 months in advance of the
fieldwork block. The final phase of offer recruitment takes place up to 4 weeks prior to the start
of the fieldwork block. The time required to recruit fieldwork placement offers depends upon a
number of factors beyond the control of the university, OT Program, SRT and the site(s).
Timelines for pre-placement requirements must be adhered to in order to complete placement
allocations in a reasonable length of time, avoiding delays in communication with fieldwork sites
and difficulties in students arranging travel and accommodations. Despite the best efforts of the
university, the student and the placement site, and due to circumstances beyond their control,
there may sometimes be delays in notifying sites of placement confirmations and/or in the sites
receiving the student information packages.

Receipt of fieldwork offers from facilities by the deadline dates is essential to avoid overall
delays in the process and to coordinate placements across Canada.

The Occupational Therapy Program is acutely aware of the present economic and management
constraints on sites and practicing health care professionals. These pressures, combined with the
early deadline dates for submitting offers to the School, tend to lead to a hesitation to offer
student placements. Clinicians are asked to remember that graduate students must be trained in a
diversity of venues providing a wide scope of practice areas to ensure the future of the
occupational therapy profession. We suggest that each practising clinician consider supervising
students for two placements per year. We also remind students to remember this when they
graduate and are in the position of being able to offer placements themselves.

Request for Placement by Students
This process is different for in-catchment, out-of-catchment (other Universities across Canada),
and international fieldwork placements. Students may hope for placements anywhere in Canada,
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but only Queen's students have first access to a fieldwork placement in the Queen's catchment
area. Placements granted outside the Queen's catchment area are essentially a "gift" from the out-
of-catchment university and facility offering the placement. In the event of a capping or
restrictions on the number of placements offered to Queen's by other overtaxed catchment areas,
students whose home is in the catchment area requested will normally be given highest priority
by the out-of-catchment University Fieldwork Coordinator.

Please remember: Any initial contact with a facility including questions about
the availability of placements or alterations in the assignment of fieldwork
placements must be administered by the University Fieldwork Coordinator.
Under no circumstances may a student (or person representing a student) contact
a facility in Canada directly in order to inquire about placements, obtain or alter
a placement.*

* The only exception to this rule is for international placements when students normally make
the initial contact and inquiries.

Guidelines for placement:

e Only one catchment area may be requested per session;

e Please try to make decisions early so that any questions you may have can be answered.
The University Fieldwork Coordinator may not always be available on the day of, or the
day before, you need to make any fieldwork related decisions;

¢ You may not be granted a Kingston fieldwork placement if you have had one previously;

e [t may not be possible to grant more than one mental health placement at Queen’s so
please do not request a 2™ placement in mental health area unless the university
fieldwork coordinator identifies that it is open to those that have already satisfied the
program requirement; and

e Until fieldwork placement assignments are finalized, DO NOT commit to employment,
social occasions, extracurricular courses or travel during designated fieldwork blocks.

Special requests from students:

Students frequently make special requests for placements due to extenuating circumstances. The
following situations will be given special consideration in the allocation of fieldwork
placements. Please note that we will do everything that we can to accommodate the following
extenuating circumstances, as able, but in no way are we obligated to.

1. A documented medical condition or disability for which a recommendation has been
received by the Queen’s Student Accessibility Services (QSAS).

2. A student is a single parent with one or more children.

3. A student with a baby or very young child.

Queen's University is committed to achieving full accessibility for persons with disabilities. Part
of this commitment includes arranging academic accommodations for students with disabilities
to ensure they have an equitable opportunity to participate in all of their academic activities and
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meet all academic requirements of the program. If you are a student with a disability and think
you may need accommodations for your clinical placement, you are strongly encouraged to
contact the Queen's Student Accessibility Services (QSAS) office and register as early as
possible. For more information, including important deadlines, please visit the QSAS website at
http://www.queensu.ca/studentwellness/accessibility-services.

Should you experience a disability or illness that requires accommodation for a limited time,
please refer to Student Wellness Services at
http://www.queensu.ca/studentwellness/home/forms/extenuating-circumstances.

Requests for special consideration that are not valid include:

* lack of money/large loan to pay off;
* house or apartment in Kingston so unable to afford paying additional rent for
accommodation while on placement in another city;

* don’t have a car;

* partner is here and do not want to leave him/her;
» students who have part-time jobs ; and/or

+ students on sports teams.

Please note that due to our dependence on a fluctuating clinical environment, Queen’s School
of Rehabilitation Therapy cannot guarantee that all students will be placed according to their
references during any fieldwork placement period.

In-Catchment Requests

A web-based resource is used to enable students to both view fieldwork placements opportunities
and submit their fieldwork placement preferences. Matching is carried out using a computer
system and students are automatically provided with their fieldwork placement match, including
site details and contact information.

Students identify their placement preferences through the web-based resource. Students must
enter five (5) fieldwork placement preferences. Matching is completed electronically; however
the university fieldwork coordinator will review student preferences to ensure students meet the
fieldwork requirements (physical and mental health placements). The matching process is
designed to ensure the greatest number of students receive a fieldwork placement match.
Preferences must be submitted via the online system by the deadline promulgated by the
University Fieldwork Coordinator. Late requests will be considered after the initial matching has
been run. Requests will not be considered if all preferences are made at one facility or in one
city (i.e. Kingston). Placement allocation decisions will be final and a student who chooses to
refuse a fieldwork placement allocation will risk compromising their academic progress in the
OT Program. Decisions of allocations for OT 846, OT 847 and OT 877 are guided by the
matching algorithms provided in Appendix H.

Out-of-Catchment Requests
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Students must use the appropriate CFPSS form(s) to apply for out-of-catchment fieldwork
placements for OT 846, OT 847 and/or OT 877. The form(s) must be submitted to the
University Fieldwork Coordinator by the date(s) indicated within the learning management
system and the fees must be paid in advance of the application deadline. Failure to submit
form(s) or pay the required fees will result in a declined application. All CFPSS applications
within the provinces of Alberta or British Columbia must be accompanied by an HSPnet consent
form. The general procedures are as follows:

1. Students who are interested in placements in Canada outside of their home university
catchment area will complete and submit an application form to their own university. The
application will detail the province and/or city of interest, the area of practice, and other
pertinent issues (See Appendix I for a copy of the application form).

2. Students who meet the criteria outlined in section 2.8 be considered for the placements
offered in that university’s offer bank. Students may only apply to one
geographical/catchment area for each placement period. There may be specific
procedures for particular catchment areas and it is the responsibility of the student to
ensure their understanding of the procedures.

3. Payment of the non-refundable student application fee is required prior to submission of
the application

4. The application fee is non-refundable.

5. If a university has a student with an urgent need for a placement in a certain geographical
area (due to illness, family situation, etc.) and there is not a suitable placement available
in that geographical area, the student’s university will contact the university in the desired
geographical area to discuss the possibility of a placement exchange or the solicitation of
an appropriate placement offer. Supporting documentation will be required.

Northern Ontario Requests

Students interested in a fieldwork placement via the Northern Ontario School of Medicine
(NOSM) must respond to the University Fieldwork Coordinator’s call for interest’. The ‘call for
interest” will be timed with application deadlines set by NOSM. Once approved by the
University Fieldwork Coordinator, select students will be able to apply to NOSM for a fieldwork
placement in a NSOM community.

Placements may be funded for travel and accommodation. The number of placements available
to each Ontario Occupational Therapy program is dependent on placement offers, availability of
accommodation and the number of placement requests as funding is shared amongst Ontario
university programs. Normally Queen's University students are able to access approximately 6
placements annually through this program.

Please see the NOSM website at http://www.nosm.ca/ for a full description of the programs,
locations and types of placements available. Placements for rehabilitation therapy students are
arranged through the Rehabilitation Studies stream. The East Campus is located in Sudbury;
West Campus is in Thunder Bay. Once approval of the University Fieldwork Coordinator is
obtained, students apply directly to the website to request placement at
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https://www.nosm.ca/education/rehabilitation-studies/. These fieldwork placements are only
available for OT 846, OT 847 and OT 877. Please note that NOSM sets their own dates for
application and your fieldwork coordinators will advise of the dates for 2021-2022. Students
should also note that generally, NOSM only allows a student to complete a maximum of two (2)
fieldwork placements via NOSM. Students are encouraged to review the NOSM handbook
available through the student learning management system.

International Requests

An International Fieldwork Placement in the MScOT Program is an optional way to achieve
course credit for one of the required fieldwork placements in the OT Program (i.e. OT 862 and/or
OT 847 or OT 877). It is recognized that International Placements provide students with a
unique opportunity to develop clinical skills, while also combining learning in the areas of global
education and cultural diversity. That being said, the safety of all students on an international
clinical placement is of paramount importance and the University has a responsibility to help
manage the risks associated with International Placements.

To be considered for a placement outside of Canada, a student must be approved by the
Occupational Therapy Program. Conditions for eligibility:

1. The student must be in their final year of the program in order to participate in an
International Placement.

2. A student may participate in only one International Placement (with the exception of OT
862 and/or OT 877 — OT students may apply to complete an international clinical and
community development placement)

3. A letter of intent and two references (one from a clinical instructor/preceptor and one
from a faculty member) must be submitted by the student.

4. The student must maintain a minimum overall grade point average of 80%, without
exception. This standing must be maintained until the commencement of the International
Placement.

5. The student must have progressed through the program with no conditions, concerns, or
course failures.

6. The student must complete the “Acknowledgement of Risk” form and a “Higher-Risk”
Off Campus Activity Safety Policy (OCASP) online submission. Completion of the pre-
departure orientation, part of the on-line OCASP process, is strongly recommended.

7. There must be favourable consensus from both the respective academic and clinical
faculty that the student demonstrates professional behaviour in both academic and
clinical situations (e.g., independence, maturity).

8. A signed affiliation agreement with the international site must be in place, prior to
confirmation of the placement.

9. For “Level 2” countries [“Exercise high degree of caution”, according to Global Affairs
Canada] students may be required to travel in pairs.

10. For “Level 2” countries (Global Affairs Canada), the International Placement
Committee in the SRT must approve the country and/or region of interest.

Applications must be submitted to the University Fieldwork Coordinator before the
deadline (identified each year).
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Eligibility requirements and arrangements for international placements must begin
approximately one year in advance of the placement. See Appendix J for specific policy
and process information about international placements. Please also refer to the Queen’s
University website at http://www.safety.queensu.ca/ocasp/ related to Student Safety in Off-
Campus Activities.

3.2 Assigning Fieldwork Placements

In-Catchment Placements

The Queen’s Occupational Therapy Program uses a computer database to facilitate the placement
process and ensure a system that is as equitable and efficient as possible for matching of students
to in-catchment fieldwork placements. Placement offers from facilities and students’ preferences
are entered into the database. The University Fieldwork Coordinator will inform students when
fieldwork placement offers are ready for the identification of student preferences. Offers will be
made available through web-based system. Students will be required to indicate five (5)
preferences for the fieldwork session.

Steps in the matching process:

1. Students identify their five (5) fieldwork placement preferences;

2. Initial matching may be done for students who have accommodations;

3. The University Fieldwork Coordinator will complete the match for all other

students based upon the decision algorithms in Appendix H.
If all criteria are equal, fieldwork placements are assigned randomly for those placements
requested by more than one student. The computer-aided matching system works to ensure that
all students receive a placement match. Placements are not allocated in alphabetical order of
student names.

Out-of-catchment (0OOC) placements

The University Fieldwork Coordinator submits Queen’s students’ requests for out-of-catchment
fieldwork placements to the other universities and in turn receives requests from other programs.
Each OT Program offers available fieldwork placements to their own students first and any
remaining placements are offered to out-of-catchment students. Each university (including
Queen’s) may reserve the right to hold available in-catchment fieldwork placements as long as
possible to ensure their own students are placed. Students who have applied out-of-catchment
will return to catchment on the advisement of the university fieldwork coordinator.

Informing students and acceptance of placement assignments

The University Fieldwork Coordinator will inform students of their fieldwork placement
assignments as soon as possible after the matching process has concluded, usually 4-6 weeks
prior to placement (if able). Please be prepared for delays, usually due to delays in receiving
fieldwork placement offers or confirmation from out-of-catchment universities and clinical
facilities.
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The School will inform facilities of student allocations and email/mail the evaluation materials to
the facility. This usually happens within a week of the matching process (or 4-6 weeks prior to
the placement block for OOC placements). ONLY THEN should students contact their assigned
facility.

STUDENTS PLEASE NOTE: Notification of your placement match generally confirms that
you have accepted a placement and the notification to facilities of students assigned to that site
commences.

4.0 The Clinical Education Process
Il: Preparation for Fieldwork
Placements

Both students and preceptors are prepared for fieldwork placements through fieldwork
preparation sessions: for students at the School during the academic block prior to a fieldwork
placement and, for clinicians, through workshops and in-services held at Queen’s or on-site in
the clinical facility.

Essential policies and procedures that must be complied with and completed in a timely fashion
include items such as: routine precautions, Ministry of Labour training, immunizations, CPR-
HCP and First Aid training, Non-Violent Crisis Intervention (NVCI) Training, Workplace
Hazardous Materials Information System (WHMIS) training, Accessibility for Ontarians with
Disabilities Act (AODA) training, mask fit (N95 respirator) testing and criminal record checks.
It is the responsibility of each student to maintain a portfolio of their required documents and
bring them to the institution where they will complete their fieldwork placement. Failure to do
so may result in cancellation of the fieldwork placement.

STUDENTS PLEASE NOTE: It is possible that a placement may be cancelled by the
site/preceptor at any point. These cancellations are beyond the control of the university and
cannot be anticipated. The fieldwork coordinator will work with the student to identify an
alternate placement and the student must be prepared to accept a placement as assigned.

4.1 Student Preparation Sessions

Fieldwork preparation classes are scheduled during the academic block(s) prior to placement to
inform students about the clinical placement process, policies and procedures and to discuss
fieldwork education issues such as: curriculum content, supervision in occupational therapy
practice, models of supervision, ethics in clinical practice, conflict management, learning
objectives and fieldwork placement performance evaluation and self-evaluation.
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It is required that students attend ALL scheduled sessions to avoid missing important
information. Appendix K includes information about pre-placement requirements including
documenting satisfaction of pre-placement requirements.

4.2 Police Criminal Record Checks
In accordance with the fieldwork sites’ requirements, the School of Rehabilitation Therapy
requires that all students complete a Police Criminal Record Check (CRC) including vulnerable
sector screening (VSS). Failure to produce the record of these checks by the date stipulated
by the program could mean the following:
¢ You will not be matched with a fieldwork placement;
¢ You may not be able to attend your fieldwork placement ;
¢ You may be asked to leave your placement site and not return until you can show
your CRC and/or VSS;
e A placement site may not accept you for a placement based on the results of your
check; and/or
e Progression through the program may be delayed or suspended.

Multiple checks will be required throughout the program, and all costs associated with obtaining
the checks will be at your expense.

Many cities can take several weeks to complete the screening, charge a large amount, or make it
difficult to receive the vulnerable sector screening. For this reason, we recommend that students
obtain their check through the Kingston Police (unless you are living in Alberta or Manitoba).
This can be done online as soon as you know your Kingston address by using the Kingston
Police service at: https://policechecks.kpf.ca/.

This check can usually be processed in as little as two weeks. The cost of the check is the
responsibility of the student and information about the cost is available via the police service
website. If students complete the online form two weeks before coming to Kingston (or as soon
as you have an address), it should be ready to pick up on arrival. If students choose to get this
from a city other than Kingston it may not be ready in time for them to submit their placement
choices with the rest of the class. Any student with a permanent address in Alberta or Manitoba
must complete the CRC in that province, as they will not supply information to other provinces.

Because many placement sites will require a check that is less than one year old, it is best to
wait until at least July before obtaining one. All students are required to have a new criminal
record check completed for second year and at the request of a clinical site. Some sites require
that the check be completed within 6 months. The frequency of the check as requested by the
site should be used by the student. Example, if your fieldwork placement site indicates it is
their policy that a ‘clear’” CRC be dated within the last six (6) months, then it is the student’s
responsibility to ensure that their documentation meets the facility requirements.

STUDENTS PLEASE NOTE: The SRT follows the FHS Police Records Check Policy
Document, available at https://meds.queensu.ca/sites/default/files/inline-
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files/Police%20Records%20Check%?20Policy.pdf. In any instance where the record is
“not clear” the Faculty shall convene a Special Review Committee with membership
from each School within the FHS (Medicine, Nursing and Rehab).

4.3 Occupational Health and Safety Policies

Ministry of Labour

In accordance with Bill 18, Stronger Workplaces for a Stronger Economy Act (Legislative
Assembly of Ontario, 2014), all OT students must complete the Ministry of Labour (MOL)
online module at: http://www.labour.gov.on.ca/english/hs/training/workers.php. The online
learning covers a. to d. below, and general types of workplace hazards e to g.

The duties and rights of workers;

The duties of employers and supervisors;

The roles of health and safety representatives and joint health and safety committees;
The roles of the Ministry; the WSIB; and safe workplace associations and occupational
health and safety medical clinics and training centres designated under the OHSA.

e. Common workplace hazards;

f. WHMIS; and

g. Occupational illness, including latency.

a0 o w

Upon completion of the online module, the student will receive a certificate of completion. A
copy of the certificate of completion must be provided to the SRT and the student must also
bring a copy of their certificate of completion with them to all fieldwork placements.

There are some required elements to meet the standards set out in Bill 18 that need to be specific
to the placement site, and can therefore not be offered at Queen’s. Training on workplace-
specific risks and policies will need to be offered at the clinical site, as these will vary from site
to site. Training could include:

e Workplace-specific hazards and hazardous materials

e Reporting health and safety concerns, incidents or injuries

e Health and safety policies, including workplace violence and harassment

e Emergency plan

e Name(s) of the Joint Health and Safety Representative(s)

Immunizations

Students are responsible for obtaining all necessary immunizations, maintaining their records and
having the appropriate documentation available to show to their Preceptor, Site Fieldwork
Coordinator or Site Placement Coordinator (human resources department) on the first day of
their fieldwork placement. Failure to provide the required documentation may result in the
student being ineligible for placement selection and assignment. Please note: some facilities
require copies to be sent to them a minimum of two weeks in advance or may require
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documentation outside of that required by the SRT. Students assigned to these facilities will be
informed and will be expected to comply with this request.

Please see Appendix K for a sample form that may be used for Proof of Immunization,
Serological status, First Aid and CPR-HCP and for the Faculty of Health Sciences Policy on
Blood Borne Diseases and Healthcare Workers (Students).

Upon registration, in the first year of the program (during orientation week), Occupational
Therapy students must show proof of obtaining or completing the following:

e COVID-19 vaccination

e TB test * (2 step tuberculin skin test status);

e Varicella serological status;

e Td/MMR (Immunization history for measles, mumps, rubella, diphtheria/tetanus)

e Polio; and

e Hepatitis B.
Prior to their level 1 placement, 1% year students must show proof of obtaining the Influenza
vaccine (Flu Shot). The date will depend upon the availability of the vaccine and students will
be notified by the SRT when documentation is required.

In the Fall of second year, Occupational Therapy students must show proof of:
e One step TB test
¢ Influenza vaccine (Flu Shot) as soon as available
e Any updates of Year 1 results

STUDENTS PLEASE NOTE: It is the responsibility of each student to maintain their health
records and to take a copy to the institution where they will complete their fieldwork.
Fieldwork placements will be cancelled if the student does not produce the documentation by
the dates requested by the program. Failure to produce proof of immunization and flu shot
may delay or prevent you from graduating from your program.

First Aid and CPR-HCP Training

Students are responsible for obtaining First Aid and Cardiopulmonary Resuscitation — Health
Care Provider (CPR-HCP) training. This involves completion of the St. John’s Ambulance First
Aid Course and CPR-HCP (or equivalent e.g. Red Cross, Lifesaving Society, BLS) on entry to
the program. Students must provide proof of completion of these two courses and are expected to
maintain their status in both. Certifications are valid for a maximum of two years regardless of
the expiry date written on the certificate card. A copy of these certificates must be provided to
the School and copies taken, by the student, to each clinical placement.

Proof of re-certification must also be provided to the School and Fieldwork Facility, as required.
Please see Appendix K for combined Immunization/Proof of First Aid and CPR-HCP form.
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Non-violent Crisis Intervention (NVCI) Training

In accordance with partner sites’ policies, all students will be required to complete NVCI
training and maintain their certification throughout the duration of their studies. All first-year
students must complete training. The training follows the curriculum outlined by the Crisis
Prevention Institute (CPI). The focus will be on the preventing and defusing situations in
clinical settings. Training will be offered within the School of Rehabilitation Therapy as part of
fieldwork/clinical placement preparation. Students will be required to purchase a manual to
participate in the training. Students will be required to pay for their course manual via the SRT
online store prior to the training, as per the deadline set by the Fieldwork/Clinical Education
Coordinator. Students who do not pay for their course manual or who are absent from the
provided training, will be required to access training through a publicly available source (e.g. the
CPI, a community college or community organization) and at their own expense.

Students can access information about NVCI at:
http://www.crisisprevention.com/Specialties/Nonviolent-Crisis-Intervention.

In the event that a student has previously completed NVCI training, the student will be required
to provide proof of certification to the SRT main office. A student with a valid certification
should note that recertification will be required annually and will only be offered by the School
of Rehabilitation Therapy at designated times during the academic blocks.

Mask Fit (N95 Respirator) Testing

All students must be fit tested for a respirator mask for protection against communicable
diseases. The SRT arranges for mask fit testing in the first year of the OT program. Students will
receive a card with details of respirator mask fitting that they must carry with them to all
placements. The expiration date is shown on the card and up-to-date fitting must be maintained
for all placements. Students who miss the arranged mask fit testing and/or require updated mask
fit testing will need to access that on their own through publicly available sources. Any fees for
testing (or re-testing) are the responsibility of the student. Any student unable to complete mask-
fit testing for medical or faith-based reasons should contact the main office for a wavier.

Insurance Coverage
Fieldwork placement sites are not responsible for coverage for student trainees. There are two
types of insurance coverage:

1. Liability Insurance; and

2. WSIB or private insurance.
The University coverage applies only during the fieldwork placement dates and does not apply
to any personal activities.

Liability Insurance

Students registered in a graduate program at the University, pursuing activities related to the
furtherance of education in their discipline, are automatically covered by the University’s
liability insurance policy. Liability insurance provides students with financial protection should
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the student be sued for negligence causing bodily harm (student has physically injured someone),
personal injury (student injures someone through libel, slander, or other such means), or property
damage (student damages property belong to the facility or to an individual). The insurance only
covers activities performed as part of the student’s duties on placement. Therefore, if a third
party brings a claim against a student, and thus by extension to the university, it follows that the
student will be financially protected by the University should negligence be proven in a court of
law. Should such an incident occur, the School of Rehabilitation Therapy must be contacted
immediately TEL: (613) 533-6103, FAX: (613) 533-6776.

Workplace Safety and Insurance Board (WSIB) or Private Coverage

Fieldwork placement sites are not responsible for carrying worker’s compensation coverage for
student trainees who are injured in the workplace. However, the University and the student do
need to know if the facility/agency has WSIB coverage for its employees.

Students are required to participate in a mandatory education session on this topic, included as
part of OT 846. In this session the students are provided with information about workplace
injury and coverage. Each student is required to complete a Student Declaration of
Understanding as part of the mandatory education session. Refer to Appendix L.

A student only completes a claim form if they have experienced on the job injury/disease. The
form is the Postsecondary Student Unpaid Work Placement Workplace Insurance Claim Form.
The form has been posted on the Ministry’s public website at:
http://www.forms.ssb.gov.on.ca/mbs/ssb/forms/ssbforms.nst/FormDetail?OpenForm& ENV=W
WE&NO=022-13-1352E

This form only needs to be completed when submitting a claim resulting from an on the job
injury/disease. Please note that institutions will be required to enter their (Ministry of Training
Colleges and Universities) MTCU-issued Firm Number in order to complete the online claim
form.

If a student is injured while on placement, it is essential that the University Fieldwork
Coordinator be notified and an accident/incident report including contact names, phone and FAX
numbers should be completed by the hospital/community agency and faxed to the Queen’s
University Department of Environmental Health & Safety within 48 hours (phone 613-533-2999
or FAX 613-533-3078).

The following procedures will be carried out dependent upon the type of coverage:

a) For facilities covered by Workplace Safety and Insurance Board (WSIB), the Department of
Environmental Health & Safety will send a Letter of Authorization to Represent the Placement
Employer and the Postsecondary Student Unpaid Work Placement Workplace Insurance Claim
form to the placement employer. The placement employer will be responsible for completing the
relevant sections of these forms and sending them back to the Department of Environmental
Health & Safety in a timely manner. The placement employer will also be responsible for
having the student sign the Postsecondary Student Unpaid Work Placement Workplace Insurance
Claim form, if student has remained on the placement after the injury.
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The Department of Environmental Health & Safety will complete a Form 7 for the incident and
submit all the required documents to the WSIB and the MTCU.

A copy of relevant documentation will be sent to the placement employer and the School of
Rehabilitation Therapy.

b) For facilities not covered by WSIB, the Department of Environmental Health & Safety will
arrange for completion and submission of the applicable Chubb Insurance Company of Canada
insurance forms.

The Queen’s “Off-Campus Activity Safety Policy — Post-Activity Incident Report” (available
through the OCASP 2.0 online system or at https://www.safety.queensu.ca/campus-activities-
ocasp) is required to be completed following any incident on placement.

STUDENTS PLEASE NOTE: The student is fully responsible for understanding this process
and ensuring that all the steps are carried out, as delineated, and in a timely fashion. Failure to
do so will result in a loss of insurance coverage.

Accessibility for Ontarians with Disabilities (AODA) Training

Each OT student is required to complete the AODA training modules available via the Queen's
Equity office at http://www.queensu.ca/equity/training. The student must submit a copy of their
proof of completion to the SRT and keep a copy for their own records. Proof of completion is
due upon registration.

Workplace Hazardous Materials Information System (WHMIS)

Each OT student is required to complete general education related to WHMIS. In addition to
this, students may be required to complete site-specific WHMIS training at the start of any/all
fieldwork placements. The University is not responsible to carry out site-specific WHIMIS
training and the student must participate in the mandatory general training that is included in
fieldwork preparation session(s).

Routine Precautions (Infection Control)

In accordance with partner sites’ policies, all students will be required to participate in online
training modules and a lab session during their studies. All students will be required to complete
online modules related to:

* Chain of Transmission and Risk Assessment;

» Healthcare Provider Controls;

* Control of the Environment; and

* Additional Precautions.

Each student must submit proof of completion of the online modules prior to the lab session
offered in OT846. All components are required to progress to clinical placement/fieldwork.
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Additional Requirements:

The SRT endeavours to communicate any site-specific requirements to the individual students,
as communicated to the SRT by the site. It is the sole responsibility of the student to ensure that
they have met the site requirements, even if they are different from those outlined here. In
addition to this, the student is responsible for any costs to meet the requirements of the site.
Failure to meet site-specific requirements may result in cancellation of a fieldwork placement
and/or a delayed academic program.

STUDENTS PLEASE NOTE: The student is fully responsible for ensuring understanding of
the requirements outlined in Section 4 of this manual and/or those outlined by the site
following a fieldwork placement match.

4.4 Trouble Shooting Prior to Placement

It is important for all stakeholders in fieldwork education to recognize the reality of changing
clinical environments, practice trends, and changing student situations. The University does not
have control over these situations, which in some circumstances may result in last minute
changes or cancellations. It is the University Fieldwork Coordinator’s role to attempt to find
solutions to problems as they arise. The following is a brief, but not exhaustive, list of some
possible problems and their follow up:

1. A shortage of numbers or types of placements:
e Additional requests for offers are made to Queen’s catchment area clinicians and/or
other University Fieldwork Coordinators (i.e. in shared catchment areas);
¢ C(Clinicians are encouraged to consider alternate models of supervision (e.g. 2:1 two
students with one therapist);
e New Queen’s catchment area sites are sought out; and/or
e Innovative fieldwork placement types are considered and developed as appropriate.

2. Cancellation of a fieldwork placement by the site:

e All attempts will be made by the University Fieldwork Coordinator to secure a
replacement placement in the same timeframe however, it may not be in the same
geographic location or in the same practice area; and

e Any travel or accommodation payments made by the student will not be covered by
the SRT. It is highly recommended that these be paid out by the student only once a
fieldwork placement is confirmed by the site.

3. A student request for an out-of-catchment fieldwork placement is rejected/denied:

e The student will be placed by University Fieldwork Coordinator in a placement
within the Queen’s catchment area (contingent on availability of sufficient numbers
and appropriate types of placements).

4. Two students wish to switch fieldwork placements:
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e Direct switching of fieldwork placements is not permitted as it creates inequities in
the matching processes.
NOTE: There is no second opportunity to apply for an out-of-catchment placement via the
CFPSS.

4.5 Requests for Leave for Special Events

Conferences

Generally speaking, the School supports students to attend conferences offered by occupational
therapy professional associations (especially during the academic blocks of the program). Where
the conference overlaps with a fieldwork placement a student wishing to participate in either
conference should discuss their request with the University Fieldwork Coordinator before
finalizing plans and/or discussing plans with the site/preceptor. A decision will be made in
concert with the preceptor at the agency/facility in question. If more than 2 days will be missed
from placement, the time must be made up before successful completion of the fieldwork
placement. Permission can be withdrawn if the student is not performing to standard during the
fieldwork placement in question.

Courses/Workshops/Continuing Professional Development Opportunities

The Clinical education courses are just that — courses. Time off should not be requested to attend
other workshops, extracurricular or post-graduate courses. Occasionally, a course or workshop
that is relevant to the placement may be scheduled concurrently. A student may attend such
courses with the approval of BOTH the Preceptor and the OT program. Permission can be
withdrawn if the student is not performing to standard during the placement in question.

DO NOT commit to employment, social occasions or travel during designated fieldwork blocks.
Fieldwork placements are equivalent to employment and requesting vacation days or leave is not
appropriate during the relatively short 8-week period of the fieldwork placement. The only
legitimate reasons for leave are illness and bereavement.

Requests for leaves that are not valid include, but are not necessarily limited to:
* Attending a wedding;
* Attending a family event;
* Personal travel;
* Leisure pursuits;
* Sporting events; and/or
* Caring for an animal.

4.6 Workshops and in-services for clinicians

The OT Program supports clinicians as preceptors by offering workshops and in-services on
clinical teaching topics. Workshops for clinicians are run throughout the year. A training
workshop is specifically designed to prepare first time preceptors, preceptors who have not had a
Queen's student before, or OTs who have not been active in student supervision for over 2 years
for their role in fieldwork placements. These training workshops may be requested at any time

33



and can take place at Queen’s or the University Fieldwork Coordinator will travel to regional
clinical facilities at the request of the clinicians. In addition, preceptor training workshops may
be held in response to an identified need (new clinical education methods, curriculum changes,
supervision skills, educational methods). These workshops are discussed at the Fieldwork
Liaison Committee (FLC) meetings and organized by the University Fieldwork with the support
of FLC members and the OT Program. Clinician training sessions and workshops are normally
held at no cost to the participants (preceptors).

Continuing Education opportunities are also offered to clinicians in the Queen’s catchment area
in recognition of their contribution to student learning. Recent examples include the Upper and
Lower Limb Anatomy, ‘Brainstorm’ Neuroanatomy Refresher, Post-Concussion Management
and Capacity Assessment. These events are put on in response to clinician requests and are run
on a cost-recovery basis.

5.0 The Clinical Education Process lll:
During Placement

The student may interact with numerous staff while on placement. Several individuals may be
involved in student supervision at the placement site, including the preceptor, Site Fieldwork
Coordinator, Department or Program Director and the University Fieldwork Coordinator. The
roles of these “players” are outlined in Section 2 of this manual. Other occupational therapists or
healthcare professionals may also invite the student to accompany them for educational
purposes. All individuals the student interacts with are invited to contribute relevant information
to the preceptor when the midterm and final evaluations are being collated. If the student or
preceptor has any concerns with respect to the placement they should be addressed as soon as
they are apparent. The best solutions are sought collaboratively. If concerns on the part of either
individual are not resolved satisfactorily, these concerns must be communicated to the University
Fieldwork Coordinator as early as possible in order that all available options can be reviewed.
Early intervention generally promotes the most productive and equitable solutions as well as a
less stressful and more enjoyable experience for the preceptor and the student.

5.1 Setting Learning Objectives
Students are expected to have and document written learning objectives for each fieldwork
placement. The learning needs of each student and the learning opportunities available will vary
with each placement, but the process is consistent. Individual students require varied levels of
guidance and therefore the learning objectives (student’s goals for the fieldwork placement and
agreed upon methods of achieving these) will reflect those differences. It is essential that the
learning objectives be developed as a collaboration between the student and the preceptor: the
student should arrive with ideas about learning objectives; these are then discussed with the
preceptor, who provides feedback and offers expectations for what the student should be able to
achieve in the placement. By the end of Week One the student should have identified learning
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objectives agreed upon and documented as part of the CBFE-OT. Refer to Appendix M for
resources related to written learning objectives. It is recommended that each student develop 1-2
learning objectives for each competency area within the CBFE-OT.

5.2 Placement Organization

The OT program has developed a “Passport to Fieldwork™ education for students and preceptors
to refer to before, during and at the end of placement. The “Passport” can be used as a simple
guide to ensure major milestones are not overlooked. Refer to Appendix N for a copy of the
passport.

Progression through the fieldwork placement:

Depending on the level of the placement, the setting, area of practice and assessment of student
performance by the preceptor, the level of independence in all placements may vary.
Placements may begin with an observational period, when the student observes the therapist; the
students may then perform selected components of assessment and treatment with appropriate
feedback from the therapist. Once the therapist is confident of the student’s competence, the
student will assume increasing responsibility and independence towards the end of the
placement. Specific caseload expectations are laid out for each placement level; the quality of
care delivered within the range is a paramount consideration. Students must always be mindful
that patient/client care is the preceptors’ first responsibility and that any activities the student
performs are at the discretion of the registered OT supervising the fieldwork placement.
Students are not autonomous in their assessments or interventions. The student should expect to
accept direction from the supervising OT.

5.3 Student Presentations

It is expected (though not required) that the student give an in-service presentation on a topic
relevant to the fieldwork placement (for OT 846, OT 847 and/or OT 877). The topic and format
of the presentation should be determined by the student and the preceptor. The presentation
may be in the form of a case history of a client with whom the student is working; a treatment
intervention; a clinical problem/condition; a patient information handout; or other project
relevant to the clinical setting. Case histories are a common format for communication in health
care both in the scientific literature and verbally in health care environments. By preparing and
presenting case histories it is expected that the student will enhance their knowledge base,
develop their problem-solving abilities and advance their communication skills, preparing the
student for involvement in medical “rounds” and other communication and consultations
between health professionals. It is expected that the presentation of these case histories will also
benefit the fieldwork site by bringing forward new information, promoting discussion,
highlighting practice trends and/or noting effectiveness of interventions. The evaluation of the
presentation is in the form of verbal feedback from the preceptor and any individuals present at
the presentation as well as by written comments by the preceptor on the student's CBFE-OT.

For Community Development fieldwork placements, students are generally expected to
complete a poster presentation at the annual Community Development Forum. The evaluation
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of posters is carried out by OT faculty and students are provided with written feedback related
to their poster and presentation.

5.4 Feedback

Feedback is essential for student learning while on placement. Optimal development of clinical
skills, generic abilities and relevant competencies require ongoing feedback about a student’s
performance. Preceptors are encouraged to provide feedback on a daily basis and during all
aspects of practice, e.g. after a student has carried out an assessment or performed a specific
treatment intervention. Feedback is usually verbal, but short written feedback can also be used to
communicate and track feedback. Feedback becomes more formal when given as part of the mid-
placement evaluation and the final evaluation. Feedback can improve confidence and reassure
the student that certain skills and behaviours are being done correctly and well, or may provide
the basis for behaviour change and development of improved skills. Feedback needs to be
provided early in the placement to be valuable in providing reassurance and guidance for change.
Feedback is also a two-way process whereby the student may provide feedback to the preceptor
that will facilitate the learning experience.

5.5 Evaluation and self-evaluation

Clinical Fieldwork Placements

The Competency Based Fieldwork Evaluation for Occupational Therapists (CBFE-OT) (Bossers,
Miller, Polatajko and Hartley, 2007) is used for evaluation of performance during each clinical
fieldwork placement. The 7 core competencies of practice captured in the CBFE-OT (Practice
Knowledge, Clinical Reasoning, Facilitating Change with a Practice Process, Professional
Interactions and Responsibility, Communication, Professional Development, and Performance
Management) are the framework of competencies required to practice as an occupational
therapist in Canada (Association of Canadian Occupational Therapy Regulatory Organizations
[ACOTRO], 2000). A copy of the student evaluation will be sent to the fieldwork site prior to
the placement and the student’s original copy of the CBFE manual should accompany the student
to each placement for reference and completion throughout the course. Each student is
responsible for purchasing their own copy of the CBFE-OT via the Queen’s Campus
Bookstore. Students must provide proof of purchase of their CBFE-OT manual to the
University Fieldwork Coordinator.

A learning contract is embedded in the CBFE-OT. The learning contract assists the student in
formulating individual learning objectives for the competencies. The learning contract is
developed by the student, in negotiation with the fieldwork educator, based upon the items in the
CBFE-OT, the fieldwork site’s student objectives, fieldwork course objectives, his/her own
personal learning needs, and areas identified for further growth on previous placements. There is
a learning objectives section for each of the seven competencies, and by the end of week 1 of the
placement block students are expected to formulate at least one objective for each competency.
Achievement of the learning objectives is evaluated both at midterm and at the end of placement
using the visual analog scale.
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The CBFE - OT must be completed and signed to evaluate the student on each of the seven
competencies and an overall rating at both midterm and final reports. In addition, at mid-term,
specific written feedback should be provided, including behavioural objectives to be achieved.
The minimal mean score on all the competencies required for a passing grade will be established
for each level of fieldwork course (refer to Appendix O for competency guidelines for each
fieldwork level). To gain skill in self-appraisal, students are required to complete a self-
evaluation using the CBFE-OT at mid-term and final report times. Students then discuss their
assessment with the preceptor. Differences in evaluation of competence between students and
educators often provide fruitful grounds for discussion and help students recognize areas where
they are not demonstrating their actual skill or where their skill level is inadequate.

At the end of the fieldwork placement the fieldwork preceptor provides summative comments
that identify final comments on the student’s overall performance, directions for future learning
and a recommendation of either ‘pass’ or ‘fail’ for the fieldwork placement. The University
Fieldwork Coordinator reviews the completed CBFE-OT form at the end of the fieldwork course
and submits the grade of pass or fail to the registrar’s office for the student’s academic record. If
at any time during placement the preceptor believes that the student’s communication,
knowledge, or clinical skills present a risk to clients the site has the right to withdraw the
placement. This would result in an automatic failure of the fieldwork course.

The process of student evaluation is designed to maximize the provision of effective feedback to
the student to assist in optimising their learning, as well as to provide the University with
periodic grading of the student's performance. For OT 846, OT 847 and OT 877 fieldwork
evaluation documentation takes four forms:

1. The Competency-Based Fieldwork Evaluation for Occupational Therapists (CBFE-OT) is
completed by the preceptor(s). The scoring on the grading scale should reflect the
student’s achievement relative to that of an entry-level practitioner (not relative to the
placement level) and should clearly follow the anchor descriptors for each competency.
Comments should be included at both midterm and final evaluation. More detailed
comments are expected if the student is struggling or where the students’ performance
exceeds expectations. The inclusion of Next Steps is encouraged to facilitate growth of
the student’s skills.

2. The CBFE-OT Self-Evaluation: A separate copy of the CBFE-OT is supplied by the
student and is completed by the student as a form of self-evaluation. This CBFE-OT
should be referred to frequently throughout the placement as a reminder of the
competencies being demonstrated in the placement. This is an important exercise in self-
reflection for the student and is most beneficial when students record in writing their
feelings about the placement and their assessment of their own performance, strengths
and areas needing improvement for each of the performance criteria.

3. Student Placement Feedback is to be completed by the student via a Qualtrics survey.
This provides feedback to the preceptor and facility about the learning experience. It

37



should be noted that even if the student has two (or more preceptors) that only one survey
is completed per placement.
4. Student verification of placement hours using Elentra tracking.

All three of these activities are completed and discussed by student and preceptor at least twice
during the placement: mid-way through the fieldwork placement and at the end of the placement.
They can be completed more frequently if student progress, or lack thereof, would indicate the
need to do so. Formal meeting times should be set, and students should be aware of the timing
and duration set aside for review.

These three forms of feedback may be exchanged prior to the mid-term and final evaluation with
verbal feedback and discussion taking place following. This ensures that both the student and the
preceptor have had sufficient time to review and digest the feedback being provided. The student
provides the preceptor with the completed self-evaluation at the same time as they exchange the
other two forms of feedback. In this way, the preceptor’s evaluation of the student's performance
will not bias the student's self-evaluation or vice-versa.

Permission has been obtained from the publisher, Thomson Nelson, to make copies of the pages
1-15 from the textbook, Competency Based Fieldwork Evaluation for Occupational Therapy by
Bossers/Miller, ISBN 0766873366, for the fieldwork course preceptors at Queen’s University.
(September 21st, 2004).

The above, CBFE-OT, publication is used for all block fieldwork courses and includes a manual
and the evaluation. The publisher has given permission for the student who purchases this text to
make additional copies of the evaluation for self-evaluation and personal study use.

Community Development Fieldwork Placements

The Community Development Progress and Evaluation Tool (CD-PET) is used to evaluate
student progress in Community Development Fieldwork Placements (OT862). The
competencies in the CD-PET are based on the skills identified as being pertinent to community
development in the Canadian Model of Occupational Performance (Townsend &Polatajko, 2007;
Boudreau & Donnelly, 2013). This allows the student to focus more clearly on skills related to
the planning and implementation of their community development projects and their work with
the community agencies. It also allows for a more intuitive understanding of the competencies
by the community preceptors. A learning contract is integrated into the CD-PET. The learning
contract is used for the student to identify specific learning objectives attached to the goals of the
project and placement.

Use of the CD-PET involves 7 key steps:

1. The student will select 4-6 key competencies that best fit the characteristics of the
Community Development site and the goals of the project. The work of some
agencies focuses more on some competencies (e.g. advocacy or education), and some
projects require the use of specific competencies (e.g. adaptation or building/creating
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resources) more than others. Selecting the ones most pertinent will help the student to
plan activities that require the use of these skills so that they can be practiced and
developed in this particular placement.

2. A learning contract is integrated into the CD-PET to identify the specific learning
objectives attached to the goals of the project and placement. The student will write
learning objectives as soon as possible and definitely within the first week of the
placement. The student and the preceptor should meet to review the selected
competencies and learning objectives.

3. As the work in the placement progresses, the student keeps track of his/her progress in
the selected competencies in the “Validation -Student” box, noting examples of how the
competency was demonstrated. The tool can be used to note successes and challenges,
and to prepare for new opportunities to practice. Extra pages can be attached if more
room is needed.

4. At midterm, the student and the preceptor fill out the one-page midterm evaluation and
meet to discuss it. A verbal review of the learning objectives is done to ensure that
progress is being made. The midterm evaluation should be handed in to Queen’s
University.

5. In the final week of the placement, the student will give the CD-PET with the examples
and comments noted to the preceptor. The preceptor will make his/her own comments on
the student’s progress in the “Validation-Preceptor” box and complete the Preceptor’s
evaluation section.

6. As a final evaluation, the student and the preceptor meet to discuss the CD-PET. The
preceptor can then confirm or discuss the student’s perceptions and summarize the
student’s contributions to the agency and the project. The preceptor recommends a
“pass” or “Fail” for the placement.

7. The completed final evaluation is returned to Queen’s University within two weeks of the
placement’s completion.

Within the community development placement each student must complete a ‘Student
Verification of Hours’ form. The verification of hours form confirms that the student has
completed the required 185 hours of their community development placement. Students must
document the number of hours spent on and off-site during their placement, on a weekly basis.
Each week’s hours will need to be confirmed and initialed by the supervisor. The total hours
need to be confirmed and signed off on at the end of the placement.

Students must also complete the Community Development Placement Feedback Form (Appendix
P) at midterm and final. This evaluation should be discussed with the supervisor and any other
relevant parties at midterm and final. There are awards related to Community Development
Placements, both for students and for supervisors. A description of these awards can be found in
Appendix Q.
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5.6 Criteria for Assessment

Clinical Fieldwork Placements
The CBFE-OT is used to evaluate competency development across all the three levels of

fieldwork placements (with the exception of community development fieldwork placements).

OT851 uses selected competencies for the purpose of evaluation.

The following charts indicate the behavioural expectations across the levels for each of the
competency domains. This information is repeated in Appendix O.

Competency 1 Practice Knowledge

Level 1

Level 2

Level 3

Demonstrate an understanding
of the various conditions
treated in your clinical area

Identify frames of reference or
theories underlying practice

Explain the role of
occupational therapy clearly

Demonstrate an understanding
of the various conditions
treated in your clinical area

Articulate the frames of
reference of theories
underlying practice

Explain the role of
occupational therapy clearly

Demonstrate an understanding
of the various conditions
treated in your clinical area

Articulate and defend the
frames of reference or
theories underlying practice

Explain the role of
occupational therapy clearly

Competency 2 Clinical Reasoning

Level 1

Level 2

Level 3

Demonstrate analytical
thinking through discussions
of cases with therapists

Demonstrate problem-solving
skills with moderate
assistance

Demonstrate clinical
judgment — i.e. seek therapist
input prior to assessment or
intervention

Be aware of interactive
reasoning during client
interactions

Make appropriate decisions
based on sound analytical
thinking with minimal
assistance

Demonstrate problem-solving
skills with minimal assistance

Demonstrate clinical
judgment with minimal
assistance

Be aware of the different
types of clinical reasoning and
articulate interactive
reasoning during client
interactions.

Make appropriate decisions
based on sound analytical
thinking independently

Demonstrate problem solving
skills with minimal or no
assistance

Demonstrate sound clinical
judgment at all times

Be able to define and describe
the types of clinical reasoning

Be able to identify the types
of clinical reasoning that
occurs during a clinical
encounter
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Competency 3 Facilitating Change with a Practice Process A) Assessment

Level 1

Level 2

Level 3

Become familiar with
assessment in the practice
setting

Observe 5 assessments
(interview, formal tests,
informal observations)
performed by therapist

Perform 2-3 assessments with
supervision

Discuss with therapist causes
of dysfunction/problems,
goals and possible
intervention plan with
assistance

Become competent in the use
of 1-2 assessment tools

Identify and evaluate the
literature pertinent to the
assessments and identify other
similar assessments in the
literature

Perform 5-10 assessments
with minimal supervision

Discuss areas for intervention
based on assessment results
and develop goals and plan
with minimal assistance

Become competent in the use
of all relevant assessment
tools

Critically appraise the
literature on the assessment
tools used within the facility

Perform 10-20 assessments
independently

Discuss areas for intervention
based on assessment results
and develop goals and plan
independently

Competency 3 Facilitating Change with a Practice Process B) Intervention

Level 1

Level 2

Level 3

Discuss intervention plans
based on assessment results

Become familiar with various
treatment strategies and tools
and the evidence for these
interventions

Carry out intervention plans
with assistance

Educate clients using various
teaching methods with
assistance

Evaluate at least 2 client’s
progress and determine
appropriate therapy plan with
assistance

Formulate at least 5 treatment
plans with moderate
assistance

Demonstrate competence in
using various treatment
strategies and tools

Identify and evaluate the
literature pertaining to the
various interventions.

Carry out at least 5
intervention plans with
moderate-minimal
supervision.

Educate clients using various
teaching methods with
minimal supervision

Evaluate at least 5 clients’
progress and determine
therapy plan with moderate
supervision

Formulate at least 10
treatment plans with
independence or minimal
supervision

Demonstrate competence in
using various treatment
strategies and tools

Critically appraise the
literature pertaining to the
interventions used.

Carry out at least 10
intervention plans with
minimal — no supervision

Educate clients using various
teaching methods
independently

Evaluate at least 10 clients’
progress and determine
therapy plan with minimal
supervision
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Competency 4 Professional Interactions and Responsibility

Level 1

Level 2

Level 3

Interact appropriately with
members of the team

Seek to understand the roles
of other team members

Become an integrated member
of the team with assistance

Accept and respond
appropriately to feedback,
incorporating suggestions
provided

Provide feedback to preceptor
in a professional manner

Demonstrate respect, integrity
and client-centeredness in all
interactions

Interact and begin to consult
appropriately with members
of the team

Demonstrate clear
understanding of the roles of
other team members

Become an integrated member
of the team making
contributions to build trust
and respect

Accept and respond
appropriately to feedback,
incorporating suggestions
provided

Provide feedback to preceptor
in a professional manner

Demonstrate respect, integrity
and client-centeredness in all
interactions

Be aware of practice standards

Demonstrate commitment
surrounding professional
boundaries and ethical/legal
conduct

Handle conflict and difficult
situations effectively with
professionalism

Interact and consult
confidently with members of
the team

Demonstrate clear
understanding of the roles of
other team members

Become a fully integrated
member of the team making
contributions to build trust
and respect

Accept and respond
appropriately to feedback,
incorporating suggesting
provided

Provide feedback to preceptor
in a professional manner

Demonstrate respect, integrity
and client-centeredness in all
interactions

Demonstrate a clear
understanding of and
commitment to practice
standards surrounding
professional boundaries and
ethical/legal conduct
Handle conflict and difficult
situations effectively with
professionalism

Competency S Communication

Level 1

Level 2

Level 3

Prepare simple written reports
on clients (at least 2) with
moderate-maximum
assistance

Demonstrate good
communication skills

Prepare written reports on
clients using appropriate
terminology with moderate-
minimum assistance

Demonstrate professional
communication skills

Prepare professional and
clearly written reports on
clients using appropriate
terminology independently

Demonstrate professionalism
during all communication
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Communicate with assistance
during team meetings

Provide education to client
that is at an appropriate level
with moderate assistance

Communicate independently
during team and family
meetings

Provide education to client
that is at an appropriate level

Communicate independently
during team and family
meetings

Provide education to client
that is at an appropriate level

Competency 6 Professional Development

Level 1

Level 2

Level 3

Self-identify skills to
improve/have experience in
during the placement

Demonstrate accountability
for learning needs

As appropriate, complete a
project in an area of interest to
improve care of clients, or
enhance learning of specific
condition, assessment or
intervention

Self-identify skills to
improve/have experience in
during the placement

Demonstrate the ability to
identify areas of strengths and
weaknesses

Demonstrate accountability
for learning needs and make a
learning plan with assistance

As appropriate, complete a
project in an area of interest to
improve care of clients, or
enhance learning of specific
condition, assessment or
intervention

Self-identify skills to
improve/have experience in
during the placement

Develop and evaluate
SMART learning objectives
to ensure learning needs are
being met on an on-going
basis

Accurately identify areas of
strengths and weaknesses and
identifies appropriate
resources

Demonstrate accountability
for learning needs and make a
learning plan independently

As appropriate, complete a
project in an area of interest to
improve care of clients, or
enhance learning of specific
condition, assessment or
intervention

Competency 7 Performance Management

Level 1

Level 2

Level 3

Demonstrate responsibility
and initiative with general site
specific procedures

Organize and prioritize time
efficiently with moderate
supervision

Seek assistance and feedback
appropriately

Demonstrate responsibility
and initiative with general site
specific procedures

Organize and prioritize time
efficiently with minimum
supervision

Use resources and literature to
solve problems

Demonstrate responsibility
and initiative with general site
specific procedures including
the assignment of tasks to
support personnel.

Organize and prioritize time
efficiently independently
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Maintain statistical records
with minimal supervision

Complete all client files and
projects by end of placement

Develop 1-2 SMART learning
objective for each competency
with minimal assistance

Seek assistance and feedback
appropriately

Maintain statistical records
independently

Complete all client files and
projects by end of placement

Develop 1-2 SMART learning
objectives for each
competency independently

Use resources, literature to
solve problems

Seeks assistance and feedback
appropriately

Maintain statistical records
independently

Complete all client files and
projects by end of placement

Develop 1-2 SMART learning

objectives for each
competency independently

Community Development Fieldwork Placements

The expectations for completion of the community development placement include satisfaction
of the 185-hour requirement, successful completion of the community development project and
evidence of validation related to the CD-PET competencies. Each student identifies 4-6
competencies that best fit the community development site and goals of the project.

The following competencies are included as part of the CD-PET evaluation (Boudreau and
Donnelly, 2013):
e Adapt: make suitable to or fit for a specific use of situation, and to respond to the
challenges with clients or communities (Townsend & Polatajko, 2007).

@)
@)

Changes the language to be more readable for the community

Changes the methods or approach of a task to match the abilities of the target
audience

Makes the tools or task more user-friendly for the target audience

Grades the activity to meet the changing needs and abilities of the community as
it progress

e Advocate: to raise critical perspectives, prompt new forms of power sharing, lobby or
make new options known to key decision makers; to speak, or argue in favour of
(Townsend & Polatajko, 2007).

Understands the strengths and needs of the person or population for whom they

Identifies and clarifies the issue and the target message

Identifies the target groups or system

Develops an advocacy plan

Clearly portrays the values and beliefs of the person or population for whom they

Are aware of how their own values affect the m

o
advocate
o
o
o
o
advocate
o
o

Is tactical, resilient and persistent is portraying the message
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o Considers ethical and confidentiality issues in any advocacy situations
o Assesses the effectiveness of the advocacy efforts and makes recommendations
for future action
Coach: a specific conversational partnership for facilitating occupational change that
aims to assists clients to discover and prioritize their values and what is important to
them, to access their strengths, resources and creativity, choose goals and design and
follow a plan of action to get what they want (Pentland, 2009).
o Understands the skills, abilities and needs of the person or population
o Identifies areas where skill development or self-confidence is needed in others
o Creates an accepting environment where the person or group can ask questions,
express opinions and seek feedback with confidence
o Gives positive and constructive feedback aimed at supporting the person or
population in skill development
o Celebrates successes and helps the person or population to reflect on situations
and learn from disappointments
Collaborate: involves power sharing; to work with clients, versus doing things to or for
them in joint effort toward a common goal by sharing talents and abilities in mutual
respect with genuine interest and acknowledgement of others to achieve results that are
greater than the sum of individual efforts (Townsend & Polatajko, 2007).
o Acknowledges and uses the skills and abilities of others in the process
o Shares knowledge and learning
o Works on building consensus
o Promotes team building and team work
o Celebrates successes and shares credit with the team
o Manages conflict in a positive and helpful manner
Consult: to exchange views and talk throughout the process with a wide range of clients
and stakeholders (which may include, team members, community support personnel,
social agencies, government personnel, business representatives, non-governmental
organizations, consumer groups, special interest groups, etc (Townsend & Polatajko,
2007).
o Seeks advice from appropriate sources when necessary
o Offers advice when requested or when appropriate
o Considers a variety of viewpoints when giving or taking advice
o Understands the limits of his/her own skills and the boundaries of the position
Coordinate: integrate, synthesize and document information to link people with
resources, manage teams, facilitate interaction between groups in common effort to attain
a particular outcome. (Townsend & Polatajko, 2007).
o Manages multiple tasks and deadlines
o Identifies and communicates with key partners
o Clearly defines the roles and responsibilities of the group members when
determining action plans
o Brings together physical, informational and human resources needed for the task
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e Educate: draw on the philosophies and practices of adult and child education (as
appropriate), notably experiential and behavioural education that emphasize learning
through doing (Townsend & Polatajko, 2007).

o Identifies gaps in knowledge, skills or attitudes

o Selects appropriate opportunities and methods for learning

o Uses age and skill level appropriate educational principles

o Evaluates the effectiveness of the learning, either formally or informally

e Engage: to involve clients in doing, in participating, in action beyond talk by involving
others and oneself to become occupied (Townsend & Polatajko, 2007).

o Builds a relationship with the person or population based on commonalities

Stimulates an interest in a topic or need

Encourages and motivates efforts towards a common goal

Engenders commitment towards a common goal or activity

Efforts result in the active involvement in the members of the community and the

task at hand

e Design/build: encompasses the 1) design/building of products such as assistive
technology or orthotics, 2) designs to adapt the built and/or emotional environment, and
3) the design and implementation of programs and services by formulating a plan or
strategy. In some cases, actually building the technology, program or service (Townsend
& Polatajko, 2007).

o Follows through on an idea and creates a product

Identifies the target population, their needs and abilities

Adapts the approach, language and skill level to the target population

Trials all or part of the original product to evaluate its effectiveness

Uses feedback from the trial to refine design and make changes

Provides the product the target population for their use beyond the life of the

placement

O O O O

O O O O O

5.7 Grading of Fieldwork Placements

Fieldwork placements are graded on a Pass/Fail basis rather than numeric grade. Preceptors
grade the student at mid-term and final. At final, the preceptor will make a recommendation to
the OT program as to whether or not the student should “pass” the placement (refer to page 16 of
the CBFE-OT and/or page 22 of Community Development Supervisor’s Handbook). The
preceptor’s recommendation and comments are used as an indicator of student performance. The
University Fieldwork Coordinator then makes a recommendation to the Program’s Student
Progress and Awards Committee as to what grade the student should be awarded. The possible
outcomes are Pass (P), In Progress (IN) or Fail (F). IN will be used when the student has not
successfully demonstrated the competencies associated with that placement level, but the student
has not committed any action that would warrant a failing grade. In this circumstance, the
student may be asked to complete additional time at a clinical site.

46



5.8 Concerns Exist form
The ‘Concerns Exist’ form should be used and submitted to the University Fieldwork
Coordinator if:
e At mid-term the students’ performance does not meet competency expectations;
e At any point during the placement the preceptor identifies the student is not meeting
competency expectations; and/or
e The preceptor/site or student would benefit from additional support from the OT program
or University Fieldwork Coordinator.
The form should be discussed with the student and the student should be provided with a copy of
the form before it is submitted to the University Fieldwork Coordinator. The concerns identified
on the form should link to the competency expectations, indicate clearly the expectations for
improvement and every effort should be made to ensure the student understands the
expectations. Ultimately, the student is responsible to demonstrate their ability to meet
competency expectations. Please refer to Appendix R for a copy of the Concerns Exist form.

5.9 Fieldwork Award Nominations

Preceptors are invited to nominate student(s) for a Fieldwork Award based upon exemplary
performance during fieldwork. A nomination is appropriate for a student, who based upon the
preceptors’ experience, consistently exceeds competency expectations. The Fieldwork Award
was established by the Physical Therapy Clinic at Queen’s University and is presented annually
to two graduating occupational therapy students. Students are selected for the award based upon
nomination(s) and performance in all fieldwork courses. Nominations are collected through
students’ program of study and awards are presented at the time of convocation from the MScOT
program. The nomination form is included in Appendix S of this manual.

5.10 Trouble Shooting During Placements

The majority of concerns that arise during a placement can be easily rectified with a telephone
call or email to the University Fieldwork Coordinator.

The student and the preceptor do not concur on the expectations for the placement:
e Both individuals should review the relevant sections of the Clinical Education Manual
and discuss its contents;
e Ifthe manual does not clarify the issue the University Fieldwork Coordinator should be
contacted immediately.

The fieldwork placement (OT 846, OT 847 or OT 877) was originally classified as “physical
health” or “physical/mental health”, but the resultant fieldwork placement has focused on
“mental health”:

e In the case where the resultant learning on a fieldwork placement meets the OT program
requirements to complete a “mental health” fieldwork placement the student and
preceptor submit the Queen’s Occupational Therapy Fieldwork Placement Requirement
in the Area of Mental Health Document.
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e Refer to Appendix T of this manual for a copy of the form. The form is only submitted
if/when there’s a need to change the classification of a fieldwork placement.

Illness or bereavement:

e Students are discouraged from attending placement while acutely ill. However, absences
for greater than 2 days due to illness must be documented with a letter from a physician
or nurse practitioner; each day over the initial 2 days must be made up;

e A student may be granted an absence from placement for the death of a relative for up to
2 days (~15 hours) without making up the time;

e If'the student’s performance is weak, the preceptor should request that the time be made
up in a way that is convenient for the preceptor/site;

e Absences greater than 2 days due to bereavement should be discussed immediately with
the University Fieldwork Coordinator (University policy recognizes absences with
respect to ‘immediate family’: grandparents, parents, siblings, children and
grandchildren).

The student or patient/client suffers an injury during placement: for student or client injury,
follow the procedures outlined in Section 4.4. The University Fieldwork Coordinator should be
contacted immediately. If the University Fieldwork Coordinator is not available, do not leave a
voice mail message, dial 613 533-6103 or 533-6000 X 77317 and speak with the Clinical
Education Assistant who will follow-up.

The student's performance does not meet competency expectations:
e The preceptor/student should contact the University Fieldwork Coordinator;
¢ Difficulties in placement should be identified and addressed early in the placement, if
possible before the mid-term evaluation, to give time for remediation; and
e The preceptor should consider submission of a ‘Concerns Exist’ form.

There is a question of harassment:

e If'there is any suspected verbal, physical or sexual harassment of the student or the
preceptor during the placement period the University Fieldwork Coordinator must be
notified immediately;

e The incident(s) will be documented and, if necessary, followed up by the appropriate
individual(s).

5.11 End of Fieldwork Placement
Documentation Clinical Placements
Immediately following the placement, the following documentation must be submitted to the
occupational therapy program:
1. Two versions of the Competency Based Fieldwork Evaluation for Occupational
Therapists (CBFE-OT)
a. One completed by the Preceptor at mid-term and final. This evaluation is submitted
by the preceptor directly to the School.
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b. One completed by the student at mid-term and final (self-evaluation process). This
self-evaluation is submitted by the student via the online learning management
system.

2. One Student Placement Feedback Form for mid-term and final. This feedback form is
submitted by the student via the online learning management system.
3. Completed submissions of placement hour verification through Elentra tracking.

Documentation Community Development Placements
Immediately following the placement, the preceptor will compile the evaluation package
containing the following documentation:
1. The Community Development Progress and Evaluation Tool (CD-PET) package which
includes mid-term feedback, final feedback, the Student Verification of Hours form and
the Student Placement Feedback form for mid-term and final.

STUDENTS PLEASE NOTE: It is important that you review all components of all forms
with your preceptor(s) ensuring that your signature and your preceptor’s signature is applied in
all of the appropriate places. Missing signatures and/or missing forms will result in processing
delays, including the posting of grades.
Instructions for the submission of all evaluation materials will be provided to students and
preceptors prior to the commencement of the fieldwork placement block. Generally,
evaluation materials are required to be submitted within 48 hours of the last day of
placement. The evaluation materials can also be sent to the address below:
University Fieldwork Coordinator
Occupational Therapy Program, School of Rehabilitation Therapy
Faculty of Health Sciences
31 George Street, Queen's University
Kingston, ON, K7L 3N6
Fax: 613-533-6776

5.12 Confidentiality

All student records must remain confidential. Facilities are asked to keep all student records in
secured files where only the preceptor, Site Fieldwork Coordinator and/or department manager
have access to the files.

Policy on retention or copying of clinical placement performance evaluation materials:
The completed Competency Based Fieldwork Evaluation for Occupational Therapists (CBFE-
OT) or Community Development Progress and Evaluation Tool (CD-PET) is a confidential
document of student progress that is the property of the School of Rehabilitation Therapy. As
such, the original document must be returned to the School within 48 hours of the completion of
the fieldwork placement and must not be copied for the purpose of retaining on file at the
fieldwork site. The student may not give permission to the fieldwork site to make a copy of the
evaluation documents at the end of the placement. As a final record of performance in a
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designated course the CBFE-OT and/or the CD-PET is comparable to a final examination paper
and subject to the same policies.

The Student Placement Feedback is completed by the student to provide feedback about the
placement to the clinical instructor and facility. The original of this form must be submitted by
the student to the School. A copy of this form may be made available to and retained by the
clinical facility.

PLEASE NOTE: For learning purposes, students are encouraged to keep photocopies/electronic
copies of both from each of their fieldwork placements.

6.0 Professional Issues

6.1 University Code of Conduct

All students are required to adhere to the University’s Code of Conduct. They should also bear in
mind that, compliance with this code implies non-participation in disturbances which have been
formally prohibited by senate, adherence to the laws governing the possession and/or
consumption of alcoholic beverages and generally, maintaining the reputation of the University.
In general terms, acceptable conduct does not infringe upon the rights of other members of the
University community and conforms to the regulations of the University and its subordinate
jurisdictions and to the law of the land.

6.2 Code of Ethics — Occupational Therapy Practice

Occupational therapy students are expected to uphold The Canadian Association of Occupational
Therapists (CAOT) Code of Ethics (CAOT, 2018) and College of Occupational Therapists of
Ontario Code of Ethics (COTO, 2011Db) as outlined by the CAOT and COTO.

“The goal of the [CAOT] Code of Ethics is to achieve and maintain high standards of
professional integrity toward clients, colleagues, partners, stakeholders, the public and CAOT.
The Code describes expected conduct of all CAOT members in occupational therapy practice,
including those involved in direct service to clients, management, administration, education,
research and/or business.” (CAOT, 2007, p. 2).

The CAOT Code of Ethics is available at
https://caot.ca/uploaded/web/Code%200f%20Ethics%202007%20-

%20Revised%202018 V.3%20(002).pdf. Each student is expected to read the CAOT Code of
Ethics document prior to each fieldwork placement.
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According to the College of Occupational Therapists of Ontario:

Ethical practice defines what is good — which means, what is right. The College expects
all practitioners to commit to good practice. This commitment requires occupational
therapists to consciously consider what is right in furthering the interests of our clients
and what is right in protecting the public interest.

The Code of Ethics—Commitment to Good Practice forms the foundation for
occupational therapists’ ethical obligations. It is the framework for the professional and
personal conduct expectations outlined in the laws, regulations, College standards and
guidelines that govern the practice of occupational therapy. The Code of Ethics
articulates the fundamental reference points that guide ethical practice and to which the

profession aspires.
(COTO, 2011b, p.2)

COTO identifies that occupational therapists are guided by two fundamental values RESPECT
and TRUST. The core values underpin the laws, regulations and College Standards and
guidelines by which occupational therapists are governed in Ontario (COTO, 2011b).

The Code of Ethics — Commitment to Good Practice (COTO, 2011Db) is available at
https://www.coto.org/resources/code-of-ethics. Each student is expected to read the COTO
Code of Ethics document prior to each fieldwork placement. For any student completing a
placement in another province (outside of Ontario) the student should refer to the appropriate
regulatory body for information that pertains to practice in that province.

6.3 Agency/Community Code of Ethics

As part of orientation, students are responsible for making themselves aware of (and complying
with) codes of conduct or ethical considerations published or communicated by the fieldwork
site. This applies to use of site equipment loaned to the student through the course of fieldwork
placements. Each student is required to complete and sign the SRT Memorandum of
Understanding (MOU) for clinical placements (refer to Appendix U).

6.4 Confidentiality and the Protection of Personal/Health Information

The well-being of clients is the highest priority. Students must ensure absolute confidentiality of
all client/patient information regardless of the source of that information (e.g. patient/client,
family, therapist, team member, records or charts). There cannot be a breach of this trust either
verbally or in writing. If a student is in doubt about what information can be disclosed, and to
whom, the preceptor, Site Fieldwork Coordinator or University Fieldwork Coordinator should
be consulted. Students may be required to sign a declaration of confidentiality at the placement
facility. Students are reminded that, as a rule, confidential patient information should never
leave the facility property. This includes information in written and electronic form.
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Students are required to sign a Statement of Confidentiality (refer to Appendix U) in their first
year of the OT program and prior to participation in any fieldwork placement. This will help to
ensure that personal information collected for educational purposes and clinical placements shall
be treated as confidential material. Each student shall be expected to ensure respect for and
demonstrate integrity where all such confidential information is concerned. Any breech shall be
addressed through the SRT Professional Behaviour Policy (https://rehab.queensu.ca/academic-
programs/policies/professionalism).

6.5 Attendance

Full time attendance at fieldwork placements is mandatory. Students may be granted, at the
discretion of the preceptor and the OT program, a maximum of two days of leave for legitimate
reasons that may include illness or other extenuating circumstances. If the student is not meeting
the competency expectations or placement experiences have been limited for other reasons, the
student may be required to make up any lost days or lost time. Should an illness last more than
two days, students are expected to provide a medical certificate documenting the illness. If an
extenuating circumstance exceeds two days, the University Fieldwork Coordinator must be
notified and the situation/options discussed. Normally a fieldwork placement will not be
considered successfully completed and a PASS assigned if the mandatory minimum hours on
site has not been met (i.e. 300 hours for OT 846, OT 847 and OT 877 and 185 hours for OT
862). If a student misses more than two days from a fieldwork placement, the student must
make up the lost time prior to final grading and successful completion of the placement. Please
note that sites/preceptors are not required to accommodate missed time. In cases where missed
time cannot be made up the University Fieldwork Coordinator will discuss individual option(s)
with the student. The University Fieldwork Coordinator must be notified of an absence of
greater than two days from any fieldwork placement.

6.6 Professional Image

The personal appearance of a student carries a non-verbal message to the client, their family, and
the staff. Students will follow the policies and procedures on dress code and general conduct
specific to the practice setting. Common sense and discretion should be used to dress neatly and
portray a professional image. These guidelines apply to clinical experiences with volunteers at
the GWCEC as well as for all fieldwork placements.

General guidelines for dress include:

e C(lean clothes daily

e A lab coat or "scrubs" may be needed on occasion (or in some settings) for sanitary
purposes

e Well-groomed hair (i.e. long hair tied back)

e Facial hair on men should be neat and well-groomed

e Discretion consistent with the environment for body-piercings and/or body art (tattoos)
(e.g. in some cases temporary removal of a piercing or coverage of tattoo(s) may be
appropriate)
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e Skin should not show as you bend, reach or lift or twist
e Revealing clothing or undergarments should not be seen
¢ Fingernails should be clean and short for client/patient care and universal precautions

e Rubber/non-slip soled for safety

e Appropriate for the setting/environment (e.g. no outdoor footwear in home or clinic type
settings)

¢ C(Closed toed, closed heeled (occupational health and safety regulation) and low heel

e No boot-cut or high top/ankle shoes

e Of sufficient length or tucked into skirt or pants (NO bare mid-riff)
e (ollars and short or long sleeves preferred (NOT sleeveless)

Pants/Skirts:
e Business casual pants are appropriate (e.g. khakis that are wrinkle resistant or ironed)
e No jeans, shorts or casual pants (pants must be crease resistant and/or ironed)
e No active/yoga wear
e Generally, skirts should be no more than 2” above the kneecap

Accessories/Other:
e Jewellery should not interfere with or detract from patient/client interactions (i.e.
preferably limited to wedding/engagement rings and stud or small hoop earrings)
e A watch with a second hand or digital readout is highly recommended

e Nametags (purchased through the School) must be worn stating that you are a Queen’s
Occupational Therapy Student

e No perfumes and scented products

7.0 Academic Regulations

For full details of current Academic Regulations please refer to the School of Rehabilitation
Therapy website at www.rehab.queensu.ca.

Each of the required fieldwork courses carries a university course credit weighting and therefore
university academic regulations apply.

Any circumstances that, in the opinion of the student or the preceptor, may adversely influence
the student's performance in a placement should be brought to the attention of the University
Fieldwork Coordinator or the Associate Director, Occupational Therapy Program as soon as the
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circumstances in question are known. Whenever possible this should be brought forward and
documented prior to completion of the placement.

7.1 Standing
e Clinical placements are graded on a Pass/Fail basis.

e Preceptors grade student performance at mid-term and final, using the appropriate tool
(CBFE-OT or CD-PET).

IMPORTANT NOTE: Any fieldwork placement may be terminated at any time during the
placement, if in the opinion of the preceptor the student’s presence on placement would
negatively impact patient safety or patient care.

The COTO Standards for the Supervision of Students sates that, “in assuming the role of student
supervisor, the OT remains fully accountable and responsible for the quality of care provided to
clients” (COTO, 2018, p.2). The Standard is available at https://www.coto.org/docs/default-
source/default-document-library/standards-for-the-supervision-of-students-
2018.pdf?sfvrsn=9ff25831 0.

Upon completion of each fieldwork placement, the student’s preceptor is asked to make a
recommendation to the Program for a grade of Pass, Incomplete, or Fail. If the preceptor does
not make a recommendation, or if he/she provides feedback to the Program that indicates the
student’s performance may not warrant a Pass grade, the University Fieldwork Coordinator or
delegate will consider all available evidence and will make a recommendation to the Program’s
Student Progress and Awards Committee as to what grade the student should be awarded. The
possible outcomes are Pass (P), Incomplete (IN) or Fail (F). IN may be used when the student
has not successfully demonstrated the competencies associated with that placement level, but the
student has not committed any action that would warrant a failing grade.

7.2 Student Withdrawal from Placement
The following procedures will apply in respect to a student-initiated withdrawal from
placement:

e Ifa student withdraws from a placement after discussions with the preceptor and with
the approval of the SRT Associate Director (Occupational Therapy), a grade of
incomplete will be given. An alternative placement must be satisfactorily completed.

e Ifa student withdraws from a placement without prior discussion with the preceptor and
the approval of the SRT Associate Director (Occupational Therapy), a failing grade will
be given.

e In the case of extenuating circumstances which preclude prior discussion (such as
serious illness or death in the student’s family) the SRT Associate Director
(Occupational Therapy), student and facility will mutually agree on the course of action
to be taken.
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7.3 Academic Decisions/Failure/Withdrawal on Academic Grounds

In a case in which a preceptor recommends that a student be assigned “no credit” (i.e. failure of
the fieldwork course or incomplete), the OT Student Progress & Awards Committee will
normally uphold the preceptor’s recommendation. If there are extenuating circumstances well-
documented and sufficient to excuse inadequate performance, the OT program may recommend
that the student be allowed to repeat the course.

In keeping with the General Regulations of the School of Graduate Studies (SGS), unsatisfactory
performance by the student during the program may cause proceedings to be instituted requiring
the student to withdraw. The relevant regulation of the SGS can be found at:
https://www.queensu.ca/sgs/graduate-calendar/general-regulations.

Any student who wishes to question the academic decisions of the OT program, the SRT or any
of its instructors is strongly recommended to consult the SGSR’s policy on Appeals Against
Academic Decisions at:

https://www.queensu.ca/sgs/graduate-calendar/general-regulations.

It is recommended that the student begin with informal discussions with the course instructor
and/or SRT Associate Director (Occupational Therapy). If the matter cannot be resolved
informally the student may proceed to more formal appeal processes as outlined in the policy.

If a repeated placement is granted, it will normally be scheduled as soon as it is practically
feasible.
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MScOT Academic Course Descriptions

Occupational Therapy Fieldwork Levels

Fieldwork Profile

CGFEOT & FS-PRO

Standards for the Supervision of Students

SRT Affiliation Agreement

Canadian Framework for Ethical Occupational Therapy Practice
Matching Decision Guides

CFPSS Application Form(s)

International Fieldwork Resources

Pre-placement information and forms

WSIB Student Declaration of Understanding

Learning Objectives

Passport to Fieldwork Education

CBFE-OT Expectations for levels 1-3

Student Placement Feedback Form (Clinical Placements and Community
Development)

Community Development Award Descriptions

Concerns Exist Form

Fieldwork Award Nomination Form

Queen’s Occupational Therapy Fieldwork Placement Requirement in the
Area of Mental Health Document

Memorandum of Understanding and Statement of Confidentiality
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Appendix A

For the OT°23 Clags endering fol 2028:
Qecupationm Therapy Year Do Course Desorplions = 45 creails
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develop waderstonding af meverment of the humon body o5 It redeles to accupatsan, The gourse will focus
an EsELmEar methods ied bn plaaehom refabilinarian and indroduce mosiwlaskeferal conviions af Iy
relate o occupation, Theoreticn! frameworks ond evidence-informed proctice approoches ond
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0T 837" Critbom! Enguiry Fowndations

This course prepoves sfagdents for the complerian of OT-F98 by examdbaing workd wiews, resparch desipas,
criteria for shudy qualing eon svgdence-hised procrice, Studears develop shils fo pose clinica) gueshons,
sysrematicoly sewch the literature, opprovie soiendic orticles, and use redeorch o infovm refobilifatian
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Appendix B

Sorry!

In accordance with Canadian copyright law,
the ‘Occupational Therapy Fieldwork
Levels’ publication was removed from this
file posted online. Nevertheless, it is legal
for you to locate the document and make
your own copy for “private study.”

Please visit the CAOT website at,
https://www.caot.ca/.
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Appendix C

Purpose:
1.

2.

Queen’s Occupational Therapy Program
Enabling Occupation: Mapping Curriculum to Practice

To promote student reflection and identification of skills, competencies and experiences learned
in the curriculum and practiced in clinical placements

To help students identify skills, competencies and experiences gained during clinical placement to
assist in planning future fieldwork courses and ensure a well-rounded fieldwork portfolio.

3. To assist the university in identifying areas where new placement opportunities are needed to
provide a wide range of fieldwork experiences.
How to use:
1. After each placement, the student will identify the skills, competencies and experiences that they

have gained in the placement, and note them, along with examples, in the appropriate columns.

a.

The examples provided should consider the broad skills and competencies obtained. For
example a placement working with clients with Acquired Brain Injury, may have a focus on
the physical disability, but will also address social relationships, modify the environment to
promote attention and memory and advocate for policy change to enable vocational
placement — all skills that would fit across the spectrum.

Be brief but descriptive in your entries. Do not just “check off” and area, but note some
specifics like the names of assessments along with a note on their purpose (e.g. ROM on
clients with peripheral nerve injuries; name of test with description)

Please note the depth of exposure, indicating whether the experience was an introduction/
observation, or involved the actual implementation of the assessment or intervention (e.g.
observed family crisis intervention interview; completed wheelchair assessments including
complex seating equipment under general supervision.)

If you are split between two settings, you will probably find it easier to fill out two different
forms. If you are “shared” by two preceptors, you may either fill out one form (if the
experiences are similar) or two forms. There is not a single way to complete the forms.
They are meant to be a tool to keep track of your learning. Use them in the most logical
manner.

When identifying preferences for the next placement, the student should review the information
on the form to identify the characteristics of the placement which are required to provide a
balance of skills, competencies and experiences.
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Fieldwork Profile

Student Name:

Facility/Agency: Dates:
Fieldwork Course:
Type of Setting (hospital, community): Level:
Focus: (acute, rehab):

Age Span:

Physical Psycho- Environmental
Determinants Emotional Determinants
Determinants (including physical,
social, cultural and
institutional)

Scholarly
Practice/Practice
Management

Assessments
related to

occupational
performance

Interventions
related to
occupational
performance

Other
experiences
related to
occupational
engagement/
participation
in occupations
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Appendix D

Canadian Guidelines for Fieldwork Education
in Occupational Therapy
(CGFEOQOT)

Guiding Principles, Responsibilities and
Continuous Quality Improvement Process

Presented by the

Committee on University Fieldwork Education
{CUFE)
Association of Canadian QOccupational Therapy University Programs
(ACOTUPR)

Approved by UFQC, ACOTURF and CACT
Summear 2003, Revised 2005, 2011
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A Vision for Canadian Occupational Therapy Fieldwork Education

The Commitiee on University Fieldwork Educalion |(CUFE) of the Association of Canadian
Oocupational Therapy University Programs (ACOTUR) has restewed the national guidelines for
fieldworik education in responge fo a8 number of developments. Feedback from fleldwork
partners, shifis i haallh care enviconments, changes in occupational terapy practice, and the
now prodile and core compilencies o praclice have highlighled the need o updaie the
Canadian Guidelings for Fisldeork Educalion in Oocupational Theragy (CGFEOT) and reduce
administrative procedures while continuing 1o promode axcellence in fieldwork education,

Cuality mprovement i & syslems process whereby identified critical indicators can ba
measured and monitored. The documentation process proposed in the CGFEOT aims to
monior e pumerous acthalies which have been deemed essentiad 10 (he Suppod and
dervelopment of a quality exparience hor all stakeholders in occupational therapy fiskdwork
aducation, The 2011 revised varsion of the CGFEQT is intended to guide fieldwork pariners in
davedoping an effective arvironmant for leaming. togather with fieldwork education resouwrces
and student leaming opporiunites. In addiion, the CGFEOQT will guide universities in
datermining appropriste eldwork education experisnces thal ansble studams 1o inlegrate
acadermic and fieldwork leaming throughout their prodessional developmiend.

In updating the CGFEQT, CUFE membars aim bo implement a process which promates quality
and accountability and redlects currend best praciice in feldwork aducation. The guidelines hawa
ncomporated mput from a wvariety of sources: consuliaton with fiekdwork partners on the
challenges and benefits of providing feldwork educalson, a visloning experience by university
fieldwork coordinators 1o dentdy factors lor effeclive management of lieldwork edwcation, and a
revigw ol national and infernational documents, CUFE acknowledges the commitment of #s
figldwork parners (fieldwork sites, feldwork educalors, on-site feldwork coordinators, and
other team mamiars) in continuing 1o suppo a high guality fisldwork education program.

Saction 1 of the guideSinas includes principles to promote optimom fieldwork aducation. Saction
2 presents the responsibilities of lieldwork education partners: students, preceplors and
uniwersity programs. Finally, section 3 proposes tools and processes for supporting quality n
lieldwork education.

CUFE-ADOTUP Canadian Quidelred lor Fsldesn Bducalion in Cocupationsl Thanigy 2011 a
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Section 1: Principles Guiding the Canadian Occupational Therapy
Fieldwork Experience

Thase guidelines are inbended 1o ensure thal each Canadian occupational iherapy
fieldwork expafence provides excallent leaming opporiunities and resources and an
oplmum emingament for leaming. Students acguine abiliies and prolessional behaviors as
well as new knowledge while engaged in fieldwork education. Students, preceptors, onsile
fieldwork coosdingtoss, university prolessors and university fiebdwork coordinators are
expacted to collaborate in linking fiebdwork expanences to what studends have leamed in
class. Tharedora, i i importand 1o shareg a common vision far fieldwaork education,

The fieldwork experience shouwld:

a Be a collaborative leamning experience among siudents, cienis, feldwork
educators, onsite leldwork coordinabors and university programs;

a  Be mutually bensficial to students and fieldwork edwcators;

4 Be accepted as an essential pan of prolessional growth for both students and
ligldwork educators and heldwork site;

a  Oecur in A positive bearning environmant;
4 Consider the leaching methods and leaming siyles of both siudenis and
ligldwork educators;

a Consider students’ leaming objeclives in  relation {0 their professional
developmant within the contaxt of the fieldwork anvirenment;

4 Support sludents o account for their learming;
a  Enable shedents 1o link theory wilth practice;
a Enable students 1o take an aciive role within the site;

a Promote satisfaction for both stedents and fieldwork educators reganding the
ligldwaork expariance;

a Oecur anywhera the rodes and functions of an cccupational therapist can be
developed and integrated.
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Section 2: Responsibilities of Fieldwork Education Partners

Students are sxpected fo:

Take responsiilily for their leaming experience and the direction of that
expiriance in partrecship with hakdwork educalors, onsite fieldwork coordinators,
university prolessors and unniarsity lieldwork coordinglons;

Sel personal and professional goals before the beginning of the felcwork
experience. Review and adjust them throughout the placement;

Do preparatory readings before and during the fieldwork experience;

a  Uphold legal standards and the Codes of Ethics a1 all imes (CAOT, professional

regulatory body, fiekiwork site, university program);

a  Comply wilth site and wniversity policies and procedures;

Increase iheir undersianding of and respect the roles and funclions of other leam
b Eitr s |

Develop compatencies for the application of the occupational therapy process:
Increase their undarstanding of the sysiems in which occupational tharapists
practice,

2 Learn bow oocupational (Rerapists contrbule to the servics delivery leam,

Increase their understanding of and promoto the roles and unctions of
pocupational therapsts;

Develop confidence and competence in thewr practice of occupational therapy,
Commumicate wilth the university Rekdwork coordinalon/profossor any Bime during
their fisldwork experience i they encounter chalenges in developing their
compatency profile;

Provide fesdback to fieldwork educator based on thair heldwark kearming
EXpenience.

Provide leedback and an evaluation of their higldwork experience o Their
univarsity tialdwork professcr’ coordinator following each placement;

Fleldwork educators are expected fo:

a

o

Act as role models for students;

Become famiiar with the universily fieldwork education program [(leaming
objactves, educational tools, leddwork evaluation fool, axpecied studem
porffarmance in accordance with placement level) and with the supenision
process;
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Offar a welcoming anvironment, a comprehenaive anantation and provide space
for studient wss, as availabla within the sila’s resouncas;

Clearly infoem students of whal is expecied of them, appropriabely grade
responsdmiliies and expectatons and be svalable 1o sludens 1o oller appropeats
EUpENVSion;

Offer regular and timely feedback based on siudemt pedosmance, including
rechmmandations lor mpaovameant;

Ofler a positve and comprehensive bearning emaronemeant o enable studen
development within the core competencies reguired for cccupational therapy
praclice;

Assist students to develop a good understanding of their professional growih with
respect o core compelencies as described in the Profife of Occupational
Therapy Practice in Canada (CAOT, 2007) by allowing and promoting time for
guided raflaction;

Meal with studenis lo discuss and evaluale their parformance at the mid-term
and end of the Reldwork educalion expenence;

Communicale wih the university lieldwork coondnalonprofessor al any Lime
during the placement if the student encounters significant challenges;

Provide to university fieldwork coordinalorprofessor a8 curent fieldwork sile
prafile describing karning opportunities and resources;

Provide feedback by compleling a quastonnaire wilh respact 1o thair exparancea
as fieldwork educalor (sudent preparedness, impact of the supervisory
experignce, administrative support availability, evaluation of pedagogical needs,
abe.) and suboml i o the wiersity lieldsork coondmalos,

University Heldwork coordinalors professors are expecied lo:

Assist students to develop a good undarstanding of their pralessianal growth with
respect to core competencies as described in the Profile of Ocoupations!
Therapy Practice in Canada (2007) by ofering lieldwork preparalion [(e.g.
origntatson and resources) and debriefing sessions (e.g. integratan of theory with
practice) 1o sfudens;

Provide fieldwork educators with orientation and educational resources related o

the universily academic and fieldwork education programs and the supervision
process;

Coordinate offers and requesis for placemants and whenever possiole match
sludenis and giles acconding to sludems’ academsc and fieldwork profiles and
interesis;

Ensure sludents make suitable choices with regard fo establishing & waried
feddwork educalion profile [clienmelas and fialdwork saettings),
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Offar ongoing support and problem solving to students and fisldwork aducators in
dealing with student learning challenges;

Recagnize fieldwork pariners who conbibube time and expertise in suparnvising
sludens,

Provide sites wilth a fieldwork agreement, gither temporary of long term,
describing the Eability and responsibilities of each party;

Ensure sludenis are provided with appropriate Eability coverage and work sile
insurance,;

Regularly assess the content and gquality of suparvision givan and provide
recommandations o fieldwork sites and leedback io lieldwork educalors,
Regularly assess the content and guality of the environment in which the

placement occurs to ensure appropriate resowrces are available and provide
recommeandations o ligldwork Siles.

CLFE-ACOTUP Chridhin Cousdidngs of Frokdwork Educben i Oooupssbondl Thadgy = «2001r T

71



Section 3: Tools and Processes to Support Quality in Canadian
University Occupational Therapy Fieldwork Education

To suppor the quakty of Canadian occupational therapy fiehdwork aducation, the following
iooks and prOCesses are recommended:

1.

The university feldwork coordinaloriprofessor will ensure that any site wsad for
octugational tharapy studant fieldwork education has read Section 1 and 2 of this
dacunmnl,
The univarsily fieldwark coordinaionprofessor will provide each site with a fieldwark
gila profile 10 complaté. The aim of this profis is (0 provide impanant information (o
tha university which enables an understanding of the stedent keaming exparience
within fhe sde. In light of this iend, the eldwork site prodile s completed by the sile
representative  afler consuliation with administralors, program  managers,
professional coordinators, fieddwork educators and &ll persons Emiolved in the
fioldwork aducation esperience. This document will ba reguested within a
reasonable timedrame as determangd by both the site comtact person and tha
umversly fieldwork coordinator. The following lis! descrbes inlormation o be
provided:

= Site and contact infarmation

» Characterstics o occupational therapy services

*  Leaming opporiunifiies and résources

*  Administrative resources

*  Site requirements for siudents

= Amenitios

Following aach hebkwodk placement, sludents should complide a fieldwork Sitg
evaluation form. The aim of this evaluation process i 10 gain an understanding of
how the siudent's learning experance at the sile contributed to his or her
professional davelopment.
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4. Considenng the important formalive role assumed by preceplors, universities must
support precapior professional dewvelopment as related 1o heldwork educeton. |t is
sirangly recommaeandead that the university fieldwork coordinalos/professor collect and
analyze pracapior feedback partaining to quakty and availability of universily suppor
for Heldwork education including preparddness of stedents for thesr Teldwork
experience. For thes reason, the aim of this process is two-fold. First, fo gan an
undarstanding of the preceplors needs and offer university based support. Second,
to contribute o wpgrading cumicular contemt in accordance with the evolving nalure
of ocoupational tharapy pracfice.

5. On a regular basis (to be determined by the undversity), the university fieldwork
coordinator will review the documents pertaining to particular fieldwork sites: the
fieldwork site profile, the relevant student fiekdwork sile evaluation forms, and tha
relevant precepior experience evaluations. The university eldwork coordinator will
compild and analyze the dvailable normaton and share a summary with the
figldwork site contact person. I is recommended that the university felcwork
coordinator will provide this leedback to the site al least once every 5 years.

G, I isswees with a feldwork site arise, the uiiversity lieldwork coondinatonprodassos, In
conjunciion with the leldwork site contact person, will propose a plan for improving
or optimizing the siwdent keaming opporunidies. When such a plan is put forth, a
timeframe will be set regarding improvemenis 1o b made o ensure the lulure
quality of the fialdwork education expanance for sludants.

Depending upon specilic needs and programs developed, it s anlicipated thal each
university will be responsible for designing and implementing additional quality
improvament measures that ara deamed appropriate for thair ragion.
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Fieldwork Site Profile (FS-PRO):
Learning Opportunities and Resources

Pigasea W i and redwn to your afi¥ated umversily occupabional tharapy progeanm.

Site and Contact Information

Mamg of sie:

Mame ol progeram/Secior:

Mams gf conlac] pedaen;

Ttk of coniact person:

Audchriias:

E-mraal ackdness’:

Wiab sin:

O Supporting matenial aboul the ste and cccupational herapy Banicas allached
i@.g. pamphiat, brochure, fact shest)

o o P

i wou heve any guestions or comments, please contact your univarsity represaniative:

A mamiper of the University Fialdwork Cogrdinators Committes (UFCC) | a sub-committes of tha
Agsociation of Canadian Oecupational Therapy University Pregrams(ACOTLP)

[ R P ]
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Fieldwork Site Profile (FS-PRO):

Learning Opportunities and Resources
Copy and complate for divical Deation or ropram as Appopviale

Name of program / site:

{iF hifevand rovm page 1)
Contact infevmanc if Giewaa (T Aage o Locaton of ccupatonal Dy SAraces in N hoidng’

Characteristics of Occupational Therapy Services:

1, Occupational theragy services are orgarszed anc [] an O.T. depardment basis [ a program basis
CneOT.onste [ other:

Deseriphion e R Miason g VR of pour AInEsicn. socupanons! reapy phissophy and |
rake of pocupananal tharapy within your arganizanion);

2. Sysbemis) | services in which you pracice; O Pulic sector [ Private practcs
[[] Rehatditation cenirg [ Cuipatien cink; ] Hospital
[ Long seren cane canira [] Home cara ) Day hesgtal
[ wresrancs indusiry O Community samirg O Schoal
O Otk

3. Occupational therapy roles: ] Direct care [ Indenct care ] Consultasion [ Riesaarch
] Admintstraicn [ Ottar:

4, Chse 18a span: [ Chidran [ Adclescanms O Aduks O Cider ackuhs

LIFCC ALOTLF Figicha e St Prodiles g ning Tpporiusces ard Resss ross — E-asngios - 2000 Revised Bdnon
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Characteristics of Occupational Therapy Services (continued):

§. Chenl conditicrs: 1 Mertal heatth [ Physical haalih [] Cambined [] Othes

6 Oecupalianal thenagy 10GuUS:

Pigase descnbe commoen aneas of praction, imlervenbians and programs

7. Hows of oparations:

8. Total number ol cecupational therapisss working abfor your site:
[] Eull Tima: ] Part Tim:

9. Suppor personnel (e.g. OTAide, rehab assisiand)? [lyes [Ine I yes, how many:

LIFCC ALOTLF Figicha e St Prodiler Lias ning Tpporiusies. and Resss roes — E-esngios - 2000 Revised Bdnon
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Learning Opportunities and Resources for Students:

1. Actess ko a loary femer on o otl-sie) ;[ Jyes [ no
2. iternot secess: [ yes [ ne
3, Other leaming opporunities and resources bor shudents (please sl

4, Flests glale your gensnal leaming and parformancs expeciatons ol sludents (other hen he onas
from The Univarsity) 10 assisl them in prepaning for aldwork acucalon a1 your s,

LIFCC ALOTLF Figicha e St Prodiler Lias ning Tpporiusies. and Resss roes — E-esngios - 2000 Revised Bdnon
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Administrative Resources:

1. COrieniation session ofised upon students arrival:
[Iyes [ no, it will be available on [speciy date):

2. Space and resources available o students (phone. desk, compuler, work stafion, ebe);

2. Pabcies and procedures informatan available:
[ yes. locatian:

[ na, it will be avaliable on | specify date):

4 Health and satety pascy in place:
Oyes [ no, it wil be available on (specily date):

5. Ermengency precedunes indarmation avaiable:
[ yes, kocasan:

[ ma, i will e avvaslable on (specity dabe):

8. Gomtrgency plan availatie Mor abeent lielceork acucalor during placesmant):
[ na, it wil be avadable on [speciy dale):
[C] yes. Please ouling ks major characipristics;

LIFCC ALOTLF Figicha e St Prodiler Lias ning Tpporiusies. and Resss roes — E-esngios - 2000 Revised Bdnon
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Administrative Resources (continued):

7. Contruing aducalion pian in place for oocupalicnal herapisls on aile:

0 m, e il b avvilable an {Speciy dare):
2] yos. Pioase outling iis major chamctenstics:

Fipase oufivie pow sile’s conhinumg educadion polcy ar desonbe how oooupational therapists
FRTHE CoaTi] i rain WAl I thinr professand prachos. Alzo, descnbd vde of sohiics
Dased prachos:

Amenities Available to Students:

Cafsaria: [ yes [ no
Kitchen lacilges: [ microwave oven [ relvigerstar [ other.

Locker: [CJyes Cro
Bicysts rvch: [ yes [ no

@ th e L P =

Parking: [ yes, cost: O na
Public rarepartation awailable: [ yes [ no
Cehar (please ksl
(o4 accommodiation for sudents)
UGG ACOTLF Fisichwork Sitn Frofie: L ning Cpperiusiies and Fesosroes - -vensios - 5005 Awised Gdnon
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Site Requirements for Students:

immurization: [Jyes [Clrma W yes, specily in box bl
Criminal | police recced chiock: Clyes [Ino  Hyes, spacify in box bolow,
Dresscode: [Jyes []ma W yes, specily in box Below.

& car is requined during placement hows: [ yes oo

[ 1 yes, descrive the sie “gas neimbursement” policy for OT sludents, in the box balow.
Please specily addisonal information and'er requirerents (8. mask il lesting]:

o =

Message to Students:

wmwmmmmm fio Ay F prmaang fow peadr fa Sarbng & ATl A Foour

= [Pre-placement information package sent 1o student (e.g. reading fist ar marerial schedwle): [ yes [ no

Signatures:

ProfGhe cormpleled by et

iMarse and 19g)
My prgarization wishes 1o offer placements 1o occupational (herapy shodenss bom;
1l vy attifiabed Unibersity [ Canadian uriversities [l intermational ©.T. programs

For figddvennis pducaiion peposes, | heroby authodize my atiliaied unirsiy oooupational therapy program 1o
forward e information inchkded n the FS-PRD to sludents and fekdwork coordinators fom olber
aocupalional Therapy Programs.

| shiall erswe tha students will be supervised by gualified oocupational Fwrapisis who have a minimum of
ane year ol professionsl avpenencs, and hold credenlials with their prowincial regulalony body.

Signature: data:

LG ADOTLE Fisicha s St Frodile Lisasning Tppatiumines. wnd Resesoes - Easngns - 2000 Aeviaed BScon
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Appendix E

Sorry!

In accordance with Canadian copyright law,
the ‘Standards for the Supervision of
Students’ publication was removed from this
file posted online. Nevertheless, it is legal
for you to locate the document and make
your own copy for “private study.”

Please visit the COTO website at,
http://www.coto.org/
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Appendix F

TEACHING AFFILIATION AGREEMENT
BETWEEN
QUEEN'S UNIVERSITY AT KINGSTON
(hereinafter called the "UNIVERSITY")
ON BEHALF OF THE
SCHOOL OF REHABILITATION THERAPY
(hereinafter called the “SCHOOL”)

AND

«SIGNING AUTHORITY (uppercase only)»
(hereinafter called the "FACILITY")

1. Purpose

a)

b)

To provide clinical and fieldwork experience in terms of patient and related instruction for
students of the UNIVERSITY; and

To increase contact between academic faculties and clinical personnel for fullest utilisation
of available expertise.

2. Term and Termination

a)

b)

This Agreement shall be in effect commencing and shall continue for
a period of 5 years until , unless either Party gives written notice of
termination at least four months in advance of the end date of this Agreement.

Where written notice of termination has been given, such termination shall not negatively
impact the placement of any student who is in the midst of a placement when such notice
is given. No new students will be placed with the FACILITY after notice of termination
has been given.

3. Indemnification

a)

The Parties shall each defend, indemnify and save harmless the other from and against all
claims, losses, damages, judgments, costs, expenses, actions and other proceedings made,
sustained, brought, prosecuted or threatened to be brought or prosecuted that are based
upon, occasioned by or attributable to any bodily injury to or death of a person or damage
to or loss of property caused by or alleged to be caused by any negligent act or omission
on the part of the indemnifying party, its officers, employees, students, agents or
volunteers arising out of this Agreement.

4. Insurance

a)

The UNIVERSITY will maintain comprehensive third party liability insurance, including
professional liability insurance, in the amount of not less than $5,000,000 CDN, covering
claims brought against FACILITY and its employees for legal liability caused by any
negligent act or omission of the UNIVERSITY, its officers, employees, students, agents
or volunteers that occurs in connection with the UNIVERSITY’s obligations under

this AGREEMENT. Such coverage shall not be cancelled or materially altered without
thirty (30) days prior notice to FACILITY. The University shall provide FACILITY with
a Certificate of Insurance naming FACILITY as an additional insured but only with
respect to this Agreement.



Appendix G

Sorry!

In accordance with Canadian copyright law,
the ‘Canadian Association of Occupational
Therapists Code of Ethics’ publication was
removed from this file posted online.
Nevertheless, it is legal for you to locate
the document and make your own copy for
“private study.”

Please visit the CAOT website at,
https://caot.ca/uploaded/web/Code%200f%20Et
hics%202007%20-

%20Revised%202018 V.3%20(002).pdf
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Appendix H

Appendix H OT246 - Level 1 Placement
Matching Decision Tree

Does this student Rave
accommodations that

IMEQCE ProCamyenl

narching

n-catchment
matChing 15
opened for

Student gains access
] students.,

at whatever priority
level is needed in
order for
accommodations o '
be met Level 1T matching for
return 1o catchment
for MOSMACFPSS
after in-catchment
MaLCmie .-: 15
complete or as the

Student 15 returnad

>

et ]
s Accommodations are considered on a case-by-case basis

= Any student that identifies placement preferences fram e ki B
¥ i LA L L TITTRENL
one faciliny and for one city without prior appeoval will be

removed from the matching process and matched to 3

placement offer once all in-catchment matching has bean



Appendix H

OTE47 - Level 2 Placement
Matching Decision Tree
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Appendix H

OT&77 - Level 3 Placement
Matching Decision Tree
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Appendix I (1)

CANADIAN FIELDWORK PLACEMENT SHARING SYSTEM [CFP5S5)
Occupetional Theropy Student Plocement Appiication Form

SECTION I: Student & Placement Request Details

| Mddiress: Province: Postal Code:
s Spaken
RN women: |
| Volid Oriver's License? |  Yes | e
EERRSNSNRN. Acceis o Vehicke for Flocenent? | Yes | Lo
Desticate waith X] | Aciditianal lnformatian / Commerts
L]

Fleldwork Course Information

Course Mame | Course Code:

Fiebdwark Level: | Lewed 24 (150-800 Hrs] | | Levved 34 (6001000 Hrs
ey -, I H e iy il e R el L Tl e M e S
0 R | Level 28 {150-600 Hrs). ] | Lewel 38 [600-1000 Hry)
| Start Date: | | #of Weeks: |
| End Dafe: | Fof Howrs: |

m Back to Catchment Deadiine for Sudent:
o -l' 4 {hTuri o5 vhee lanes doane The et can s £ 10 find out

| abzul @ makch for Baiy placermend 1) |
I Ad'd-!mﬂfrlnfmmarﬂn,-"camenr: g Fleibsity in Stast of End, Guy Per ek, oic |

| MOTE: Studenns mury only COMpIele (me 0L 0f
| eatchmest dpplication por fiekiwsrh couie.

HUOTE: These Secilic Fequeits sl e TR 163 COn0eraion Bt i ander 1 i 3 Matds, Sl pletemens olieeed
il e pdribdered. In ander Do inchedss Wit phaae Be b gemecal o poviilis

Practice Typie Reguested
T ] Arwa |ing wilh |
| lam apen to a placement inany practice/
| confext anea, EXCEPT for the following: ]

| lam open to a placement in Y practicefcontex! area

| lam apen toa placement with any cliemt
| population/demographic, EXCEPT for the following: |
| | am apen to a placement with ANY client population/demographic

Page 1of 2
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: 1 .--
Site Locehion: Chent Papulotionoe:

SECTION II; Terms of the Application (Completed by Student Applicant)

Please Type your initish in the wpace provided o fepresent your Sgnstune and 1o conficm that you have read,
understand and will fallow the terms of the applicatian. Showld you have any guestions about these terma, please
cantact the Fieldwork Coordinator at your home university prior to submitting your application,

WMudent

Application Terms

Initials

1. Iwill not comtact the stadf at fieldwoek sites in the areafs] where | am applying to discuss possible
placement opportunities related to y application. | acknowiedge that doing 5o may result in my
applicaticn being denied, and that | will net be refunded my applcation fee

1 | understand that an out-of-catchment placement Is a privilege requiring persocnal investment, and | will
ergape diligently in carrying out all supplmaental work associated with pegarazing this placsment.

3. | vnderitand that my application fee is non-refundable, even if | am not matched to o placement.

d. | vadesstand that my applcation may be withdrawn, without refund, o the Badis of poar perlarmance
during academic courses or fieldeork placements

SECTION I11: University Coordinator Details [Completed by Home University Coordinator)

Fisldwear k Coordinatar Infarmbtion

Applcation appraved | Aplication denied
Application fee received
_Additiana! information / Comments (any Student acceamenadations, infofMation about unharuty plaokmis ariments, o)
Page 2of 2
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Appendix J

Poficy on INTEANATIONAL PLACERENTS
Sthool of Rehabilitation Therapy

Mpproved by the Academic Council: Auguwst 19, 2014
Revised: February 3020

Approwved by Academic Council March 3, 2020
Effactive date: March 3, 2020

Hationale and background

A Internstianal Placement in the MSePT or MScOT Program B an ogtions] way to achisve course credit
foar one of the requined placements in the respective programs, It is recognized that Intennational
Placemaents prowide studerds with a unique ocppartunity to dewelop clinical skills, while also combining
Eeaming tm the areas of global education and cutiural diversity, That being sald, the safety of all snadents
anf an interrational chmical placement id of paramount impartanoe and the Unkeersity bBas a
respansshility to help manage the risks associated with imennational Flacements,

This docurment 114 oul the Aecasiany ens that miust B falkneed by Quean™s Unkerdilty 360 the Sahool
of Rebabilitation Therapy [S8T) to demeonstrate due diligence prior ta making a decision in regards to a
Oueen's SAT student participating n an International Placement opportunity.

Scope of policy

Far the purposes af this pofcy, "Placement” relers 1o Community Development Placemsents im (he OT
Program, Clnical Fieldwark Placemaents in the OT Program, and Clinical Plscements in the PT Program.

Thizse guitkeBnes weee prepansd 1o assht in the understanding and administration of Internaticnal
Placements, and apgly 1o Physical Theragy (PT] and Octupational Thessgy |OT) students from the SRT,
Thaeen’s Univeriity. The opportunity 10 participate in an international Flacement is condidered 1o be o
privilege which may be negotiated for a second year student with good academic standing, who has a

record of excellent performance inall previous clinical placemants.

Prlicy statemanis

Ta b considerad for o placement cutside of Cansda, & student must be spproved by the Physical
Therapy/'Ocoupational Theragy Program. Conditions for efigibdity:

1L Astudent must be in cheir final vear of the program in arder 1o participate in an Intermational
PMlacement.

& Astudent may participate in only one International Placement [with the exception of OT 862
andfar OT BTT)

3. Alerter of intent arsd twd references (one fram a clinical mstructor/precepbor ard one fram a
Faculty member) must be submitted by the stedent.

4. The student must maintain a minfmum oweradl grade point average of 20%, without excepton.
Thits standing must be madrtasned ungil the commencement of the International Placemaent,

5. The stdent must have progressed through the program with ne corditions, coRCErnd, oF coune
Failured.

&9



Paoficy on INTEANATAONAL PLACERENTS
School of Behaebilitation Therapy

G, The student must complete the “Admowledgement of Risk™ form, a “Student Code af Condusct

Form® and a “Higher-Risk™ Off Camipus Activity Safety Policy (CCASP) onfine stbmission.

Completion of the pre-departure orientation, part of the on-Ene CCASP process, (s mandatary.,

Theene maish b favourable corsensus (rem both the respective academic and clinical Taculty that

the student demonstrabes prafessional behaviows in both academic and diinical situations (e.g.,

Independence, maturity].

8  Asigred affillation agreement with the international site mist be in place, prioe to confirmation
of the placement.

8. For “Lewed 2° cowntries [*Exercize high degree of caution”, acconding to Glabad AFfairs Canadal|
stsdents may be requined to Eravel in pairs,

10, For “Laved I° cownbrees [(Globad Atfairs Canadal), the Ingerrational Flacement Commaties in the
SRT must apprave the country andjor region of interest. Applications must be submitted 19 thi
ACCE/EC before the deadiine (identified each year].

M

Procedures

L anrnil'&:m I SEcuring an Infermathonal Flacement
B, See Appendic A Tor Clinscal/Fieldwark Placements
b. %ee Appendi B for Community Development Placements

Mote: A student migst be prepared to accept @ placement in th Cueen’s catchamant anea in the
evaril af cancellation of the International Placemant.

Thee Schood of Rehabiltstion Therapy cannot gusrantes the coaperation of fareign irstitutiors
shoudd students requine accommaodations whilie on an International Flacement. Although we
can assist in comminicating needs to international institutiors, not 38 countries possess human
Fights legalstion Ehat vwiosi i comm pil 80 indtituticn 1 proneide Bpprogrisle soammadations,
including accommodations for human rights related grounds such a5 disahility or faith
reguirements, ¢tc. Fiease be aware that the SAT also offers several local options fo gaining the
reecassary crediis for commpletion of the MSPT or BSCOT degres,

1. Locwtian of the Placements

a. The SET has established relationships with a variety of nternational Placement partrers,
Studerts will be informed of these opportunities throwgh the Academic Clinical
Coardinator of Education (ACCE] or Fleldwork Coordinator (FC). Students may seok
placements with Pacilities other than those with pre-easting relaciorships with the SET,

b, Under na cirourstances will a studert be permitied to paricipate in @ plstement in a
country deemed a “Level 3 [Awold non-essential traved] or Level 4 (Awold all traved]” by
Glpbal affairs Canada,

L. Timing and Duraticn
Students should refer fo their program specific guidelines for information about placement timing and
duration.



Appendiv A; INTERNATIONAL CLINICAL PLACEMENT/FIELDWORK PROCESS SUMMARY

Stwdent nome;

Stdent ideabiier dalerest iman fafernotloss) Plecessent by compielimg Ohe fefler off intent and colfeciiag fuwe
reforence S (A suppart of ehe applicant {fane focuy amd s clinios) supenasors form found oo the faoming

et ke [LAMSTL Submi o the ADCE/FD onde compiele. Must el coin b reglon of
fteresi

ACCEAFC will neview the studerd file facademic record, pacement istory, et ) do comfiiom elipiisility
ond oblaie progrem faculty approvel. ACCE/FE will inform studeat ance epproved, Stedend meust
i tirdn academic sionalimy.

ACCESFC resgarcies (nfarmation regoerding coanéry mod rapion on de Departmend of Forsign Affairs
Froce ond Development (DFATD] website. If Lewel 1, move fo neat step. I Teveld T or 4, stog seanch
process and student informed thot couniry will nod be approved. [*see description of levels on 2 page)
i beved &, sroadent will be oled o Al we nhe “Rick AManmpemend Fioa " [form found an the [A5— wiwch
mirrars the OCASP form). Rtedents are osked fo go to ghe OFATD website
thirptravel ac cotrevedingimdwisories )|, examing thee risks idendiied, and putiine hosw eoch Indfviduas)
e of risk will be monoged for the "Rk Manogemeal Ploa”™. Studer! will suboit e Rizk Monogemen
Plan fo the ACCESFC ond Director of ehe School for further review.  The Internotional Plocement
Cammittes will review all Level 2 Rk Management Plans and moke g decislon abowt the proposrd
courmtry. The ACCEAFC will infarm the studeal iff they may continee Be investigole o plotemeant i tie
proposed countny,

Stdent beging fo explore ki ,I'iwl,limn'.lrmﬂh-ut maay accept a stident. Stuadlent moy leok o the SRT
wetsite for focebions where Queen's shudents hove beer on plecersent in the past Also, bhe sfudent
iy make an appointreeat with the ACCE/FE to ditcnss siter with existing affiliclion with Queen’s

Stwebent [T o facifty that affers to supervise them, Student will need t send he ACCE/FC:
1. Fulf rantect imbrmetion of £ Afocility

Z Descriptian of PT/OT services

7. Wiritten confTrmaetion of Mecement diles, pe of plocemsear and selting ard willmgmes to acoept

and supervise the student

=% rraanthes
Initials:

& o
Prisnr 10 5191

Date:

& ok
periar 1o start

Diate:

| &moeths

priar 10 S1at
of placemssnt

iate

of placemsent

Initials:

of placemsnt

Initials:

| B 10 stan

of placemsen

iate;

al placemen

Initiaks: |

Initiats:

priar o start

Diate:
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prior G $1an
of placement

Initiaks:
It

2 meaths
prior to start
of placemsent

Initials:
Date:

1 months
prior bastart
af placemsent

Initkals:
ate:

. 4

4-5 manths

As per
immaunization
aind wia
schedyles
lmiciaks:
Date:

G weeks
prior o sl
of placemsent

Indtkats:
Iate:

ACCESFC will contact the CCCEMD/Precepior at the host facility, confirm the details of the placement
[dates, type of placement, fll name of C1/Preceptor] and request CCCE §ill out a *Site Profiie®,
ACCESFC will review the Site Profile and ensure that responses meet the established criteria foran
apipropriate clindcal placement. ACCESFC will inform the student i additienal information is
peguaired o i the giteTwoursfCf Preceplor credentials, e do nol meet the standards for
placement

ACCE/FC will obtmin g signed offiliotion agreement ead imfarm the stedend orce the afiflation

ogreemeat is in place

Srudend investigates ard secures reguired wisas, immumizations, travelmedical inseronce, sirfore,
daocownmndabions af Ehefr own expense. (Mate: may need fo start wieo process eerier depeadiog an
oouniry]

Sruderl will compleie the OCASP form hitpy) Swebap pgueensucy/silfety 'ocsp  (Migher Risk
Activiivl, inelediag the informalion wsed in the risk management plan AN revien of the DFATT

wehslte hitp./ vl gcoatrmvelling Aadvisaries for chonges Informetion will be seat o the ACCEARD
and rector af the SRT for review orce completed by the shudent online. The sudemt will recedve o
rexpanse of “approved o “rejecied”

Niabe: the plecement may 20 be canceited i the rizks in the regran have chenged

Studeret ferves on plocement!

=

Department of Fereipn Aflairs Trade and Develapment [DFATD) Levels

* Ll | = Exarcisn nonmal security precautions

Lol 2 = Exgvcisg high degres of caution

Level 3 = Avoid non-essential travel Level 4 = Avaid all travel
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Appendic B INTERNATIONAL COMMUNITY DEVELOPMENT [OTRE2 ) FLACEMENT PROCESS SUMMARY

Student name:;
Student identifies interest in an imernational community development (C0] placement by &7 months
completing the letter of intent and collecting two relerenoss | one feculty and ope prior o start
diniclan—~forms found on the LMS). Sulimit to the course cosrdinator once complate, of placement
Must include CD site of interest. Course coordinator will review the student file (academic p—
record, placement history, otc. ] to confirm eligibility and obtain program faculty approval. el
I eligible Lo proceed, student will be asked Lo complete the "Risk Management Plan® r
(section 4) of OCASP [hitp:/fwebappquesnsica fsalety focasp). Student must go to the 5-6 months
[repartment of Foreign Affairs Trade and Development [DFATD) website PG I T
hiktp:/ fravel gocatravelling/advisories], examine the risks identified, and outline how of placemant
each individual area of risk will be managed. indekali:
Student will submit the neomplete OCASE form to the course coardinator and SHET Director b
for further review. The International Placement Committes will review the plans and make | | i
a decision about the propesed country,
£ maonths
* price bo sEart
of placement
“ Student signs “Acknovwledgement of Risk™ form (found on the LMS), “ initials:
! Date:
h e
irwmunization
Student investigates and secures required visas, immunizations, travel /medical Insurance, A
airfare, accommodations at their expense. [Note: may need to start visa process carller schechiies
dnpﬁrllllng an country)
Initials
Drata:
Student completes the anline QCASP Form, including a review of the DFATD website for 2 franthe
changes | Higher Risk Activiry). prior ko start
[nformation will automatically be gent to the Course Coordinater and SRT Director for of placemnent

review once completed by the student online,
Note: the placement may be cancelled if the riskes in the region have changed. iritthals:

.’ Drate:
| Student leaves on placement!

Depanment of Foreign Affasrs Tracke and Development {DFATD) Leveds (httpo/ftraved g caftravellingl sdvisories)
Level 1 = Exerciie nofmal security phecastions I.tr&l!:[:h\'.’l:l-t“hﬂﬂﬂluuﬁn
Lewel 3 = Awold non-essential trave] Lewvel 4 = Awoid all trawed
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ACKHNOWLEDGEMENT AND RELEASE FOR INTERMNATIONAL STUDENT CLIMIGAL
PLACEMENTS

WARMING: BY SIGNING THIS DOCUMENT YOU WILL WANE CERTAIN LEGAL RIGHTS,
INCLUDING THE RIGHT TO SUE. PLEASE READ CAREFULLY

=

MAME (Please Prini):
ADORESS (Saresl Mame & #): CITY PROV

TELEPHOME HUMBERYS): EMAIL

INTERNATIONAL PLACEMENT ORGANIZATION:
INTERHATIONAL PLACEMENT DATE(S):
INTERNATIDNAL PLACEMENT LOCATION(S):

| acknowiadpe (hal ihede are macy Availabie local of Canadesn placements, b |
havve naveriheiess chosen an imtemalionsl placeman ] (Cintemalional PFlacemant™). | have panicpated in the
Iraming and Am awane Al e may be ceran addiionad reks associaled with

Intematicnal Placements.
DESCLAIMER

| ackrowledge and socepl thal Queen's University ad Kingsion, s busiees, oficers, direclors, agents,
NI GrS, lﬂl'l"ﬂ.'ﬂﬂ!. wolunbessrs mambssrs and représaniaiees (all BEeundsr collacively ralerrsd 1o o e
Fedegead Pasias”) ane nol responsibls fed gy mjury. Sealh, 1ess o damadge of ary kind suslained By me while
particpaling i 1ke Iviapnalional Placemen! abowve described and in any related acthilias, ncludieg injury, l0ss of
damage which mighl be caused by tha negligenoe of the Released Paries, | am awane that pasticipaling in S
Inlernational Placemenl has inherent risks.

| herely ACKMOWLEDGE, WaRRANT, REPRESENT AND AGREE THAT:

1. ©am 19 yoars o age Or oided, im good healih and appropeiale physical condition for iravel, and | am ool
suflering from any pirysical medical condition that might be aggravaled by nry parficipafeon in e Infemalional
Placement or that might pose a danger o mryself or others while | am engaged in Bhe Infemational Placemant

2. | achnowledge thal thede are risis nhorend in intematonal iresel which may resull inothe modhcation o
canoelation of the inlernatonal Flacement. inchading different environmenial and weather conditions than
ghose in Canada, ibess, polical disturbances, transporiaticn problems, & ack of medical perdonnel o
medical faciiess b0 ireal injures or linesses, slandards of criminal juslics thal ane diffecrent than Cansdian
Standards, probiams wilh CUsIomS, Immigration oF s nequinemams or siiver circimsiances. aithar wilkin or
beyond the cordnd of Queen's. | acknowledge thal Cweon's may modify or cancel this clinical placement
before or during the clhinical placement. | adinowiedge hal i s my responsibibty bo learm as much as possible
abowd he ks gasociabed with the remational Placemsnt, to 'ﬂltﬂﬂ 1hiods rigks ﬂlil‘lﬁ 1 ﬂﬂnm! E ]
dacide whether of ol b peilcipale. | sedfdnviedge thal @ ihis Intemalions] Placemedl & madibed of
cancalled, thare & N obigaton ar Quasn's 1o ind me anolher placament and | redeass Ouaen's, B Taculy
and stafl from any daims arising oul of the modification or canceliation of the internalional Placemend

4. | understand thal | will be cowered Dy ihe gowernmenl of Onlano's prvale nsurance plan wilh Chubb
Insurance in the evenl of Bness or injury | may sufler in the coursa of the Immemational Pleiemend, gnisss the
Inlnmaticnal Placement is in the country of my primary mskdoenos, 7 e Infenabonal Flacemeanl is i e
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courly of my primary residence. | undestand and ackrowiedge thal f is my respansibilly fo armange lor
InsurancE coverage o Aty oner s kil cover @y expensos | may fnowr a5 o resolt of pooident or
Wi | Ay Sutfar i ANg Sounas of e el PIaceant,

I harve Been advised 1o amange for extended medical inSurance coverage on mry own acoount That will cover
oy medical or hospital expenses that | may incuef dufing ke penod of the Irematonsl Plecemend. | haw
alsn bewn schvised that | am responsiie for obdaining sny visas or perils thael may be necessary with regand
ko mry dranel fo dongign counires.  Further, | am nesponsible tor abiaining any vaconations or noculations tha
are recommended ar required by the govwemmend af & Boreign country in which | will be fraveling ar by the
Ganadian Govermmend for persons enlering Canada from a foreign couniry.

| ackndrslncige thal the Released Parkes have no BBy or any pepanses, injury, Ioss, acoioen] o propsy
damage which may occur because of or in any way related 1o my paricpation in or the modification or
canceliation of the Inbemational Placement. | undersiand thal this includes sxpenses, injury, loss, accdenl or
property damage thal occurs from the lime | commencs my travel 1o the Inemalions] Placemesnl wiil | retuen
&0 oy Fome freem (he Intemaational Placamanl.

I acknowdsdpe that the Intemalional Placemenl faclity will be providing fesdback to Quesn's as 40 my
parformancs ol e Intsmational Placsment

| acknowiedge (Rl the Indemational Placemend fecility may requine me 1o withdraw if | fail 1o mees acceptabio
Bealth or performance standards.

This Acknowledgemani and Redease is governed by and construaed in Accondance wilh B laws of Ontang

| HAVE READ AND UNDERSTOOD THIS ACKMOWLEDGEMENT AND RELEASE AND | AM AWARE THAT &Y
VOLUNTARILY SIGNING | AM WANING CERTAN LEGAL MIGHTS WHICH | OR MY WHIRS, REXT OF KN,
EXECUTORS, ADMINIS TRATORS AND ASSIGNS MAY HAVE AGAINST THE RELEASEES.

Signed this day af H
Paricipant WrEES
{Print Mame} {Prink Hama);
Participant Witne sy
(Bagnalsre): {Signature);

This form must be complebe in full, signed, dated and witnessed
before panicipation in the international Placement can begin.

[ Privacy: Personal information in connection wilh Bhis kem & collecied under the authorly of The Cusans |
| Univorsify Aol 15965 and will be used for the purpose of adminisiering your participation in the Inbemational |
Placement and related purposes. If you have any questions about the collection, use and disclosene of your
personal information by Oueen's University, pitase contact: Queen's Uniersity, Recondd Mansgement and |

B
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A student i the Dooupational Therapy Program at Quesen's Uinhversity who wishes to undertake a fislichwork placement
internalicnaly must Sign ard abice by 1 Talowng Code of Condudt.

as o Queen's University studen!, hereby agree 1a:

{primied name)

Corvpational Therapy refated:

provide aporopriate cafe a5 i pertaing 1o my level of krowiledge and traming.

provide cane with approgriate supendsion Tor the bevel of ry knowded ge and traireng,

provide care consistent with the scope of oocupational therapy practice for an entry-1o-practice occupational
therapist with acknowisedgement that | am not regstered and providing senvices under the supenvision of the OT
DFECEntar,

b culturally sensitive wheen prosiding services and working within a center or organization.

arrive at the designated time.

maintain condideniality of chents/ patisnsts,

A4 ACCRPT ARy MENSLan Compensation for work,

Profrssionmi:

read and abide by the "0 Camgus Activity Salety Polcy |QCASP),

complete the DCASP Risk Managesnan for IMermational Plagements |DCASP Envingrmentad Healh and Salety)
complete the pre-departure training of the Faculty of Health Sciences

obtasn all necessary vaconaticns and prophylactic medicatson belore depariure.

take reasorable and appropriste sleps to maintain personal safey

conduct myself ethizally

respect the dignity ard inhenent values of each person | work withe.

fallow the laws of the hast country, net engiging in dlagal activilbe,

comact the Fieldwork Coondinateyr andfor Assodiate Director (AD) of the Oocupational Therapy Propram Lo disguss
and plan responssfaction in cise of 50 Bmengent issse |any Stuation thet coulkd escalate to cause hamm to yourself
or arather),

Ernergency contoct:

recagnise a deteriorating situation that may cause harm quickly, and contact the appropriate agency (as listed in
Ehe DLASP dopuments) for assistance and suppart. The contact agencies will inchude

Lizal muthoriies;

Inbernations! SOG (1-215-042-8478);

Lecal Canadian embassy or considate;

Local partner school or institution;

o oo o

Ty, TR L e
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o Dueen's University 24 hr hotlins §+1-613-533-6111) and/ar
o Feldwork Coordinator and/or the AD of the Physical Theragy Program.
+  pmail the Queen's University O -carmpus Emeengency Suppport Program (E5F) Team regarding ary non-critical
SifLaations.
& jremediatedy inform the Faeddwork Coordinatos andfor the AD of any peoblems you endounier, includng
inappropiate supenision for your beved of traming.
& wirk with the Fleldwork Coordinagtar 1o identily a menbor on bcation with wisom yau will distuss and seek advice
o hira (0 manage emergent stusions.
o paovice a briefl weekly repoet o the Fleldwark Cocedinator (email or ciher foem of communication] reganding
yirur S18tus, inchading any Situation of s 1hal could slfect your well-being while on placement,

| ackrawdadpe Che ficks inasdved in Compleling 20 intematonsl placement. induding But ot Ienited (o, inlecious disegie,
peersimad injury arnd deathe | agree to take full responsibility for situations 1hat §am placed in, and will remove myself from
any sthuation that | fesl is unsafe (e, unsafe transportation, poor infection cantrod, managemant of the practics setting.
seeual harassmentimiscondict, threatening behavior, et

| am aware that crcumstances may anise where dinical professionals abroad might imterpret my knowledge and skills x4
mare advanced than they 2. | agnes 10 inform the appropriste person if at any time my knowledge and siills are
orerestirnated, and if necessary, remowe mmcsell from 1he situaton,

| am aware that in the event the Oocupational Therapy Program, in coffaboraton with the Birectar of the School of
Rehabilication Theeagy, andfor Dean of the Facwlty of Health Sclenoes a5 appeopriate, deems thal a situation is evoling
that iy cause haim and cannet be elfectively controBied, | will be withdrean from the plicement. | agree b abide by the
decisions made by the Program, Schoal, and/or Faculty.

Jlgnanure:

[rake:

witnessed (Fieldwork Coordingtorn, Docupational Therapy Program:
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ueens Schoal of Rehabilitntion Therapy
Internatlonal Placemenis

I, Country of Interest {Name ONE only )

I

Facility and bocation (il known)

3. Dares wo be considered:

2. Two referees: one OFT faculty member and one preceptor from a previous lebdwork
placement of Hebdwork course (e, OTE2S or OTES 1) Please have the refenees complete the
Torm avaalabde m this manuzl or made avarlahle via Kehab Central.

NAME FACH

3. Gaals and Obgectives you wish i accomplish:

4, Uniue leaming youw expect from on intemaiional placement:
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5. Academic Average:

Stwdent signature;

Uueen’s School of Eehabilittion Therapy
International Placemenis

Siudent email:
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Queen’s University
Sehvoal of Rehabilitation Therapy
Reference for Student Applyving for am International Fieldwork Flacement

(Sthadent name) 15 applying for an

Intemational clinical placement in {coumtry’)

Students ahroad are ambassadors For Oueen’s Uiniversity, the Schood of Rehabilitntion Therapy, the
Cecupational Therapy prodiession 1o Canada and all Cansdians and have a respansibility g favorably amd
respectfisdly represent all these groups. Stadents musi be able o adapt 1o different culnenes, have o high level of
academic ahality {muinimum everall grade poant average of 20%a) and demensirated clinkcal competence in
previcus Aeldwork

Please rate this student on the following anribubes: o
Exceptional | High Moderaie | Low Unable 1o
Judge

Treats athers with positive
regard, dignity and respect

Presents self in a
professional manmer

Commumication with others

Academic knowledge

Clinical ability

Coping and adapeability

I would recommeend this swdent for an imemational fieldwork placement: YES / NO
Additional comments:

Feferes Name

Signaiure
Dt

Please fax or email the completed form io:

Climical Mlacements — OT 847 or OT 877 Community Development Placenens - OT 862

) . Community Development Fieldwork
Fieldwork Coordinator i

Fix. 613-513.6776 o s 776
olfieldworkdilqueensuca :
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Study/ Work/ Travel Abroad Information

The bollowing 8 a suggested kst of activitbes that you should consder. You will need to add and
pricritize acordingly. PLEASE NOTE: The informatlon balow is provided as a general
resource and should nol be considerad a conclusive. 11 represants general
consideralions for students preparing lor fieldwork abroad. Students must review
all of the informalion available via the Gueen's University | nternational Cenire al
hifp:/ / www gquic gueensu.cal Delauli.asp as well as the infermation made available
from the Government of Canada at hitp:/ / iravel.ge.cal iravelling! advisories.
Citizenship

Il you don'l already hinvg a passpart you will nesd to apply lar ane. Ergure you have o passpen
thad is walid wntil al beast ane month alter youwr return date. Processing Tar a passpon can vary
widgly $0 make surg 1hal you complete this aarly if you need to, Armange for appropriate visas
{the process may take several monihs). Detarming d you are abde 1o siudy and work or whathar
8ach requires a Geparale visa. Cbisgn 1he address of the Canadian Embassy or Consulate
naarest your residance overseas.  Whal do you know aboul Canada? Review currant affairs
and be prepared 1o be a cullural ambassadar (or your country, Canada

Academic’ | dentity

bake photocopios of all necessary academic documents as well &5 other key documents 4.9
identity cargs. birth centificate, passport, plang Lickets, prescriptions, visas sic.

Frioe to youwr depariure, abiain the E-mail address, mailing address. fedaphona and fax numbers
al the Inbarmalionsl Oflics and/ or academie advisoe a1 your hasl uriversity,

Financial

Invgsiigaie anyihing redated to financial ald! funding that ks refevant 10 your own ciroumsiancoes.
Can you contines with your currenl akd peogramma whan you e overseas e.g. O5AF7

Qear any debis. (eg. lbrary, parking, rent, elc.)

Bo sure to plan ahaad lor filing your income tax If you will be out of the Couniry a1 1he time
when personal relurns ane dus,

Arrange a Power of Atlorney for someocne you trust 1o make bank deposits and iranslens, pay
crodit card Bills and carry out ather legal matiers.

Bring cash [$US5 and local currancy), frenveller’s cheques ($U5, and credin cards (oplional).
Check inte your linancial inglitulions policy for tha use of |mMerac’ debil in oiher couniries; there
may be axtra fees and you should be aware of how they calculate currancy exchange rala(s).

Health
Heallh and Accident | nsurance are your responsibilily. Consider what supplemental

COVETagQE you requira of is required? Adequate insurance can maka the dilf grence belween an
enjoyable sxperance and a nightmara, Baggage and Lrip cancellalion Insurance is often a wisa
precauthan,

Visil your lamily phiysssan of Health, Counssling and Disabilily Sarvices on campus 10
determing the vassnations required for vour destination and Lo devalop yaur Emmunization
schodiuds (begen atb bast thisse monihs ahead il bound for Asia. Alrica or Lalin Amedica),

Make sure Lo take suflicent prosaription medications lor the time tha you are away. Canry
spire glasses, lens presaiptions and sun soreen, Make sure that you gel a checkup done by
your physician and your gentist i required bofore you oave, You will be subject 1o the
regulations and laws of the place you will be visiting when i comes to aicohgl and subslances.
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Find put 1he laws regarding tha consumption of alcohed and’or substances: i is your
ragponsibility (o find cut and abide by all requiations and/ar laws in tha Cauntry yau wsit,
Ensure that your emengpendy contasl inlarmalion is accessible, reliable and well documented.

Traval

Dedarming your mailing address overseas beforg you go. Perhaps it will ba pessibia 1o arrange
for femporary lpdging with a bost family,

Yaou are responshle o book and pay for your own travel,

Consider whelner your Drives's License axpire while you are away and lind out il you will need
1o oblain an |nvarnalional Derver s Lasansa (8 you plan to drive while you ara abroad)? Look
alter this BEFORE you leave.

Raill Passas

A radl pass can be a delinite money saver lor extensive fravel |Eurad Pass, Japan Rail Pass,
8l¢.). Somi of These passes miss e purchased oulside of their respective countries’ regians.
Inteenational Suden |0 Card makes you eligide for a broad range of dscounls oversaas
{availabie in 1ha Alrma Maler Societly Office ar Graduale Sudent Sociedy Office].
Intenational Youlh Hosiels Membership Card allows wou 1o stay in hosials all ower 1he world
{no age Bmi cxcepd In Bavariaj,

Telephone Uss

I you are going to call Canada (o olher Cowntries) while you are away, you may wani be take
along an international phane card. Check with (he vanious lang Gelance companies and
purchase a plan/card that suils your peed{s). 11 you will use yow cell phone smar phong whila
you are ¥way check inte your current plan with your provider; you may be surprissd by roaming
fens and/or uplpad/downicad foes. Soma people choose fo obfain a SIM card ance they are
destinatipn. This is yowr cheice and respansbility,

Luggage

Take & fillle as possible | You will kave Lo canry it arownd!h and make sure thal your baggage
conlarms to all guidelnes. You should reviens the infarmation found on the Canadian A

Transport Securily Aulharity webstte at Bilp e calsa oo Home, asps fid= 18kang=an.
Chieck oul vollages In your hast country belore cariing ebecirical devicas with you, I you are
staying wilth a hosl indvidual/lamily, consider taxing some @ small git,

Guidebooks

Consider buying oneds) geared 1o your own traved siyle and itingrary.

Do some background reading about the couniries you will visit, the people you will see, (he
culturgs you will gupenance. Be sensilive 19 any differences in cullure and be respectful of the
cuttural norms im your host country,

Language
Brush up on your Fonaign language skills and/'or buy A phrass book.

Last updated: August 2014
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Form 2
Queen's University Of-Campus Adtivity Safety Policy
Feedbach/Evaluation Forin

Instructions

Participants in QIT-Campiiz Activalies may be asked to complele thas Feedback/Evalumaion Form upos réturn nom an
off-caspus acuvicy, Any participant has the optbon of completng (has forms evem iF 0 has not been regecsied,
Completed formes shoald be submiized 1o the QT -Campus Activily Leader, Principal levestigator, Activity Coondinalor,
Depariment HesdPersan in Aubanity. Director of Ensaranmental Healih and Safety. ar amy sther appropriste
Universiy official, Information provided will be used o monivor ofl-campes. activities. idently amd evaluate poeniisl
risks, and impronve frsming and suppost sysiems.

AL General Infermation

I. Category of person completing the fonm:
0 Sudent  OFscully Member 0 SmiT  0OChher

iphease specily. ., velumieer)

2 Nature of OF-Campas Activity

0 KBesgargh
0 Academic (pleass specify)
0 Aihkletic
0 Cither (please qpecify)
3. Location of off-comgus activily Sentimg (plesse provide degnils)
2 domesdic {im Canada) Durhan
[ imernatiosal (plesse specilly Country) 0 rural
[ resHe

B. Preparation and Tralning iMese crcke ihe apprepriste reposse, anid add commsenisienplanal s @ here approprisse)

rpm:.'l_lll ............................ Very well
1. How prepared wene you for your off-=campus activity 7 I 2 i & 5
In preparing for vour ofl-camgus aclivity, rate the usefulness
of the following rescances: o useful - very wselul
2. Face-to-face pre-depariure ses<ions ] v 1 4 5
3. On-lisse prre-diepaniune Iening 1 2 i 4 5
4, Chher resourcespublicaticons provided | 2 i 4 5
5. Onher (please specily ) 1 2 3 & 5

6. What improvenents do vou suggest and what other information do wou think could have been provided?

7. 1= there anything else you wish youo had or bad nod taken with vou {2 ., aqoipmen, clothing, docsmentation)?

Page | of 3
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Queen’s University (fF.Campus Activity Safety Policy
Feedback/Evaluation Form

Forem 2

. Living Accommedations

1. Do yous have any commentx about the living accomemamlations thal were provided?

D. Heulth and Safely plr cirs the sppropriair regms. and add shereappropristel |
I. Ini the case of mn intemational octivity, did you register af the Canadinn Embassy/High Commsission?
Yex  BNo nin
2 iy neguiee supplemented ravel health insurance before vou departed? Yes Mo nf
1. Did wou have special needs that you idemtified prior o depastune? Yex N nfa
. Were the=e special noeds addressed during your ofT-campus expenicnoe? Yex Mo nfd
& D your special seeds hecome a0 lssue duriag your off-campus expenencs Yes Mo n
Please explain:
6. Did you have any incidents affecting your health andfor safety that resulied in medical,
lejal oF palice suppon’ Yes Mo nf
Please explain:
T. Did you have any incidents affeciing your health andior safeiy that you did not inke
medical. legal or police action to sddpess? Yex Mo
Flease explan:
8. Did vou become il during vour off-camgus activity? Yex Mo
B Did you seck medical irestment? Yes Mo
10, Did you have to ahandon the activity premabarely dus to illness or injury? Yex Mo
11 W illegal or disbarbing doag-related activity evident in the arca inowhich you wone livimgfworking™
Yes Mo
12, Did anyvone isgemionslly demape amy of your propeny?
Wes M
1%, Did anyone steal anything from you? (eg., from your room, car or luggage,
evem iF i was somcthing minor. Isclode the thelt of hooks,) Vs s
14, Did amyone 1ake anything froen you usiag force or the thres of force? Yex Mo

Page 2od 3
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Form 2

Queen’s University OF.Campus Activity Safety Policy

Feedback/Evaluation Form

I5. Wiere yom the victim of an assault? Yex Mo
Flease explain:

16, Did vou experience or obhserve any ohscene or smmoying o harmssing behaviour, not invalvimg violence
Please explain: Yes Mo

17, ‘Were you canght wp in amy rios, public demonstratons of acts of civil uneest? Yis M
Please explain:

15, Did o expericnos any nabaral calamily (e, T, Tine. car hguake ! Wiew Mo
Please explain:

19, EHd you expertencs any Foom of danger not directad specifically at you? Wex Mo
Please explain:

0. D yom have first-hand knoadedge of ony crime affecting ancther pamicipant in your activity 7

Pleaze explain: Yes No
21, Did you make wse of the Queen's Emergency Suppoen Proiocod? Yes M
Please explain:
Very pomnfee e e cmmasanmas very sale
32, In penerad, how safe ded you feel doring vour off-campus expenence? i 2 3 4 3
X3, W vour activaly invelved & host sioustion, how sale did you
feel at your hos) imstitution”? ] 2 3 i 5

I you felt mnsale or very unsafe. please oxplam inahat way the bost situation was unsafe:

nof &l all resolveileosssm e fial by resolved

M. i you experienced any health or safety incident. please indicate
the depree af wutisfactson that you feel reganding ils mesaslutson? | 2 3 ] 5
Fleass explain:

25, Please provide any other commenis that you feel would be useful when planming and preparing for similar
activities im the fubane {altach addisnal sheels il neoessary i:

When completed. this fom may be submitted o the CI-Campus Activity Lesder. Principal Investgatoed Activity
Coomdinzor, DepammensUing Hesd, Direcior of Emvironmenial Health and Safery, or other Usiversioy oficial,

Page S od 3
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Appendix K1

b

School of Rehabilitation Therapy Procedures On: Immunization Screening
Process and Clinical/Fieldwork Requirements

Immunization Screening Process

The foBowing document provides information on immunizations and tests that are reguired for students enrolied in the
Schoal of Rehabilitation Therapy (SAT) OT and PT stodenits. Students wha cannat be immunized due to allergies ar family
plarning reaioes must provide & phySicin’'s rate, Brd spegk 1o their Academie Coordinator of Cinical Educstian or
Fieldwark Coordinator.

Each sectian misst uum h'fll'ﬂl'l'ﬂﬂh‘lm FH!WHHHHIHEIMWHMHHMHH&MIMHH

ﬁll-ﬂﬁfl.d'l’lll'ﬁﬁ

It is the responsbility of each student 1o maintain their health records and te take & photecopy o 1he institution
where they will complete their placemants, The absence of docurmentation will result in the student Being deermed
imeligible for dinical placements. The anly excepticns to this sne: Influena thots and the third Hepstitis shot with
seralogy. Influensa immunization = not usually available untdl Ociober, takes two weeks to become effective, and
should b dona a5 s00n a5 the vaccing becomes available. 17 is understood that Hepatitis B immunization may not be

complete by September 1, 2021 but students must have completed the first and second shot,

**INDETERMIMATE RESLLTS ARE MOT SUFFRCIENT, A REPORT FROM A HEALTH PROFESSIONAL WILL BE NEEDED TO
COMFIRM IMBUNOLOGICAL STATUS

1. Tubercubosis (TH)

Tuibareulin shin tapt [TST)]: Mosr Studenies will réduine & tet-s0ip TST upon sdmiioon bo the Sekand of Rehabitanian. Stosenss with a
privvicn fwo-vlep TET dotumanted will usualy ondy requine & dnghe TST an sdmission,

Proraiders of THT s masst be TamBlar with TST bechnbpes, conbtairdcation to lesting. and the varioen clinical situistions wiere o partioulas
TST result would ke considensd sipraficant; for most [but not aFfj situations involving healthcane prowiders, a TST of 100mms or greater
1 eorriidiered slgnificans, Al TSTs mun be read 4677 hours aher admintirstion By & healthosse provdes irained i reading T5Ts, with
retults recorded a3 millimetres of induration [SOT “positee™ or “negative”). 5ei-reading of TSTy ks mot scceptable.

Axnual tuberculin skin testing: Annual T5Fs ARE required Tor SAT 0T and PT sbaderis,

Chipst x-rayi 1o sineen for teliroploniic Routing chesl X-rays e NOT meguired Tor sludents, A bl s-oay report is only requisied in
the following stuations:
= Asudent has & newly-discovered dgnificam TST
& A previcialy documented TST was significant, and & Chel? oouy Was nol o ar Bhe 1, o The TEpart 1S unawslabile (f the
report s availible, submit This repaim, and & repeat dhet x-ray I8 not required], or i Ehe list a5y way tiken mane than 3
years prior 1o the start of the programe
= There is & suspicion ol jctive tuberculodis Sdeaie [nvakement of 4 TR exgert B recommendad]

Suderatis with & datumented dgnificant |pesitive) TST, poilthee IGRA; previous disgnenii of Litent TH infection [LTE8I) or sctive TE
diseare; Shudents mant submit detalls of all BEolow-up messres faken.

e L versiry S bl ool Mirhalsilim iom. Themragrs
Rrviscs! Moy L0
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2. Tetanus, diphtheria, and pertussis

Teanus and diphthoris prvnsry sevie: Al stodemts are reguired o prowide thie dates of 3 primasy immunization wenes Tor both
dighhtharia gnd tanys [Eually completed s childhood]), Studants who hpae mgn had & prirmary sedes mugl complete o primary sdull
Immunizstion meries

Poriugas Baoglber: All sbudial: ane reguiied to [I'ﬂ'ﬂdl-'ll'lll:li‘l:l-nl'lpﬂrrl.ﬂﬂ" booster (usually given as an adokesoent). This showld
hawe been ghees i tetania/diphthediatacelhilar pertaiis [Tdap),

Tetanus and diphtheria booster: 8 students ane reguired 1o provide the date of 3 booster gver within the previous 10 yeass,

3. Varicella {chickinpox)
A hishary of daeine alan i Bol sulfsnt eadencs of immunity 16 varicela,

SauidEnts rsguirn ane of chi Bolowing:
& Docementation of posithve v ricells senology:
L]
b, Dooswentation ol vaneslls vaosine, ghen 55 1w Soe 51 e & manth Jpan les sdules.

Thicrir with nagative senology should b vaccinatied as pullined abowe.

4, Measles

A& higtory of Ssiats alond |5 nol sufldent sademos of iImmunity 1o meatkes. One of th Tolkewing tad 1ems i requined for Baderos
of immunity:
a Docemented evidence of vacoination with two doses of measles-tontaning vaccine, given at leass 2 month apart, starting on
o alter ha Tirdd birchdany;
[ ]
B Deoomentation of posihe mesdey seclogy,

Segpested approaches to specilic chnical soenarios involding meaties and)or mumps:
Only e doee of meashes 2o or mumps vaccing B doosmenbed afer the Tirst birthday:
Serology can be drawn to check Tor immunity, Adbernatively, without checking sevalogy, socther dose of messles andfee mumps

vatcine, pheen 31 MME, cao ke adminktersd at least one moenth after the finst. In peseral, vactisation is preferred over serological
bearing. I i nod Aecisdary 1o 0o sendiogical eting alver ImmUniEation requidermenti have biskn mest.

No measies andor mamps saccinatians are document ed after the st bimthday: I a sovies was Glely given in chilood, senobogy
should be driswn, B this Tsls 13 shaw immunity, o i childhood wagcinglion was walinely b Buve beir ghaen, Twd doiss of vaccms,
Eheer as WA, thould be administered a8 least & month apart. 1 is not necessany todo serological tesbing @ immuniaytion
IEEArEmirs o Bedn met

5. Mumps

A history of diseade slone i not wdfichen evidenoe of immanity (o muregs. One of the following two ems is required for evidence of
Immuniby:
3 Docemented evidence of vacoiration with two doses of mumps-coniaining waccine, given at least 3 month apaet, starting on
o alter Tha Tirtt Dirchdaey;
QR
b. Docementation of positive mumps seclogy.

Segpeited approachin o specilic chrical sopnarias invalving meaies and)or mumpgs:
Only ane deds of meathis 25/ or mumps vioeing B docamented after the fira birtkdey:

Aiawa’s | ravnduity Schen sl of Horbabiboa um Thevags
Rrviscs! Moy L0
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Serology can be deawn to cheds for immunity. Alternatively, without checking serclogy, another dose of measies andfor mumps
vaceing, gheh a0 MR, can B adminhitensd ar least or moeth afver ehe fire. In peseral, vacciamion li pratarned over senclogleal
‘betting. & B nof recesiary to dio senciogical teaging If mmunization requirements have been mes,

Mo mesilis andfor mumps vaidinaionm are documantod sfter the Bl birthday: B 5 wviey win Gely geeen in childhaad, weralogy
shioubd ibe draswn. o this fals 1o show immunity, or if childhood swaccination was eeike(y bo Pave been given, two dowes of vaccine,
e an MR, thoold be adrsinistered 3¢ feant o moeth kpart 1T ks ot necessany 1o do sevclogical testing afer immandaalon

reguirsments hin been met.

. Rubella

A higtory of dnease along |5 ot sufficient evidende of imeasity 1o rubella unless scccarpunied by laboratory confinmation, One of the
Tl brsing: Ewea fbevra |5 requined for evidence of ity
& Docoventid svidencs of vactination with bag dodei of rubsla-contaning vaccine ca or aMor th St Birtkday;
R
b. Docementation of positive nobefla sencdogy,

If serology i drawn and fails bo show immunity to rubella, 3 vngle dowe of rubella vaccine, given a2 MMRA should be administerad.
Serological testing abier immurization |5 mot neceaany.

7. Palio

Primany sedias: All Sudents and requined to provise docurmanCation That & primafy immunization segies dor polio Bas bess ghen
[reizalby comphetad i childhossd), Students whe have not kad & grimaty weriel miat complele & priminy adult immunizaticn series (3
doses).

Polio booster: All shudends are reguaired Bo provide the date of the lat dove of palio. & repest polio booster i nof requined dor shaedenss
wh harve received a complete primarny sevies, weiess work s sopected in a high-risk anea.

B. Hepatitis B

Studernts miotl have doeoumented immunity to bepatRis B virus [HEY), demonstrated a5 a protectie hevel of antibody to bepatihs B
iurfsse antigen (anti-HBs ¢ 10 milfml). For the majorty of rew Bealthcare udents in Coanada 1his will be schieved through a
complete sedes of three hepabits B immunizations, and post-vaccination serclogy being drawn 1-2 months after the finad dose of the
sk, The Tollowing recommendations afe mads for vanoos clinkcal scenarios:

mw-mwﬂmm: pre-anocination serology B ROl necEssary, unlew the student bails from a
background with & high litelood of previous kepatitn B infection, A thna-dods sevies shoold be ghoin, at 8, 1, snd & maonths, with i
ledast 1 month between the first and second dode, 2 mantha bebween the secand and third dose, snd 4 months between the frst and
the third dose. The rapid-dosing schedule for hegatitis B & not reguired for students. Foat vacoination serology shosuld be drawn 1.2
month afer the Bral dede of the e

Subers with & history of an incomphene HEV vaccindaen seried: The vaccnaton e does not need 10 be re-slarted; tha feal
dose{s) of the sesfes should be complieted, regirdies of how long ago the intial dosels) veere given, a3 long as the minimal intervals
between vaccines are respecied (see abovel Post-vaccination serclogy should be dramm a3t 1.2 montha after the final dowe. Vaccines
presdused by diffarent masedsniuron an be wed interchangeabily, prevised tha the ige ppropriate dosapes &0 uned,

Studemts with a history of a complete HBY waccination sevies: Serology should be drawe foe anti-HEs irenediately, athough it should
b Fieeaigeribed TRt tenshogy can Bb lakaly nigatees i diiws » & mantid 5ltes Ths it veindtion Lere. wal campléted, I pratedte
lewwehy e shown [ant-oBe B B0 milfmLL no Rerther work-up s indicated. If ansi-Hbs levels are lower than this or abasns, a single
hepatitls B vaccination should be ghen menesSately, and repeat serology dram one month laer. [ anti-HEs levels are still not
pratecthae, the second and thivd dose of vacciee should b ghan at thi sppdopriate mas 19 complete the spoond wemes, with post-
vaccination serclogy for anii-HBs draven 1-1 months. after the final dose.

Mepatitis A: Hepatits & vaccination is nefther required nar recommended for the magority of heakhoane providers practicing within
Canacla at this fime. However, some students ray wish to be vaccinated agairas hepaditls A at the same time s hepatiths 8, using a
combdnation hspatits A el B v

s Ui ¥ Schuadl ol em Thergm
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9. Influenza (TO BE SUBMITTED OCT/NOV ANNUALLY)

Arredl inflinga meranita o is Wrangly recgmmanded Toe all healtkare providiers, including iSudents in Bealthcire dacglines. Al
hedlthiare providedn inclhudicg ibadents mecehve influenis vaccns @ no charge. Inflesnia imswiutation should be corplebed and
docurrentation wssbenitted to the Gl Studerd Resowoe Page. Students who with bo dediine infleenza vaccination for whatever
reasen must undersiand 1hat this means they may net B aBowed o parteipate In chnical acthvities svohving patisnes

10, COVID-15

Movel coronayinus disesse 3019 [COVID- 15) wsccination & reguired for ciinical teacking activites and ciinkcal placements. Learners
MHWMMWMMMMHMDI!mmHMM

. i : Lzt 1 4 ) Learner wha chosne not to hawe COWID-
Hmmmhmﬁdﬂutmmhmpthlpﬂdﬂnwumlhumﬁmdmullmwﬁmunhﬂ
placerssenis that ane curimaudar Aequinsmencs. You are nesponddbie 1o recoine The vaccing a1 yoor parlisst camanience and when
awadable, providie Minktry of Health PDF conlifmation to the desgnated drop box om the Onl Studfent Besource Page,

ituﬂnﬂamrm Student Wellness Services at

Standard First Ald and Cardiopulmonary Resuscitation [CPR) Training
Standard First Ald with BLS [4-hour min] (Red Cross, Lilewpesng Society, 55 Johi's SBmbulance] must be complete and & photocopy
submited 1o Ond by September 1, BOT1 Curent corication sl bo maintained throughea the 24-month pecgram.

= OFRTart Ald meayt be recectified prics 10 the expiry date an the card, Any recertification must oco prioe 1o the saignmant
of dhnical placements [mod for the plicements themselees). Some placement Btes requine recertdfication yeartly.

®  BLS mani be receriified everyont yoi, regandbss of the axpiry date on the card. TR receriificalon musk ooour priar to 1he
pdignmant of cirical glagemants [rod Tor the plicementi themseleei], Some plicermsent 1ites requine mecertification yearly,

Criminal Record Checks

The: School of Bebabiliiation Thevapy reguires that sl students complete & Crisnisal Recond Check ncluding vulnsrable secter
screening annually, in it B § mandatody requinemaent o mwﬂwfmlﬁtmfﬂihlh Mg e 10 the Faculty of
Health Sciences (FHS] Police Reconds Chedk Polcy : g TS ]

The Kingsion Polce are now doing oedine ORC's and Vulnerable Sector checks.. The School of Rehabiltation Therapy at Queens & a
registare organiaation #o & you g EITing vour check done thicugh KPF, phiade 1ol the inkIructions so that this dofumentatisn
can be sent directly to the school electronically, The Enk for the site is 23 follows; hitpa-fwew kinbonpolcoe cafenfsereiges-and-
reper i ackground -Chetk g

Aueen s Lra ey Schead ol Mickabibison Thergey
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Thie School of Behabilitation Therapy REQUIRES a vulnerobde sechor screeming [asciosure for o seves offiense for which o pordon
fien B granted ar bieed).
The following Elonmation shiwld be emioned:
& Descrption of Posdion:  Physkeal Therapy or Docupational Therapy student
®  Pame ol Dganication:  School of Rehabilitation Therapy, Gueen’s Univenity, 31 Geonge 52., Kingston ON K71 BNG
= Dwtails: Wil b provadieg phytical thersgy iteamint and Dreatment Lo young children, sdults with
cosmimunicaticn and Intelectual diabilities, and the frail elderhy.

Becauie many placement shes will requine & chack that B lesa than one yeae old, it i bt that 16 wail unsll ot leadt July belore
pbtaining one. Al studenis are required to have 3 revw criminal record check complioted for second yoar.

I wousr Crievinal Becoed Check s “not dear®, please reder to the Police Records Check poliog with the Faoulty of Heakh Sdences.
o i b, Uiy i o Rl el R e

Health and Safety Training

Oueen's Unbeersity reguines o Graduste students to complete Ervinoremental Health and Safety Awareness training. Environmental
Hasalth snd Salaty traindng & mandsed ander e Docupaticnal Heahh and Saleny Act 19 will ba, completied cnling, and congists of
Tour madulis and & final guiz. Approsimately five [5) Budiness diy affer oomgpleting the Drainng & certificate of completion will be
st via el Bor submission o the Onit Student Besource Page. Further information will folicw which will include imatructiond and
Vs 10 el b thich Draining.

Accessibility for Ontarians with Disabilities Act [A0DA) Training

Acpesibality b absind ghng peaple of §ll ablitees apportunities 16 participite fJully s everpday life, Chissn's B céenmitbed ba lnslering
A Campas cormemunfy that is accessible and mcheive for 28 Indaiduals.

The School of Refabiltation Therapy reguires that ol siudents complete Acomaibility for Ontarisrn with Disahilities Act [R00W)
training. This trairing & a mandatony requiremaent for placements within many of our clinical placement facilities. Training can be
camplitad onling and will cordist of the folewing e {3) modulic: Azceisibe Cudtamir Sadvae, Humsn Rights B0 and Assed
Firwiird, ARSar completivg aach rmaadula, you will recshnd & confrmation emal, Do net Selite thaglr pmails, o praat of completion
miust ke submitied fothe Onk SMudent Resource Page. Further information will folios which il include instrections and links ta
cormpli i Uhis i ining.

Workplace Hazardous Materials Information System [WHMIS) Training

The School of Rehabiltation Therapy regeres Shat ol stiafents complet e Workplace Hazardous Matertals Indormation Sysem
[VWHMIS) traiming. This irasing i a0, a mandatory rmthwsﬂﬂhmwmmdﬁﬂluﬂmntmnﬂ.
WIS eraining will B complated thicogh an enling meduls, Proel of campletion st be pabemied 1o the Oed Soeden Retource
Page, Further infosmra ticen will Tollow which will inclisdie instructiors and links So complete this raiming,

Routine Precautions

In agcordamos with parieer e policies, all stedests will be reguired o undergo NS reparator madk:R testing duning cnienmiation
Wik, participats i cnling trainsyg moduled and & lab desiian during thair soodes. AN ftudems will Be igaetd 1o complits onbes
modules relsted to;

Chadn of Transmission and Rk Assessment;
Haakthiare Pravider Controli;

Canlrol of the Ervecamant; and
Additignal Frscaations.

LI L
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Fusrther infonmation will Follow which will indude instructions and links to complete thes training. Each stedent must submit proof of
cormgleton of che ealing madules price 15 e |ab wession olfered in OTE46 or PTRRL. All componants [rask-Ar, ealing modules wnel
laky session] are requined bo progress o clinical placementMeldwork.

Mon-Violent Crisis Intervention |[NVCI] Training

In acordance with partesr sites policies, all studesns will be reguired to complite NVC) training and maistain thel centilication
throughout the duration of their Sudies. Al find year stoderds must complite 1B blendid training. including online modales and
l#h comnporenis. The training folows the cumriculum outlined by the Crislks Prevention boditete (CPI), The Toous will be on the
presenting and defusing situatsond in cheical settings. Training will be oflered wa celing modules belors entering year one and via a
1o sesgian within the Schaal of Rehabfitasion Theragy ad part ol Tiekbworkfclinkal plicemment praparatan, Rudents vall be reguired
o pay for Bhe coaf ssaccabed with acoeiaing the onfne modules Shrough the CPL. Sbudents will be réquired to pay bor the corse
fiewl wia the SAT online s10ne prior bo acossaing the sodules andfor pamicipating in the lab-based training. STudents whio oo T pay
T thair comaris madenal or who bre sbient fnam th provided training. will be requined 1o scoeis training theough & publichy
avadable source |e.g the CPI, & comemuniy college or community crgamization) at Eher experee.

Sudients ean ke mfatmanion about MO AL hElRS o oridisg

In thee et that & student had prissously complened NVC] training, the stisdent will be requined o provide prood of certification 1o
e Qi Sydent Resoure Page, A student with o valid certfcation ihould note tha recertification will be required @iy Twd piars
and will only be offered by the School of Rehabilitation Therapy at designated times during the academic blocks.

asen’ s Uraversity Schesdl of Mokabibisien Thorees
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Appendix K2

¥

Quex

CLINICAL/FIELDWORK PLACEMENT

et REQUIREMENTS FOR
SCHOOL OF REHABILITATION THERAPY
2021-2022
Proof of Immunization/Serologic Status

Confidential
W ¥ s
setember, ¢ ¢ | gl | #

T __:.:Im

Please keep the originals and a copy of your documents

Submit a copy of all documents to the 5chool

Beng ready 1s my
responsibiltégll

112



Immune Status Consent Form

School of Rehabilitation Therapy, Queen's. University

L

For prpodes of this docsment, immune stanis’ refers 1o the Emmidnirations andfor testing that is required of students as per
thi geofcing of thir Schaedd ol Rehadslivacion Thisrapy, Oueen’s Univirsity. Thhnluﬂlilmmwﬂtﬂlu ra el 1o
dphtheia, BepatEh B, nfuenii, messhs, mumgs, rubella, perbaiil, polk, ietanus, tibenfulods, and vaicella [dhicken -pos)
iher apenss of dibease may be included as outlined in [3) belows.

I understand {kat maintsining an gofurite snd pp-to-date memene sEafus recond is. an impoetant redporaibilsy of Being 3
student, to protect my own heatth, 33 well as the health of the patients with whose cace | will be irvotved.

While | prsderstand that in genecal immunizations and health screecing fests sre woluntary precedores, | acknowledge tha
the procedures within the scope of this document are also 3 cond®ion of erecdment within my chosen program of study.
&1 avy time, | sy nefuke any part of the proposed imeruniratsrn of teeling and | understand that this rmay mean | may
ncd b aliowesd to particpate in cinical actiities mvolving patients.

I ynderiland That on Gor R immiung S recommmendl B o regearemends may change baded on new infod mabon
and evidence, cuthreaks of commuonicable disepes, or eniversity policies. | socept that @ is my reipeerndbility 15 Tolkos
through on imemune status recomemendations or requirements of the faclity whike | am enrolied a5 2 sbodent.

I urckerstamad that my immune status personad beglth indormasion will only be used by those directly invoked with the
School of Rehakslitation TReragy and only bor the stated purposes of the prograre; this may include cemain devignated
individush directly invelyid with imenunirabicon soriening Jed thase csandinating ciinical placements,

I aggree tRal if required, the School of Rehabiitation Therapy may obdein and e Irem an estennal sounce, recoeds ol
immuynigations, jesting, or trestmien] of mdectious diseases that Tall within the scops of this dafument. &n extensal Loune
includes but & reod limied to mry family physiclan, poblic health, specialty care, healihcare institutions, bboratories, and
ImmURIZATION FegHAnEes.

I pive pererassion for all or part of rey e status record (o/be disclosed to the otcupational keahh departmenss of the
Facilities im which | will conduct sy chinical placements, 3 the daonsinos of th School of Behabiltation Therapy, 0 kng i
I rérraiin & studend within the facility.

i additional testing for of restment of & commmunicalle diveate witkin e scope of this dastument i conducted By
poocupational heakh or infection coninol of & healthcare Fasitetion, or by public health oo another instfAution in the
DoeTHTInETY, | agnee that 1his information many B recofeid Sl uihd By thee Schood of Rebabilaation Thisapy, @0 ong &l
PPN & SRUCEnT within The Dculty.

| undevsiasd that | must mastan all onginal copies of my iImmun status secoed, Tor 2 long as §am a student in (e School
of Behabiltation Theragy,

| urdsrsiand that my Emune i fecord will be kept Secune while | am a souden] within s Sl of Rshateli G tos
Therapy, and | may rigueest the dosumért 88 the time of graduaticn, alter which lirme the immung St Progeam will apt
to destroy mwy immune siates record in @ wecore and confidential manner, consistent with accepted methods of digsosal
of Baalth ricasnds.

Student Signature SRwden Humber

Student Name (please pring) Do
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@
|
; M UNIYERREITY

Proof of Immunization/Serologic Status
School of Rehabilitation Therapy
2021-2022

Confidential

Student Nasna | Program

Please refer to the attached policy for clarification on specific sections of this form,

TUBRERCULOSIS Tuberculin $kin test (TST) doene within the last 12 months

Opticn #1: 2 step Tuberculin Skin Test [TET] Docwmentation Reguined

Date mm in duration Healtheare Frofessional Sgnature |

Step 1

Step 2

Option B2 If a 2-5tep test was completed at least once in a lifetime, but mare than 12 monbs age, recond thess
resials above AND provide documentation of & single step T5T,

[ate i in duration Healthrare Frofesional Sgnature

Step 1

|
| ANNOTATIONS
=  Twao steps should be 1-3 weeks apart

&  10mm or more induration s pesitive [or 5 mm or more for those infected with HIY, or in recent close
contact with active Th or with chest x-ray indicating healed T8)

»  Results must be recorded as millimetres of induration {NOT “posithe”® or “negative”)

= H either TST ks positive this must be reported to the Schocl and a chest woray report is required.

= Students with a positive test and a chear x-ray will not need another w-ray for 3 years wniess symptomatic
or exposed

(e’ Unhernity Schcol of RrhahdRuatinn Therapy ]
Prood of Imminizaton e Diog Samu Revised Ded. DTG0
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TETANUS/DIPTHERIA/PERTUSSIS

Dose Date Healthcare Professional Signature

Primary Series [DPT]) completed

TOAP boaster (Adsced]

T 10 year boaster last
completed

ANNOTATIONS

# Students must proside proof of receipt of primary series of DPT vaccines as well as a booster containing
acalbular pertussls vaccing [usually given In adolescance),

& M primnary series or booster was completed 10 or mone years age and the booster containsd acelular
pertussis, & TD booster B requinged.

#  Hihere s no prool of primary series, ans TDAP and twa TD are requined [the second at 2 months and the
third at 6-12 maonthis)

# Students ane nesponsibie for ensuring that these boosters nemain up to date after admittance to the
School of Rehabditation Tharapy.

Titre Date Healthcare Frofesyan| Rpnaturs

[ meactivef/irenune (+) ) Man-reactie (non-immise) (-]

&
Drase IIJI'H' Haalthcane Profesdional Signinwe
Dose 1
Dose 2
ANNOTATIONS
A history of disease alore s not sufficient evidence of immunity to waricella undess accompanied by

Labaratory cordirmatian.

H non-reactive/non immune, immunization is required with documentation submitted to the School.
Noa-immurse Students wha have § contraindication e receiving the varioells vacoeme mudt infoem the
School wpon regisbration and will be referred for adwice.

Chupe's Unkseruity School of RetabdBation Therapy
Proot of ImmarnizaconSermlog Sous Rivised Deel. OO
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Student Rame:

MEASLES, MUMPS, RUBELLA (MMR]

Measles Tikre Date Hgalithcare Frofestional Spaanwe
o Beactive/immune (#) o Non-reactive [non-immune] (]

Mummps Titre Dt Healtthcare Frofesuona| kgnature
o Reactive/fimmune (+) 0 Non-reactive (non-immuns) (-]

Ruballa Titre Date Healtheare Prodrumona | Sognature
o Beactiveimmune [#]) o Non-reactive [non-immune) [-]

o

MMRE Dose Date Healtheane Professional Signature
Dase 1

Doarse 2

ANNOTATIONS:

=  H non-reactivefnon immune, immunization is required with documentation submitted to the Schoaol.
af

®  Snpdents must proside evidenoe of Bad dosed af meades, mumps, nubslla (MME] vaotire,

POLIO

Dose 1
Doy 2
Dose 3
D 4
D 5

ANNOTATIONS
= Students ane requined to provide dooumentation of a complete series of polio vaccine.

#»  Polio vaccine series consists of 5 doses for children up to & years ofd and 3 doses if primary series started
after age 7 [adul dase), Four doses are suffickent if ong was given after age 4.

;:I!.lﬂl'l-'l- Unhspriity Schonl of Aekabi Ration Therapy []
Proot of ImmarnizaconSermlog Sous Rivised Deel. OO
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HEPATITIS B AN of section A mast be complebed

Hep B Series b diries ¥ dorgbiled s grade T

Duose 1

Dose 2 (1 monkh follovwing dose §1)

Dosi 3 [6 months folkowing dose £1)

Comgde e LANE b0 GeRErmmine suriace antbody bevel [AmiHEs)
[ mesctivefmerne (33 T] Non-resctivemen-imemune |-

I Men-reative
H-I:.l..-upnih-:n nr-.:lhr.lj

H mvon-imesane give

Dosa 4

Comrgdebe: tine b0 Setermene surlsoe antbody hevel [Ami-HBL)

[ menctivefimerns [3) [ Non-resctivenen-imemune [

I non-immung (ermplete econd jenes
Dhose &

Oose

Complete titre bo defermene surface antibody bevel [Ari-#HBL)

[ mactivefmermne (o) [ Mon-resctivenon-imemuns (-]

ANNOTATIONS

& If a itudent & non-resctive, but there s record of past immunization, the student will recehse a boodter ard
maust have a repeat titre 1 month following the receipt of the booster.
®  Studerts who contines 19 be pon-immunse Sfter i booster must Comphete the second See and have a

repeat titre.

o If the result of any HBsAR test ts posithve, the student will be refermed far coursalling by the Dinector of the
Sehacl. Thiey will alio nesd HBaAg, arti-HE2 snd hepatitis B DNA leveals,

Chseen’y Unbeeriity School of RehabiRation Therapy
Prood ol revanzaconSerologss Sy
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Student Declaration of Understanding

Workplace Safety and Insurance Board or Private Insurance Coverage
For Students on Program Related Placements

Student coverage while on placement:

The government of Ontario, through the Ministry of Colleges and Universities (MCU),
reimburses WSIB for the cost of benefits it pays to Student Trainees enrolled in an
approved program at a Training Agency (university). Students are eligible for Workplace
Safety Insurance Act (WSIA) coverage if they suffer a workplace iliness or injury while
on an unpaid work placement in Ontario with a facility that is covered by the WSIA.

For students whose unpaid work placement is at a facility in Ontario that is not covered
under the WSIA, or, whose unpaid work placement is at a facility outside of Ontario
(international and other Canadian jurisdictions), MCU also provides private insurance
through the Chubb Insurance Company of Canada. This insurance covers workplace
injuries only (this insurance does not cover workplace illness, including COVID-19).

PLEASE NOTE for International Students: Workplace insurance coverage from
WSIB, Chubb Insurance or the University will not apply to international students who
sustain a workplace injury or illness when participating in work placements in their home
country. You may have coverage through your placement employer or your home
country. Itis your responsibility to inform yourself as to the details of any coverage that
may be available if you do a placement in your home country.

Students are also advised to maintain insurance for extended health care benefits
through the applicable student insurance plan or other insurance plan.

Please be advised that Queen’s University will be required to disclose personal
information to MCU relating to the unpaid work placement and any WSIB claim or any
claim made to the Chubb Insurance Company of Canada.

This below Declaration must be completed, signed, and provided to your placement
coordinator prior to the commencement of any unpaid work placement.

Declaration:

| have read the above information and understand that WSIB or private insurance
coverage will be provided through the MCU while | am on an unpaid placement
arranged by the university as part of my program of study.
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Appendix M

CBFE-OT Template Sample - OT

(ihjective

PResources requinsd

e

Comribube accirale,
timely and relevan
patienl information
during team rounds
af beast twice priod
o placement end

Independently write
TWO assessmenl
repons with
minimal revisions,
witkin faciliy
reponing timelines
by end of placemen

Evidence

Walidation

Olserve 1eam
rounss = node fype
and quantty of info
provided by cthers
Wobe infosmsison
you ooild have
contfbuted For
PrecepLon review
:l'nill:m'.ing rounds
Lenpl in preparation
for next
oppartusity.

Have preceptar
critically evaluate
your seripd fo
provade the follow-
U QUESIIoNS o
miight be expecied
1o respond duning
actual munds

Facility reporting
formas or template
Complered repoms
from ogher clignis
for use as model
Complete and
accurate on-ling
note taking during
assessmen 1o
ensure complete
results

Compare with
facility models
Edit amd revise prior
o sibmizzion fo

Clearly stated
informiniion that
contributed 1o
paticnifieam needs
as plamned.

Able to respond
accurately sl
precisely 10
fpueslEons anl
commems From
other team members

Mini mal rev
meeled

&l
:

Self evaluanon

Preceptor evaluation
Team evalualion

Preceplor sign-off
on revised nobes

Commons Attrbution-MonCommencial 4,0 Imemaiional License,
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CBFE-OT Template Sample - OT

Make at lenst one
restimg splind, with
mamnimal
supervizion, by
placement end

Review splinding
manual and class
noles

Investigate ary on-
line resowrces
Practice on oiler
smidenis

Review and assisi
preceptor in similar
procedures
Gradually increase
responsibility for
entifg process

Successiul use by
client

Miminal assistange
from preceptar
required

Self-evaluation
Preceplor evaluation

Precepltor Education Program hj‘h‘l!p Hpreceploneal s lcensed undef a Creative
Commons Attributian-MonCommercial 4,0 Imemational License
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Writing Effective Learning Objectives in Competency Based Fieldwork Education

SKILL ACTION VERBS

Exampies of strong skill action verbs include:
Achiaved Initzated Promoted
Administered instructed Publicized
Analyred Interprabed Reazoned
Arswerad Invented Fecruilad
Apgproved Investigated Reorganized
Assessed Judged Researched
Budgeated Led Reschvad
Caleulabed Listened FReviewed
Collaborated Maintained Scheduled
Communicated Managed Shangd
Counseled Marketad Strengthenad
Craated Madiatad Supenvised
Demonsirated Megotiabed Supporied
Developed Obtained Taught
Documented Crganized Tended
Established Persuaced Trackaed
Evalualed Planned Trained
Facilitated Pradicied Tutored
Forrmulated Pragarad Uil
Gatheraed Presanted Upgraded
Genaratéed ProbkamSahed Varbalized
Implemented Processed Verilied
Improved Programmad Wrrabe

FUZZY WORDS OR PHRASES TO AVOID WHEN WRITING PERFORMANCE
STATEMENTS®

Ta: To Show: To Becomds:
o Awaraness of Howare of
Learn Appreciation of Capable of
Bedieva Enjoyment of Familiar with
Seo Faaling for
Fesl Knowledge of To Develop:
Comprahend Interest in Critical thinking
Perceive Comprehension of Intelsgence
Realize A proper attitude for
Understamd A capacity for
Think
Conceplualize

*  Ench ol these verbs is nol directly obaanmable, sincs they must be indiectly inlermed Irom acson,
which lpaves a large mangin ol ermar for misinbepegtadion. Thus, it ks bost S0 avold these whon
writing performance slalements.

Fuzry Waonds abowe aken from Crig, P. (1966) Comemgorary Baues in Clrcal ECucalion. Slacy

I, Wl 1, #3,
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Appendix N

R OF PRI i [T ¥ DRl

iz resource 15 mtended o gude MScOY]

Passport 1o
Fieldwork

stuchents i prepanng for cmical bearmang m

CYPB46, CVI847 and CYI'RTT

W BRI [T G4

FETIOET ST LoD RETEER L1
BT T T T T R R VR T | T B TR TR p e
| i) S mesiig Lsdqiily Padiuafiru gy Busima) LW
T O AT LS O O Uy
1® SRR | SYSIEIG U EEUGIESS 0L UIRSH J0) sopeg Himpyg] vy 7] mory e #lineny (g

[T T R T 5 gt ) Tuapagg
PUE SEUOREIId YHESH 1) {d3d) wesdou soneingg sqdasaid
STIMAOSIH TINYS LD DIIODuSY O [ooUTs

ACICLE |

Fieldwork
Education

About
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Appendix O

Level | Fiebdwork Compelencies
Objretives and Tdeas io Facilitaie Teaching and Learning

Ressuroe for wse with:
Burizgers, A, Miller, LT, Poloamike, B, & Flarrefv, M, (2007), Comperency Based Fieldvwork
Fueafwarfon for Qronpartonn Therapion, Searforough, O Nelsorn Educanion Linied,

Conumeon {luestions:

What are comprieicie

Cinmpetencies reflect the imegration of theoretical and clinical bearming and mawe beyomd ssmple
skill assesament (Epsicin & Humdert, 2002). Seven core competencies have been identified by
the CAOT thin represent the “knowledips, skl and abilities sequined for an occupatinaal
therapist o practice. They are memni o serve as the "platform for entry t practice reguirements”™

Hlaw muray obfeciives do the studenis peed fo devefop?
Thee stuidents nre required 1o devebap 5 miniomim of one, prefembly two leaming ohjectives for
cach of the compoicncics

How do yor mrk studearts fearming ehiectives ¥

The leamnimg objectives are evaluated separately wsing the visual analogue scale Tound al the back
ol each of the competency dociments. The comgletion of the leamang objoctives is part of ithe
evalmation of the overnll competency, bt does not foron the foundation of each compeiency
evalmEion.

How do you seare the CHIFE?

¥ o soore the studenis on their overall performance on cach of 1he compelencies. While the
students oy have completad their kearning olsjeciives in cach arca, this represent= only a pieoe al
the compeiency, The CBFE is scored on a -8 likert scale however Chueen”s has portned o a
segment of the CRFE tkat commespands t the placement bevel. For example: A feval one student
in eaprcten b b soored benween §-3, fevel tvee between 6-5,

Iy sredenis evafwarte themselves ?

A pary of 1 curmicubun stodenis have puschased the CBEE manzl. They ang regquard 1o
coanplete their leaming ohjectives lomm and & selfevabastion of 1heir competencies ol mid-tem
andl final ¢valualin.
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Fractice Knowledge

Level 1
e Develop an anderstanding of the varous conditions teabad in vour ¢limical asca
e [heatify frames of reforemee of beorics underlying the care of patbests Explain clearly fo
paitienes e mode of eocupeticaad therupy

ldeas for teaching and leaming
s Discuss itheories in the context of intervention

#  Ask apgeoprisie questions
#  Direet them 1o the appropeiale resomnies
®r  Provide opportunilics for students o admimister and apaly re assessments
s Provide opportunities for siudents (o explore other clinicnl areas and disciplines
# B siident’s exlating knowladpe snd skilks and bisld apass them
Clinical Beasoning
Level 1

% Demossarste analytical thinking theough discasshons of cases with therapises

#  Demoesirac pood peoblem-solving skills witl maderale msstance

»  Demossirsic excellon judgment - i seck therupi= imput poon 1o assossmend of
IFBETV eI

»  Bi aware ol inlernctive reasoning during clivnl inberactions

Teuching and learning

Enterpreting aesd analyzing sssessment results

Llse assessment nessalis bo devilop Istorvemtion plans

Alborwing siudent [o choose proper assessments

Selecting on opproguiste intervention that prowides n proper challengs

[Hscharge planming

Enowing hanw to eaplain whal your are doing

Reflection im actimn

Reviewing the five types of climical reasoming in relation o intervention ond assessment
Jrearmal pedleiions

Facilitsling Change with a Pracice Prooess
Assrsament

4 ¥ = ® ¥ F ¥ & ¥

s Heoomse fomilir with pssessment toods = including the litermbere uspporting the
assessment bl (e, reliabilicy, valsdity, clinscal uiilicyy

#  (hserve 5 pssessments {inberview, fonmal tests, informal observations) performed by
thezraapisg

*  Perform 2-3 ssessments wilh supervision

s Discuss with thermapist canses of dysfunctionfproblems, goals snd possible intervention
plan wilh assistance
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Intervention

Discurs imervention plans hised on assewment resulis

Bevotise larmiliar with various (realment stralegies s ools and the evidenee for e

inggrventinens
Carry sl imservension plans wilh assistance

Educate using varions teaching metkads (ol beast twice with assistance) eg. OT mde,

EROTEY Camservation o,

Evaluate at beasa 2 clien”s progress and determane appropriale dischange plans wah

sl

Teaching and Leamming

R—

Educntion (o tesm members'clsents regarding the robe of an OT
Ciollabostive goals setthng with clients anid seam
Research now assessmenl and treatmenl iechmigues
Contribeie 1o beam meelings

Cio-leadend grougs

Make appropriase refemals

Develop new grou ps

Mbvoce Ffor client

Facititate &t plan and !'n1h'ﬂ.'-|*

Professiomal Tnteractions amd Responsibility

Imersct agproprialely with members of the imendisciplinary weam.

Seek o understand (e roles OF ibser beam memibsers

Become a tmsted member of the dcam

Accept and respond sppropriately o feedback, incorpomating suggestions provided
Provide feadteck w therapist re; pole as clinical educator in o peofesional masmer
Deemdrelrale respect, inbegrly and clienl-cemeredness in all interactions

Teaching amd Leaming

& Review ethice] snd legal practice standunds
o Confidengiality
o OO bander
o Scenarios and COT maodules
& Chem and group necds
o Axvessment and goal seiting

o Disonss assesamend and imlervention proocss focusang on client-identified

neds
Panicipatios in rounds and family conlerences
Review keaming objectives regularly
Regular feedhack sessdons
Shadow ailber professionals asd olber thesapisis
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Level 1

Commsunicaibon

Prepare simple wrinien repons on clienes (an beast 21 with maosderane-maximibm assbstnes
Diemissirate poosd communicalzon sLifls — both verbal non-verbal and wistien
o Mainmin eye contset anid s appropriote nos-verbal commanieation 1o foser
cliemi-rmppon
o Use ol open and closed ended question andd probes g obtain relevant informalion
o Respomd with hasic empathy stmenseng io clisms
Communicale with assistancs during leai moctings
Provide education 1o chient that is 21 an appropriate level with modemle aaisance
Communicale leaming neads 1o supervisor throagh leaming ohjectives

Teaching and Leaming

Lead by example
Enable studimis o foster nelationships
Alkr studenix o speak and be sctive during mounds and team interactions.
Oirieniaon with all 1eam members o promole consmunscation and mppon
Create comslistable work aimdsplers
Beml onver writlen reports and provide constnective (redback
o Proveds mepor lemplales
o Prowide examples of nepors
o [Edit once and allow siudent 10 develop oan wriling style
Faster genuine comemumicmion and epable students own communicalion style to develop

Prafessiomal Devidopnseni

Idemify skills areas which yvou woald like 10 improvehave expenience i dusing the
Macement

Be uliimately acoountable for emsuring thal your leaming needs/objectives are mel
thrsagh corealiation reading, providing dienl cane and expossre Lo the karning
experiences svailuble to you ie. Rounids, in-services

Complete (1 appropriale) a1 keast ong progect in o0 ass of inleest @ improve case of
clients, or enhance lesming of specific condifics, ssessment of miervention

Teaching and Leaming

" ¥ ¥ & # ¥ = = =¥

Project/presentation of ssudents cholee

Sell-evalubio al mid-barem and Fisal

Reflective journal identifving sirengibs anid weaknesses

Presenting information daning roends and other professional oremas
Oppoatunicies 1o shadew other O s and professionsls

Bemng propaned g assrssment and peovide appropriale imervestion o chonl s
Cipportunitics (o aflend conderenoesfine: services

Weekly meeting to review strengths and arens that regaire improvement
Idemiify leamang resowees m silg
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Level 1

Performamce Management

Show responsibeliny and e eative with general procedures (e.g. oeganare and maintan
equipment and reatment aress, |
Orpanize and priomiize time efficsently with misleruie supervision

Seck assdstance and foedback appropriately - taking inilistive with this especially when

supervising therspiss is very busy

Maimtain slatistical reconds with mmnimal sapervisson

Completes all chient files and progects by end of placement

Develop | SMART lezming ohjedtive for each competency with minimal sssistince

Teaching and Leaming

. 8§ % ¥ ¥ = F ®

Prowvide calendarfoutlise of o typical week

Proevide pporunity for stident (o supervise others

Prowide student with reiling prios o stan datc

Practice what wou teach

G orientution o facillity

Wieekly foafheck scesiom with self-cvaluaton'ee Netion componsnl
Prowvide cpgerunities for keadership

Encourage/re-direct oo-norkers 1o student Tor informaton regarding clienis they are
1raking

Sample chans

Warkload mesurements

Outline of possible leaming objectives
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Level X Fieldwork Compelencies
Oibjretives and ldeas io Facilitste Teaching and Leaming

Ressurce for wse wilh:
Buvigers, A, Milter, LT,, Polcaibe, HJ. & Flarelv, M, (2007), Comperency Bt Fleldwork
Freafrarion for Orenparionn Tlarrapion, Searborough, ON Nelson Educarion Linried,

Comman {Juesiinn:

Wht are compelencies

Competencies rellect the istegration of theoesical and ciinbeal learndng and move beyosd semple
skill mespszment (Epsiein & Hunder, 2025, Seven core oomipetenciss have been identified by
the CAOT that represent the “enow ledge. skills and abiliies roquined for an accupational
therapisi o practice. They are mean) to serve a5 the "plafiorm for entry to practice requirements”™

How many obfecrives do the studewis need to develop?
The students are requansd 10 develop a manimum of one, prefesably two keameng objectivies for
each of (ke competencies

How o yon ek studears fearmiog oljectives T

The leamning objectives are evalumed separstely wsing the visual analogoe scale found on the hack
of each of ke compelency documents. The completicn of the leaming ohjectives i parl of the
evitlsation of the overall competency, bt does ool Toem the Foundation of cach competency
evaluatinn

How do yow score the CHFE?

¥ om soore the seodents on cheir overall performance on ench of the competencies. While the
studenis may have complieted their keaming objectives im cach ansa, this represcnis only a picoe of
the compelency. The CBFE is sconed an a |-B likert seale however Chisen™s bas portsned ot a
segment of the CBFE that comrespaomnids i the plocement bevel, For example: A feve! nvar stident
ix expected b mofiere soores befween 4-0

I stwed ety evelware themielves?

Ao part ooff the curmiculum students have purchased the CBFE manwal. They are neguained 1o
complele thar leaming objoctives form and a sell-evalsation of their compeiencics al mid-werm
anif Tinal evalunison,
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Practice Knowledge

Level 2

Diempesirate an understamd of the various comdilkons treated in your clinical arca
Anticulate the frames of reference of theories umderlying the care of patienis
Buplsin clesy o chients the mbe of occupational theragy,

Clinical Beasoning
Lewel 2
#  Make appropeiaie decisions hased on sound analytial thinkisg with minimal assigance
»  Demossiraic good problem-solving skills with minimal assistance
& Demoesirme excellent jodgment
®  He oware ol the Mve dafferent types of ¢limical reasoning and amlculan: miersctive

II‘-.IIE

reasoning during client interscrions,

Faciliiaiing Change with a Praciice Process
Asmesmmieni

Become competent in the ase of 1-2 assesanent loals

Iddemtify and evalumc the Bilersture perinent 1o the assessmonts and idenffy othor simlar
arspssaents an the liberalune

Perform 5- 10 assesements with minimal supervizicn

Discuss areas difficulties’'dysfunciion based on mscssment resuds and develop goals ond
inervention plan with omnimal assistance.

Intervention

Fesrmulate at least 5 treatmenl plans with mesderate asistance

Demomsdraie competence in using varices reaiment sirmiegies and iools

Idemitify and svalunte the bierdure penaining (o the various intsrventions,

Larry osa al keiist S iorvestion p|i]|'- willy e Tl e-min mal superyision,

Edhucate using various ieachimg methods (al beast 5 clemts with minanal supervision
Evaluate ot beast § clients” progress mnd deternsing dic planc with maderate supervision

Professiomal Inderacibons aod Bosponsibiliiy

Internct and begin io consult appropritedy with member of the imer-disciplinary team.
Dremenstrate clear understanding of the mies of sher ieam members

Bewome a fally interacsod, rrusted and respected member of the eam

Apcept and respond appropriately 1o feedback, mcorporating suggestions provided.
Provided fesdback 10 therapist re- role as educator and as clinician in a professsonal
manneT wsing specilic cxamples

Demonsirale respect, inlegrity and clent-centeredness in all interactions

B wwure of practice stmmdands

Dremsonsisate commsinm st surrmusding profcssions houndsmess and chsalflegal comdos
Hind®e conilict and difficolt situations offectively with professionalism

130



Commsunicaibon

Lewel 2
e Prepare worien repodts om clicnis ushag appropriate rerminology 'with moderate-mini nmm
EEEiRinnCe

¢ Demoesirate peofesshonal conmunication skifls — both verhal, non-verbal and written
o Muiniain good eye comtno and approprizie non-verhal communication i Foster
clienl rappon:
o Use af apen and closed ended question sed probes s obaain relevani information
ond undersiand the client's story
o Respond empathically g clivnis
o Use ol active lisiening
¢ Communscale isdependently durisg team and family mectings
r  Provide education 1o clicnl thal is 21 an appropriate kevel
s  Communicale leaming nesds (o supervisor throegh learning ohjectives and direct verbal
leedback.

Professlonal Developnsent

Liwel 2

v [demtify skills apcas which vou wosld fike 1o improvethayve expenence i dunng the
placement aml develop SMART leamang ohjoctives in order W devielop these specilic
ens

o Abilicy is idemify smeas of stnemgihs sed weslnesses

e [denlify leaming strasegics o casirn sccoustability thal kearming nocdsfohjectives are met
iheoaagh consaliabion resding., providing client care and expossre 1o ihe kearning
experiences availohle (o vou Lo, Rounds, insservices

#  Compless (il spproprisie] a1 keast one prgect noan arca of mmencst 1o improve caee of
clients, or enhance lemming of specific condition, asessmeni or miervention

Performance Management

»  Show respoasibility and mitative with general procedures (e.g. organiee and maintasn
equipment and Ireatment aress, provading sppropriale Baks 1o suppson sl as needed)

®  Crganize and priontize time cfMceomtly with minimam supenvision

s Llse resources and Feragure 1o solve problems

*  Secks assiasnce and feedback appropeiately — talkiing iniclmive with this expecially when
supervising therapist is very busy

¢ Malesin smistical reconds independemly

¢ Complesss all client files amd progects by end of placemen

v Develop 1-2 SMART leamming ahjectives Tor ench competency independently
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Level 3 Fieldwork Compelencies
Oibjretives and ldeas io Facilitste Teaching and Leaming

Ressurce for wse wilh:
Buvigers, A, Milter, LT,, Polcaibe, HJ. & Flarelv, M, (2007), Comperency Bt Fleldwork
Freafrarion for Orenparionn Tlarrapion, Searborough, ON Nelson Educarion Linried,

Comman {Juesiinn:

Wht are compelencies

Competencies rellect the istegration of theoesical and ciinbeal learndng and move beyosd semple
skill mespszment (Epsiein & Hunder, 2025, Seven core oomipetenciss have been identified by
the CAOT that represent the “enow ledge. skills and abiliies roquined for an accupational
therapisi o practice. They are mean) to serve a5 the "plafiorm for entry to practice requirements”™

How many obfecrives do the studewis need to develop?
The students are requansd 10 develop a manimum of one, prefesably two keameng objectivies for
each of (ke competencies

How o yon ek studears fearmiog oljectives T

The leamning objectives are evalumed separstely wsing the visual analogoe scale found on the hack
of each of ke compelency documents. The completicn of the leaming ohjectives i parl of the
evitlsation of the overall competency, bt does ool Toem the Foundation of cach competency
evaluatinn

How do yow score the CHFE?

¥ om soore the seodents on cheir overall performance on ench of the competencies. While the
studenis may have complieted their keaming objectives im cach ansa, this represcnis only a picoe of
the compeiency. The CBFE is sconed an a |-B liker seale howesver Chien™s bas portisnded ot a
segment af the CBFE hat comesponids s the plocemen kevel, For level ibree, students aze
expecied o demoemsirale compeionoe consistent with a score oF -8 on the CBFE.

I stwed ety evelware themielves?

Ao part ooff the curmiculum students have purchased the CBFE manwal. They are neguained 1o
complele thar leaming objoctives form and a sell-evalsation of their compeiencics al mid-werm
anif Tinal evalunison,
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Level 3

Fractice Knowledge

Demosrsirate an umderstanding of the varioos comdiions meated B your clinical ansa
Articulbate amd difiend (b frames of relerenes of theories umderlying the cane of dients
Explain clearly o palients the role of ocoapational (herapy

Clinkeal Reasoning

Make appropriabe decivions based om sound analytscal thinking indepe ndently
Dempesirate excellent prohlem solving skills with minimal or nol assistance
Demoersieais excellent fudgeent ot all tkmes.

Bz abde b de fine and desenibe the five vpes of clinkcal neisoning

Be able w0 identify the types of clinical reasoming that eoours during o climical encounier

Faciliiaiing Change with a Praciice Process
Mssessmceni

Beoome competent in the use of all relevant assessmen ads

Critically sppraise the literafure on the axsessment oals used withinm the Excility

Perfiorm B2 nssessments imdependenly

Ideminy camning of dilficulbesflyslanction, poals and inervention plan mdepondemiy o

with minimsl sssisinnee
Intervention

Formulate ab least 10 reatment plans stk independence o minimal sepervision
Demossirale compelonce in using varicas restment sirlegies amd wools
Critically sppraiee the lilersture pertsining o the interventions useid

Carry v g beast 1k itervemtion plans with minimsl - po supervision

Edeate usang varions ieachisg mebods (a) beasy |0 clsents independently )
Evaluate at least 10 chienls” progress and determine dischange plans with minimal
SUpeTvicion

Professiomal Inleracibons and Respansibililty

Ertersct amd consull confidemly with membess of the imer-professionul seam
Demossirale clear saderstandang of the fales of cther ieam members

Become a fully imegrated, respectod and erested momber of and congributor 1o the fcam
Accept and respond appropriaiely i feedback, incorpomiing suggesting provided.
Pronviide Feedhack oo therapist re; rode as edacabor and 5= clindcisn im o professional
manmer, wxing specific evamples

Blemossirate respecy, insegnity asd client-centeredness in all interactions

Bemossieaie a clear usceraandiag of and commainesnd o pracice samdands sumeandiag
professional boundaries and ethicallegal conduct

Handie condlict and Eifioalt sinations effectively with professonalism
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Level 3

Commsunicaibon

Prepare professional snd clealy wrinen repons on clients using appeopriste tenmisalogy
independently
Dempesirame pedesshonal ism daning all commmnisain - b verbal, nos-verbal and
wrilten
o Maniam good ey contact and appropriate non-verhal communacation o faler
cliem
o Sophisticated uze of goestions and prohes (o abiain relevant information asd
mnidorstand the client’™s story
o Respond empaihicsdly w clienes
o Use of active lisicning
Communicale isdependenily durisg eam and family meetiags and mitimes conversatins
mndl meeetings wilh ather leam members
Provide education 1o client that is 31 an appeopriate kevel
Communiale leaming noods o supervisor thnssgh leaming objectives aml descussion.

Professional Developmsent

Idemify skills aress which you womld Like 1o improvehave experience in dusing the
Macement

Develop and evaluste SMART lenming objectives 1o ensure keaming peeds are being mel
iy an on-going basis

Accumately identify oreas of sirengths and weaknesses and identifies approprisie
TR

Apply leaming siraicgies o cnsure aocoumiability that leaming necdsfobjectives are mel
Whsagh consaliation reading, providing dienl care and cuposise 19 1he Bairning
expeniences avallable o you §e, Rounds, in-services

Complete (il appropriale) a1 beast one propec in an anc of inlerss) 1o improve cane of
clients, or enhance lesming of specific condizion, sssesament of miervention

Performance Managemeni

Demoesdrate respensibility and imitative with general procedures (e.g. organize and
maimtain equipment and realment ancas, providing appeopriste sk (o soppaort sl s
needid)

Cirpaniae and pricestiee sme cMscsemly independently

Lise resurces, literature w solve problems

Seeks assistmnce and feedback appropriately — wakiing mitimtive with this especially when
supervising therapisd is very husy

M nimtxin siatisticnl recands independemly

Ciompletes all cliem fikss and progects by end of placemeni

Develp 1-2 SMART leaming ahjectives for each comgsctoney imbependent|y
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Appendix P

0T862: Community Development
ng Placement Feedback Form
DRGAMITATION:

STUDENT:
SUPERYISOR:

Ohjectine of the Form: To provide feadack 1o Ele comenunity developmsent Teddwork spervison and
the OT Progeam.

Instructions for Lise: Students ane requested to be a5 honest, direct, and specilic as possibls in
completing this fonm, The farm should be discussed with the placement supetison, Please reburn ane
copy of this form to Gueen's university a2 the end of your placement.

MIDTERM FENAL
1. ORIENTATION to the coganization was adeguate bn regard to: personnel, safety, resources, etc. |
Camimsenis: Commaris: |
MIDTERM FNAL

a. chear definition of student resporsibilities

Camments: Commeris:
b. discussion snd personalization of placement objectives l
Comimeents: Commants:

£. opportunity 10 stquire knowledge .
Commeents: Coenmeris: |

135



e an approprate pace and schedule 1o meet leaming chiectives and complete project s

Comimsants: Cosmmaris;
MIDTERM FINAL

3. Please commient on the COACHING FSUPERVISION In the following areas:

2. Appraachability & avatability

Commsents: In:ll'n.u'u-ﬂ'ls:

| b Prowishon of meaninglud feedback

Comimsents:

I

c. Encouraged bafanoe between support and independencoe
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4. STRENGTHS of the placemena:
Midterm:

Final:

5. SLGGESTIONS FOR CRMAMGE:

Mlldgerm:

Final:

Midterm Repon Date:

Student Signature:

Supraisor Signag g

Final Report Date:

STudEnt Sgnature:

Supreisor Signatung!
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Appendix Q

Community Development Awards

Community Development Supervisor Award

Description: The Community Development Supervisor Award was established to recognize excellence in
supervision and mentorship by a Community Development Supervisor who is affiliated with the
Occupational Therapy Program in the School of Rehabilitation Therapy at Queen’s University. This
award is presented to one Community Development Supervisor each year. Nominations can be made by
occupational therapy students and by colleagues.

Processes: A survey link/nomination form will be circulated annually in March and August to students
and community development sites. Nominations will be due in early April/August. The coordinators of
0T861, OT862 and the SRT Associate Director (OT) will select the winner.

Award presentation: Award will be presented to the chosen supervisor after the completion of all
Community Development placements at the end of August. The winner will be presented with a
certificate and an item of Queen’s memorabilia (i.e. hat, scarf, t-shirt, or other item as available) and any
other nominees will be verbally acknowledged at the event as well.

Community Development Student Award

Description: The Community Development Student Award was established to recognize excellence in
community development by occupational therapy students in the School of Rehabilitation Therapy at
Queen’s University. This award is presented to up to 2 graduating occupational therapy students
(potentially working in partnership on the same project) a year. Nominations can be made by
Community Development Supervisors.

Processes: A nomination form will be included in the Community Development Supervisor’s manual and
also circulated annually in April and August to community development sites. Nominations will be due at
the end of April and August. The coordinators of 0T861, OT862 and the SRT Associate Director (OT) will
recommend the winner(s) based on performance in OT861 and OT862 to the Occupational Therapy
Progress and Awards Committee.

Award presentation: Award will be presented annually in November at the OT/PT graduation ceremony.
The award will be a book prize.
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Appendix R

Concerns Exist Form

Concerns Exist Form

Fieldwork Course:

Date:

Student

Preceptor

Phone number

Facility/Service

Concerns at this point in the placement:

Briefly describe strategies implemented so far:

Support requested from the university:

Please fax or email the completed form to:

(Clinical Placements — OT 846, OT 847 or OT 877)
Fax: 613-533-6776
Email: otfieldwork@queensu.ca
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Appendix S

Fieldwork Award Nomination Form
Fieldwork Award Nomination Form
Occupational Therapy Program Awards for Fieldwork performance:
Established by the Physical Therapy Clinic at Queen’s University, this award is presented

annually to two graduating students for excellence in fieldwork performance. Nominations are
accepted from any preceptors of a clinical fieldwork placement (OT 846, OT 847 and OT 877).

| nominate:

Student

Preceptor

Phone number

Facility/Service

Fieldwork Course:

Date:

Briefly describe student strengths that support your nomination.

Please fax or email the completed form to:

(Clinical Placements — OT 846, OT 847 or OT 877)
Fax: 613-533-6776
Email: otfieldwork@qgueensu.ca
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Appendix T

I B 5

Heind int :

Purpose and wees: The parpose of this form (2 o document and acknowledge stidents’
competency development in relation to addressing the psychological, emotsonal andfor
social elements of sccupation. Whereas the oocupational therapy program reqguires that
students complete one clinicall eldwork placement that allows development of knowledge,
shills and attitiedes to address the psychalogical, emotional andfor social elements af
oocupalion, this [arm should be used far placements where there i< a combined practice,
including elements al physical and mental health practice.

|Stuclemt name ) has .:’l_'llh'!l!l_'l_l'\-ll a placeeent in
which the student has met competency expectations o addressing the psychological,
emotional and for social elensents of ocoupation.

I‘[—_l It is understood that this [course/placement level ] clinical
plafement will satisfy the feddwerk placement requirement in the area of mental health tar
thie uean's Detpational Therapy ediscatian o

Practice | ~om @ regular basis, uses loundmional OT knowbedge to
Kt ledpe adklress peyehological, emotional ancd/or social
elements of occupation
«0m a day-to-day basis, uses professional framewnrks
ard modeds ko address psychological, ermotional ardfor |
social ebements of oocupation [(e.g recovery model].
| Climical | =om a regular basis, uses professional judgement and
Reasoning clinical reasoning in decizion making related to
addressing the psychalagical, emotbonal andfor social
B | elements of oocupation, |
Facilitating | -om a regular basis, has had the apportunity o carmeoot
Change Within | assessments and inberventions that address the
A Practice peyehological, emotional and for social elements of
| Process | eeupation
Communication | -om a regular basis, has had the apportunity o inberact
wiith clientsy patiemts with an emphasis on allect, mood,
Lhi |||l=|||'~i_ feel ings .|r'|||l|"-:'|r' EnEnkions

[Student signatare) [Drate)
[Preceptor signatare [ Drati )
[Fieldwark coardinator sighatirne ) [ Drate )

This documeni must be sgned and submiited by the precopior with the studend’s evaluabion packogr ab the
nncluson of plaement

Queens

= Fir
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Appendix U

Queens

Shoy of @ phghdan oo M gy
Faudry o Hirsk biewes

1 Gazrgs 5L

Lawin O Mrmom Bulidiag
g, Dol

L B

MEMORANDUM OF UNDERSTANDING

This meermarandurm of underinding is made on DATE: [CEPEE

A Sohool of Retablfstion Thedapy (3AT)
Louise . Aeion Buildng, 11 Goorpe 5L
Kingston, OM K7L 3NG

Cutingg the coune of cinical placemrags B udent, Trom Time 1o fime, may b sued loan e fram o clinical wite Thas
il b returred 1o the clinkeal doe ot B and of 1he cliroeal plicesrsnt (e g, peranal slarm)

STUDENT agrees o
[} redun any boan e to Hhae dinicsl sie ot the end of the clinical placemens:;
1] Eak full responsibily to ensure Phat any iem iy refurmed s isabructed By e clinical sile (i, bo 1Be
apgropiite pirionfdepart=en) and
5] mortify B Cinscal site i any loan ibem Becnmes damaged of kosl darimg the time ol the cinkcal placement.

In the reeck that the wibe determine the ow or damaped iberm should be replaced of the sxpense of the siudent. tha

Fallgrwing steps will spphy:
L. The clinical dits will Imasics the SET Tor damaged of ean basn ems;

2. The SAT will notily the sbuden of Che meguingd payTrent, Cofs el with the irssos rom the cnical site;
1. The student will pay the reguined amosnt [35 natified is 1. above] through the School's online store.

Failure of the sbedent b pay bor sy lost or brokem eguipmest may rsull in sesction. Thowe sarctioss inthede:
= inakility o progreds 1o tebseguent clindcal plecermants; andfor
= Wishhalding of letier bo respective regulatony Body for licermusre

¥ b Bl 1AL S et BBy 10 #fiior's LR BEFTLEdI g oF e ot oF by [0ah iam Sl 16 1he fudest by the disecal
e,

This sgreement will resain in place until the Sudent completes thesr program of yhedy af Ehe SAT

SKIMATURES:

O, Wil Firdinmdss, Viee-Deah [Healh Schenoei] of delagals Cite
Szl of Redabiiiation Therapy, Quesn s Linkeriy

BACU — June 5, PO1T
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Page 1ol

STATEMENT OF CONFIDENTIALITY '

TR L
BEFBE [EATWE THEEJY
FACULTY [ AL TH SIS
L7 e iy, ey
Ik o Daderesdy

Emgorss g il &L s
T B S

In accordance with provincial and federal kaw, the Oocupational Therapy Program in the Schoal
of Behabilitation Therapy s committed to ensuring the confidentiality and privacy of personal
information. As a student eccupational therapist wou will have atoess o personal information
theough your encownters with volunteers and mentors who share their lived experiences,
clients/patients, students, preceptors, andfor ather health care providers.

All persanal information collected for educational purpases and fieldwark learning shall be
treated as confidential matertal, o be protected for the privacy of the iIndividual. Each student
shiall be expected to ensure respect fos, and demmonstrate integrity where all such confidential
infarmation is concerned. In educational settings, it i expected that any personsl infermation
which forms part of written ar oral presentations will be anammized to protect the identity of
the individual{s). Mo student cccupational therapist shall review or discuss clientpatient
information undess disectly related to his/her fleldwork leaming epportunity. Thee shall be no
confidential information discussed outside of the fieldwork learning setting  Student
occupational therapists will, under na circurnstances, remove canfidential infermation fram the
fisldwaork setting and shall not be permitted access to information at a Fieldwerk site cutside af
the date(s) specified for the individual fieldwark learning experienoe.

It Is the student occupational therapist's responsibility to read and understand the Canadian
Association of Occupational Therapists (CADT) Code of Ethics {2007} as well &5 the College af
Occupational Therapists (COTO) Essential Competencies of Practice [2011). In accordance with
theeser codes and standards, it is expected that each student cocupational therapist will:
s “Ensure the confidentiality and privacy of personal information” (CADT, 2007;
= Maintain “confidentiality and security In the sharing, transrmission, storage and
ranagement of information” (COTO, p. 13);
s  Comply “with client confidentiality and privacy practics standards and legal
reqguirements” (COTO, p. 16);
= Adhere *to legislation, regulatory requirements and facility ‘'employer guidelines
regarding protection of privacy, security of information® (COTO, p, 23

ST {POEN]  Carvmian Bkt aivs o S uiteiobl Phaiigerd Comde of Trbacs, CAOT Fubie gtaoi A0F, Bbvied bessary D07 drialde 3
Reipiferare L cafdefauf ang ' pagead s 7Y

R [HAL, D of for ik Gamexda {1 ad], A e ol Canadian 0 i Tharsgy
Aegikitory (6 st (ALOTRON Wy FOLE. Svadatie 1 Pto werw como prgfoel Hame_Corse_ 00 pef.
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Page 2ol

s Establish and/or adhere “to provincial and Tacility policies and procedures related to the
related to the managemant of information® (COTE, p.23); and

= Take “action to anticipate and minimize foresecable risks to privacy and confidentiality
of information” (COTO, p. 23),

For further information the student occupational therapist is directed to review the Freedom of
Information and Protection Act (FIPPA) and Personal inforreation Pratection and Electronic
Documents Act [PIPEDA]

It is the responsibility of sach student eccupational therapist to uphold and respect the
canfidentiality of the persenal information of all the velunteers/mentors, dients/pathents,
studients, preceplors andfar olher health cane pravider who you encountes duding your
fieldwark learning appariunities,

Ay breach of confidentiality will be subject to academic sanctions at the discretion of the
preceptor, cowrse coondinator andfor feeldwork coondinator and may result in course fallure
andfor rermaval from the fieldwork learning opportunity,

I HAVE READ AND UMDERSTAND THE ABOVE STATEMENTS. | AGREE TO ACT IN ACCORDANCE
WITH PROVINCIAL AND FEDERAL LAW, THE "CODE OF ETHICS [CADT, 2007], “THE ESSENTIAL
COMPETEMCIES OF PRACTICE' (COTO, 2001) AND ABIDE BY ANY CONFIDEMTIALITY/PRIVACY
POLICY AT A FIELDWORK SITE. | ACKNMOWLEDGE THAT ENSURING COMFIDENTRALITY 15 MY
RESPONSIBILTY.

ETUDENT WITHESS
PRINTED MAME FRINTED MAME
ETUDENT WITHESS
SIGMATURE SIGNATURE
DATE DATE

ST {POE0]  Cawmat Rl ans: o S wnitegeral Thatvageeity Cimde of Epbals CAOT Fubia @ae AE, Revtied Leswary D07 dvaiaide @

OO L of o Ty i Famda | T ed]. henscismion of Carusdian 0 I Tharsgs
Regubitory (e gasintion (ALOTROL My FILL Avadatie 1 W1 faew oot prpfeel e _Cormp_ 0 .
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